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1. Bdi cinh
1.1. Boi canh qudc té va trong nudc

Gido dyc nudc ta trong thap ky ti phat trién trong bdi canh thé gidi co nhiéu
thay d6i nhanh va phuc tap. Toan cau hoéa va hoi nhap quéc té vé gido duc da tre
thanh xu thé tat yéu. Cach mang khoa hoc cong nghé, cong nghé thong tin va truyén
thong, kinh té tri thirc ngay cang phat trién manh mé, tac dong truc tiép dén sy phat
trién ctia cac nén giao duc trén thé gioi.

Chién luoc phat trién kinh té xa hoi (2011-2020) da khang dinh phan déu dén
nam 2020 nudc ta co ban tr¢ thanh nude cong nghi¢p theo hudng hién dai; chinh tri
- x4 hoi 6n dinh, dan chu ky cuong, déng thuan, doi séng vat chat va tinh than cua
ngudi dan duge nang 1én 1d rét; doc 1ap, chii quyén, thong nhat va toan ven lanh tho
dugc gitt viing; vi thé cua Viét Nam trén truong quéc té tiép tuc dugc nang cao; tao
tién dé viing chac dé phat trién cao hon. Chién lugc ciing di xac dinh & mot trong

ba ddt pha la: Phat trién nhanh ngué)n nhéan lyc, nhat 1a nguén nhan luc c6 chat
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lugng cao, tap trung vao ddi méi toan dién nén giao duc quéc dan, gén két chit ché
phat trién ngudn nhén luc véi phat trién va Gmg dung khoa hoc, cong nghé.
1.2. Thoi co va thach thire

Vi bdi canh trong nudc va thé giéi day thoi co va thach thirc, nganh Gido
duc dang tich cuc thuc hién chu truong “d6i m&i cdn ban va toan dién gido duc Viét
Nam” nham dao tao mot thé hé tri thic mai nang dong - nhitng con nguodi biét tan
dung moi thoi co, vuot qua moi thach thuc dé tich iy tri thuce, rén luyén nang luc
ctia con ngudi méi xd hoi chu nghia, nhitng con ngudi quyét dinh van ménh cua ca
dan tdc.

1.2.1 Thoi co:

Pang va Nha nudc ludn khing dinh phat trién gido duc 1a qudc sach hang
dau, dau tu cho gido duc 1a dau tu cho phat trién; gido duc vira 1a muyc tiéu vira 1a
dong luc dé phat trién kinh té - x4 hoi. Nhitng thanh tyu phat trién kinh té - xa hoi
trong 10 nam vira qua va Chién lugc phat trién kinh té - x4 hoi 2011 - 2020 véi yéu
cau tai co cau nén kinh té va doi mdi mo hinh ting truong, cung v4i Chién luge va
Quy hoach phat trién nhan lyc trong thoi ky dan sd vang 1a tién dé co ban dé nganh
gido duc cung cac bd, nganh, dia phuong phat trién gido duc.

Cach mang khoa hoc va cong nghé, dic biét 1a cong nghé thong tin va truyén
thong s& tao ra nhitng diéu kién thudn loi dé d6i méi co ban ndi dung, phuong phap
va hinh thirc t6 chire gido duc, ddi mai quan 1y gido duc, tién téi mot nén gido duc
dién tir dap tmg nhu cau cia timg ca nhan nguoi hoc.

Qua trinh hoi nhap quéc té sau rong vé gido duc dang dién ra & quy mo toan
cau tao co hoi thuén lgi dé tiép can véi cac xu thé méi, tri thirc méi, nhiing m6 hinh
gi4o duc hién dai, tranh thii cic ngudn lyc bén ngoai, tao thoi co dé phat trién gido
duc.

1.2.2 Thach thirc:
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O trong nudc, sy phan hoa trong xi hoi cé chiéu hudng gia ting. Khoang
cach giau nghéo giita cac nhom dan cu, khoang cach phat trién giita cac ving mién
ngay cang rd rét, gdy nguy co dan dén su thiéu binh dang trong tiép can gido duc,
gia tang khoang cach vé chit lugng gido duc gitta cdc ving mién va cho cac d6i
tuong nguoi hoc.

Nhu ciu phat trién nhanh gido duc dap tng doi hoi cua sy nghiép cong
nghiép hoa, hién dai hoa dat nude, phat trién kinh té theo chiéu sau tri thirc v6i cong
nghé tién tién va hoi nhip qudc té, trong khi d6 ngudn luc dau tu cho gido duc 1a c6
han, s& tao stic ép dbi v6i phat trién gido duc.

Nguy co tut hau co6 thé 1am cho khoang cach kinh té, tri thirc, gido duc gitra
Viét Nam va cac nudc ngdy cang gia ting. Hoi nhap qudc té va phat trién kinh té thi
truong 1am nay sinh nhimg van dé méi, nhu nguy co xAm nhép cta vin hoa va 16i
séng khong lanh manh lam x61 mon ban sic dan tdc, dich vu gido duc kém chat
luong c6 thé gay nhiéu rui ro 16n ddi véi gido duc dat ra yéu cau phai doi moi ca vé

1y luan ciing nhu nhing giai phap thuc tién phu hop dé phat trién gido duc.
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2. Gidi thiéu chwong trinh

- Nganh dao tao : Ké To4n
- Tén tiéng Anh : Accounting
- Trinh d06 dao tao : Cao déng

- Loai hinh dao tao : Chinh quy

- Mé nganh : 51340301

- Thoi gian dao tao : 3 nam.

- Khdi lugng kién thirc toan khoa ké ca gido duc thé chat va gido duc qubc phong:
108 tin chi (TC)

- Khéi luong kién thtc tich liy toan khoa: 96 tin chi (TC).

- Ddi twong tuyén sinh: Tt nghiép pho thong trung hoc.

- Quy trinh do tao: Theo hoc ché tin chi.

3. Muc tiéu chwong trinh:

Pao tao cir nhan cao diang nganh Ké Toan co6 pham chét chinh tri, dao dc,
st khoe tét, co ¥ thirc phuc vu nhan dan. C6 nhitng kién thirc co ban vé kinh té xa
hoi va nang luc thyc hanh nghé nghiép twong xtng véi trinh do dao tao.

3.1 Muc tiéu vé kién thirc

Co kién thtcc nén tang vé céc linh vue kinh t& — x4 hoi va kién thire co s&
nganh ké toan nhu tai chinh — tién té, tin dung — ngan hang, thong ké trong nén kinh
té thi truong, 1am nén tang dé am hiéu cac nghiép vu chuyén sau ctia nganh ké toan.
3.2 Muc tiéu ky nang

Van dung céc kién thirc co s& nganh va chuyén nganh dé thuc hién dugc cac
chlrc nang cua ké toan nhu: Luat K& toan, Luat Kiém toan, Chuan muc ké toan,

Chuan muc kiém toan, Ché do ké toan doanh nghiép va Ché 6 ké toan hanh chinh
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su nghi€p. Pong thoi co kién thuc sau vé cac Luat thué co ban va cac van ban

huong dan vé cac Luat thué hién hanh...

3.3 Muc tiéu vé thai dj

- €06 thai d6 nganh nghé dung dan, lubn thé hién tinh cha dong, sang tao trong qué
trinh thuc hién cong viéc. Y thac lién hé thuc tién cudc sdng vao cong viéc hang
ngay.

- Co ¥ thuc t6 chte ky luat va tac phong cong nghiép; nghiém tuc, trung thyc, can

than, ti mi va chinh xac.

3.4 Muc tiéu vé pham chat dao dirc

- C6 pham chat dao dirc cia mot cong dan tét, biét yéu t6 qubc, qué huong, giit
gin va bao v¢ moi truong;

- C6 dao dtrc nghé nghiép dang din, cau thi va hop tac, giup d& dong nghiép; co ¥

thirc ky luat lao dong va ton trong ndi quy ctuia co quan, doanh nghiép;

3.5 Muc tiéu khac
- St dung thanh thao cong nghé thong tin;
- Lam viéc nhom;

- K¥ ning phat hién va giai quyét van d¢;

4. Pinh hwéng nghé nghiép ciia sinh vién tot nghiép

1.3.1 Cac vi tri c6 thé dam nhan sau khi tot nghiép
Sau khi tot nghiép nguoi hoc c6 kha nang ddm nhiém cac vi tri viéc lam ké toan

tai cac co quan, doanh nghiép trong va ngoai nudc. Cu thé co thé lam viéc:

- Dbam nhéan cac cong vigc vé ké toan, trg Iy kiém toan trong cac doanh nghiép, cac
td chire chinh tri, kinh té — x3 hoi;

- Lam viéc trong phong ké toan, phong tai chinh, phong kinh doanh, phong kiém
todn, ... & tat ca cac loai hinh doanh nghiép, co quan hanh chinh su nghiép va

cac t0 churc kinh t€ — xa hoi khac.
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1.3.2 Yéu cau két qua thue hién cong viée

- Hoan thanh cong viéc mdt cach doc lap, chu dong, sang tao véi ap luc cao va co

tinh than 1am viéc nhom tot.

5. Chuian dau ra cia chwong trinh:
5.1.Vé kién thir
5.1.1. Kién thirc khoa hoc co bén

Trinh bay duoc cac khai niém co ban vé nhiing dai luogng toan hoc (dai sb va giai
tich), nhitng phép toan hinh thirc, két hop véi suy dién logic = tng dung dé giai
quyét cac bai toan kinh té: cac chi sb, tham sb trong: Ngan hang, thi trudong
chiig khoan, canh tranh, qui hoach kinh té, dau vao - dau ra.

Trinh bay dugc mot cach hé thong kién thirc co ban vé nhitng nguyén 1y co ban
ctia chii nghia Mac Lénin, Tu tuéng H6 Chi Minh, Puong 16i cach mang Viét
Nam, 1y luan chung nhét vé phap luat.

Dat trinh do bac ba trong khung nang luc Anh ngt.

Biét theo ddi stc khoé ctia ban than khi tu tap thé duc thé thao, co kién thic co
ban khi tham gia tap luyén thé dyc thé thao. Trinh bay kién thirc co ban vé

duong 161 quan sy, cong tac quoc phong an ninh cua nudc nha.

5.1.2 Kién thirc co’ s¢ nganh

Van dung duoc céc kién thtc, 1y luan nén tang vé kinh té hoc, x3 hoi hoc dé
phan tich, giai thich nhimng hién tuong kinh té - xa hdi trong va ngoai nudc;

Véan dung dugc cac kién thirc vé tai chinh - tién té, théng ké, thué dé xay dung
hién duoc cac bao céo, cac ké hoach co lién quan;

Van dung duoc cac kién thtrc vé luat, chuan muc, ché do ké toan cua Viét Nam
trong linh vuc tai chinh, ké toan;

Nam viing nguyén 1y vé ké toan va ché do ké toan hién hanh trong cac doanh

nghiép va to chuc kinh t€ - xa hdi.

5.1.3 Kién thirc chuyén nganh va bo tre

Churong trinh CPDCQ nganh Ké Todn — CPKT Ly T Trong TP.HCM 6



5.1.3.1 Kién thirc chuyén nganh

C6 kién thuc chuyén sau dé to chure thue hién cong tac ké toan tai cac loai hinh
doanh nghiép, thuc hién cic phan hanh ké toan nhu: Ké toan cac qué trinh san
xuét kinh doanh tir ké toan von bﬁng tien, nguyén vat li€u, tai san ¢ dinh, tién
luong, thué, cac khoan thanh toan, gia thanh, tiéu thu, xac dinh két qua kinh
doanh, phan phéi loi nhuan, 1ap bao cdo tai chinh, bdo cao thué.

T chire thyc hién tot cong tac ké toan trong cac nganh dac thu nhu thuong mai,
xay lap, dau tu tai chinh, dau tu xay dung co ban.

St dung thanh thao it nhat mot phan mém Ké toan, phan mém khai bao thué va

tmg dung Excel trong Ké toan.

5.1.3.2 Kién thirc bo tro

C6 kién thirc chung vé linh vuc kinh té nhu: K& toan, tai chinh ngan hang
Tin hoc: Co trinh dg tin hoc twong duong chirng chi tin hoc trinh 46 B
Ngoai ngii: Co trinh d6 tiéng Anh twong duong ching chi B1 chuan Chau Au

(CEFR: Common European Framework of Reference for Language); hoac ching

chi Quéc té twong duong.

5.1.4 Kién thirc thue tip va tot nghiép

Trinh bay duogc lich st hanh thanh phat trién va khéi quat tinh hinh hoat dong
cua doanh nghiép;

Trinh bay dugc so d6 co cdu to chiic, chirc niang- nhiém vu cia phong tai chinh
ké toan trong doanh nghiép;

Hoan thanh dugc cac cong viéc, nhiém vu duge giao tai doanh nghi€p noi sinh
vién thuc tap;

Van dung kién thire da hoc két hop véi thuc trang dang dién ra tai doanh nghiép
dé nghién ciru va dé xuat nhitng giai phap tét hon cho hoat dong cua doanh

nghiép;
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Hoan thanh dugc bai bao cdo tot nghiép c6 su danh gia xac nhan cua doanh

nghiép noi sinh vién thuc tap;

5.1.5 Kha nang hoc tap, nang cao trinh do sau khi ra truwong

C6 kha nang tu hoc tap sudt doi dé nang cao kién thuc.

C6 kha nang tiép tuc hoc tip va nghién ctru cac linh vyc thudc chuyén nganh ké
toan & bac hoc cao hon.

Yéu thich va nd luc phat trién nghé nghiép, tham gia hoat dong cua céc td chirc
nghé nghiép, phan dau thi dat ca chimg chi nghé nghiép c6 gia tri trong va ngoai
nuoc nhu: CPA, ACCA, chiung chi hanh nghé ké toan, thué. ..

5.2Vé k¥ niing
5.2.1 Ky nang cirng

5.2.1.1 Cac ky nang nghé nghiép

T chire, thiét lap, trién khai, thuc hién va van dung ché do ching tur ké toan, hé
thdng tai khoan ké toan, so ké toan, biéu mau bao cdo tai chinh, bao cao quan tri
tai cac loai hinh doanh nghiép, co quan nha nudc va cac to chirc kinh té xa hoi
khéc.

Thanh thao viéc thu thap, xir 1y, kiém tra va ghi chép chimg tir, s6 ké toan.

Lap va phan tich Béo céo tai chinh (Bang Can dbi ké toan, Bao cdo két qua hoat
dong kinh doanh, B4o céo luu chuyén tién té, Thuyét minh Bao cao tai chinh).
Lap va phan tich mot s6 Bao cao ké toan quan tri co ban nhu: Lap du toan, du
bao vé doanh thu, chi phi, lg1 nhuan theo don vi/vung/mat hang/...; Lap Béao céo
vé chi phi san xuat va tinh gia thanh san pham; ... dé tham muu cho lanh dao
don vi vé linh vuc ké toan, kiém toan hay tai chinh.

Lap cac bao cao thué hang thang va quyét toan thué nam (Thué gia tri gia ting;
Thué thu nhap doanh nghiép; Thué thu nhap ca nhan, ...).

Tham dinh hiéu qua tai chinh vé dy an dau tu;

Soan thao van ban, hop déng, dam phan va Gmg xir giao tiép;
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St dung thanh thao mot phan mém ké toan thong dung pho bién trén thi truong

hién nay.

5.2.1.2 Kha ning 1ap ludn tuw duy va gidi quyét van dé

Tu duy, nhan thuc tdt, khai quat hoa dugc tinh hinh kinh té, tai chinh quan tri
trong va ngoai doanh nghiép.

Phat hién duoc diém yéu, diém manh, co hoi, nguy co va dé xuat giai phap dé
hoan thién hoat dong kinh doanh cua doanh nghiép.

Xt Iy duoc cac tinh hudng, giai quyét duge cac van dé dang dién ra tai doanh

nghiép...

5.2.1.3 Kha niing nghién ctru va kham pha kién thire

Phan tich va do luong dugc cac ndi dung nghién ctru dinh tinh va dinh luong céac
véan dé kinh té, tai chinh, nhan sy tai doanh nghiép;

Phéc thao duoc qui trinh thu thap thong tin thir cap va so cap phuc vu cho nghién
cuu;

Thiét ké dugc bang khao sat diéu tra thu thap thong tin;

Str dung thanh thao dwgc cac phan mém ké toan;

Van hanh duoc cac ki thuat, cac phuong phap xtr Iy s liéu so cap, tht cap;

Phén tich, danh gia va két luan duoc két qua xir Iy cac thong tin so cap, thir cap

tir 46 dua ra nhiing giai phap giai quyét tot nhat cho van dé nghién ctu.

5.2.1.4. Kha ning tu duy theo hé thong

Van dung duoc mot cach logic cac chirc nang cua quan tri nhu hoach dinh, to
chtrc, 1anh dao va kiém tra dé giai quyét cac van dé trong quan tri;

Xac dinh duoc nhiing van dang ton tai, phat sinh va méi tvong quan giita chiing
dé 1am co s¢ giai quyét;

Van dung duogc cac ky thuat va phuong phap dat van dé, giai quyét cac van dé
trong quan tri theo mdt h¢ théng: co s& 1y luan, xay dung mo hinh, kiém tra mo

hinh, va két luan giai phap.
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5.2.1.5. Ning lwc van dung kién thirc, K§ ning vao thue tién

- Van dung dugc kién thic quan 1y, ky ning tac nghiép, thuc hanh vao nhiing
cong viée cu thé hang ngay;

- Van dung duogc co so ly thuyét, cac mo hinh quan tri vao cong viéc, hoc tap va
nghién cuu.

5.2.1.6. Ning lwc sang tao, phat trién va din dit sy thay ddi trong nghé nghiép

- Lap duoc ké hoach cho nghé nghiép twong lai;

- Tb chirc sap xép duogc cac cong viée trong cac bd phan ké toan, tai chinh. ..

- Nhan thtrc, cap nhat dugce nhiing thay ddi vé kinh té xa hoi trong ngoai nudc.

- Thich nghi dugc trong moi truong lam vige ap luc va hoi nhap

5.2.2 K ning mém

5.2.2.1Céc k¥ niang ca nhan

- Phan tich dugc cac van dé, cac tinh huéng dang xay ra véi tu duy sang tao tir d6
suy xét, danh gia mirc do anh huong va dua ra hudng giai quyét;

- Lap duoc cac ké hoach nghé nghiép;

- Quan ly duoc thoi gian va cong viéc do minh dam nhan trong doanh nghiép;

- Cap nhat dugc céc thdng tin can quan tam.

5.2.2.2 Lam viéc theo nhom

- Tb chic, thanh lap duoc nhom;

- Giai quyét duoc nhitng xung dot trong nhom;

- Quan ly, diéu hanh nhom di vao hoat dong 6n dinh

5.2.2.3 Quan ly va lanh dao

- T chuc, 1anh dao va kiém tra duoc cac hoat dong caa doanh nghiép:

- Kiém soat va quan 1y duoc cac tinh hubng;

- Tu kiém soat quan 1y duogc thoi gian, cdng viéc, quan hé,...trong qua trinh phat
trién nghé nghiép;

5.2.2.4 K¥ niing giao tiép
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Giao tiép tot bang ngdn ngit tiéng Viét va Anh ngi;
Giao tiép tot bang phi ngdn ngi;

5.2.2.5 Cac ky ning mém khac

K§ nang cham soc khach hang va déi tac;
K¥ nang tao dong luc lam viéc;

Ky ning thuyét phuc khach hang;

5.3. Vé pham chit dao dic

5.3.1. Pham chét dao dirc ca nhan

Chap hanh tét chu truong, chinh sach phap luat cia Nha nudc;

C6 pham chat chinh tri, dao dtc va cd tinh than va sic khoe tét;

C6 trach nhiém véi ban than, vai xa hoi, y thic cong dong va tac phong cong
nghiép;

CO sy tu tin va cau thi;

Chinh truc, ton trong gia tri ¢t 16i cua con ngudi;

Cau tién va san sang 1am viéc trong moi truong ap luc cong viéc cao;

5.3.2. Pham chat dao dirc nghé nghiép

Chép hanh nghiém tac chu truong chinh sach, phap lut cuia Pang va Nha nudc
trong cong viéc;

Co trach nhiém véi cong viéc, vai noi lam viéc;

Ludn thé hién tinh chi dong va tinh than sang tao trong qué trinh thuc hién cong
Viéc;

Co thai do va dao duc nghé nghi¢p ding dén, cau thi va hop tac, giap do déng
nghiép; c6 y thic ky ludt lao dong va ton trong ndi quy cua co quan, doanh
nghiép;

Yéu cdng viéc, doan két noi bo tot, gop phan xay dung co quan, doanh nghiép

ngay cang phat trién;

5.3.3. Pham chat dao dirc xa hoi
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- C6 tinh than doan két, hd trg dong nghiép va cong dong;
- CO nhan céch va ton trong nhitng ngudi xung quanh;
- Ton trong su that;

- Ton trong, bao v¢ loi ich cua t6 chuc, xa hoi;

6. Cac diéu kién thwe hién chwong trinh
6.1 Piéu kién tuyén sinh:

Thi sinh tham gia ky thi tuyén sinh caa B6 Gido Duc Dao Tao/hoic cia trudng;
diém phai trén diém san cua Bo va théa méan diém chuan tuyén sinh nganh Ké toan
cua truong.

6.2 Thuc hién chwong trinh

- Diéu kién co s& vat chat: C6 da phong hoc ly thuyét va phong hoc thuc hanh tin
hoc va ngoai ngit. Co du diéu kién va dau sach tham khao, gio trinh trong va ngoai
nudc véi hé thong thu vién hién dai.

- D61 ngli giang vién: Doi ngl giang vién cd trinh d6 tur Pai hoc tro 1én, cd chung
chi su pham vé giang day cao dang, dai hoc theo quy dinh cua Bo Gido duc dao tao
vé giang day bac cao ding, Pai hoc.

- Hoat dong ho tro hoc tap: Khoa chuyén nganh cé thanh lap cac Cau lac bo; Poan;
Hoi sinh vién giup sinh vién c6 diéu kién tot nhat dé trang bi cho minh céc ky nang
mém; duoc hd tro noi thuc tap tét nghiép;

- Yéu cau vé thai do hoc tap: Nguoi hoc phai thé hién tinh cha dong trong hoc tap

va chap hanh nghiém tdc cac noi quy, quy dinh cia Nha truong va cua Khoa

7. Quy trinh dao tao, diéu kién tot nghiép:

Pao tao theo hoc ché tin chi. Theo Quyét dinh sb: 1780/QD-LTT ngay 21
thang 11 ndm 2014 ctia Hiéu trudng truong Cao dang Ky thuat Ly Ty Trong Thanh
phd HO Chi Minh.
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8. Thang diém:

Theo hoc ché tin chi. Theo Quyét dinh s6: 1780/QD-LTT ngay 21 thang 11
nam 2014 cua Hiéu trudng truong Cao dang Ky thuat Ly Tu Trong Thanh pho Ho
Chi Minh.

9. N¢i dung chwong trinh dao tao:

Hoc phﬁn:
Ma A " IoF .| Hoc trwée (a),
STT Mén hoc Tén Mon hoc So tin chi Tién quyét (b),
Song hanh (c)
9.1 Khéi kién thirc khoa hoc co ban 38
9.1.1 Kién thirc chinh tri, phap luit, toan, GDTC&QP 32
Nhiing nguyén ly co ban cua Chu nghia
Mac — Lénin
1| 3107111003 Fundamental principles of Marxism and 5(5.0.10)
Leninism
Tu tuéng HO Chi Minh
2 | 3107111006 Ho Chi Minh Ideology 2(2,0,4)
Puong 161 cach mang cia Pang Cong san
Viét Nam
3 | 107111007 Revolutionary guildelines of the Vietnam 3(3.0.6)
Communist Party
Phép luat dai cuong
4 | 3107111005 Introduction to Laws 3(3.0.6)
Gi4o duc thé chat Hoc phan khong
5 | 3107091130 Physical Education 4(0.8.8) tich Iy
Gi4o duc qubc phong 1 Hoc phan khong
6 | 3107131130 National Defence Education 1 4(1,6.8) tich Iy
Gi4o duc qudc phong 2 Hoc phan khong
7| 3107131131 National Defence Education 2 4(2:4.8) tich Iy
8 | 3107091011 Toan Cao cap 1 3(3,0,6)
Calculus 1
10 | 3107121016 | Anh vén 4(4,0,8)
English
9.1.2 Kién thirc xa hdi nhan viin 6
Phén bit buje 3
Luat kinh doanh 3(3,0,6)
. 3107081001 [Business Laws 1112006 (2)
Phén ty chon 3
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K§ ning giao tiép

1 | 3107081002 Communication Skills 3(3.0.6)
> | 3107081003 (G120 tiép kinh doanh 3(3,0,6)
Business Communications
9.2 Khéi kién thirc co sé' nganh va chuyén nganh 70
9.2.1 Kién thirc co s¢' nganh 21
Phin bit budc 18
1 |3107081004 | Kinh té vi md 3(3,0,6)
Microeconomic
2 |3107082005 | Nguyén 1y ké toan 3(3,0,6)
Principles of Accounting
3 | 3107082006 | Quan tri hoc 3(3,0,6)
Introduction to Management
4 | 3107082008 | Ly thuyét tai chinh tién té 3(3,0,6)
Theories of money and finance
3107082101 | Tin hoc tng dung nganh K& toan 3(1,4,6)
5 Applied Informatics in Accounting
6 | 3107082012 | B4o cio thué 3(2,2,6)
Tax Report
Phén tw chon 3
1 | 3107082017 | Quan tri hanh chinh van phong 3(2,2,6)
Administrative Office Management
2 | 3107082011 | Bia ly kinh té Viét Nam 3(3,0,6)
Vietnam Economic Geography
3 | 3107082007 | Marketing can ban 3(3,0,6)
Fundamental Marketing
9.2.2 Kién thirc chuyén nganh 42
Phin bit budc 36
1 | 3107082102 | Anh vin chuyén nganh ké toan 4(4,0,8)
Accounting English 3107121016 (a)
2 | 3107082015 | Nguyén ly Thong ké kinh doanh 3(3,0,6)
Fundamentals of Business Statistics
3107082103 | Tai chinh doanh nghiép 1 3(3,0,6)
3 Business Finance 1
4 | 3107082104 | Ké toan tai chinh doanh nghiép 1 4(3,2,8) | 3107082005 (a)
Financial Accounting 1
5 | 3107083105 | K& toan tai chinh doanh nghiép 2 4(3,2,8) | 3107082104 (a)
Financial Accounting 2
6 | 3107082106 | Hé thong thong tin ké toan 1 3(2,2,6)
Accounting Information System 1
3107083107 | Hé thong thong tin ké toan 2 3(2,2,6) | 3107082106 (a)
7 Accounting Information System 2
8 | 3107082108 | Ké toan Nha nuéc 3(3,0,6) | 3107082005 (a)
Governmental Accounting
9 | 3107083109 Ké toan ngan hang 3(3,0,6) | 3107082005 (a)
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Banking Accounting

3107083110 | Ké toan quan trj 1 3(3,0,6) | 3107082104 (a)
10 Managerial Accounting 1
11 | 3107083111 | Kiém toan 1 3(3,0,6) | 3107082104 (a)
Auditing 1
Phin tu chon ’ 6
1 | 3107083112 | Ké toan quan trj 2 3(3,0,6) | 3107082104 (a)
Managerial Accounting 2
2 | 3107083113 | Kiém toan 2 3(3,0,6)
Auditing 2 3107082104 (a)
3107083114 | Ké toén tai chinh doanh nghiép 3 3(2,2,8) | 3107082104 (a)
3 Financial Accounting 3
3107082101 | Toan tai chinh 3(3,0,6)
4 Introduction to Financial Mathematics 3107082008 (a)
3107082013 | Thi truong chirng khoan 3(3,0,6) | 3107082008 (a)
5 Stock Exchange
6 | 3107082101 | Phéan tich hoat dong kinh doanh 3(3,0,6) | 3107082104 (a)
Business Operational Analysis
9.2.3 Thue tip tot nghiép ’ 4
3107083197 | Thuc tap tot nghiép 4(0,8,8)
Internship
9.2.4 Khéa luin tot nghiép hodc hoc mon thay thé 3
1 | 3107083198 | Khéa luin tot nghiép
Thesis 3(0,6,6)
Hoac hoc mon thay,thé’
1 | 3107083199 | Ké toan tai chinh quoc té 1 3(3,0,6)
International Financial Accounting 1
Téng hoc phin khéng tich liiy 12
Tong hoc phén tich liiy 96
Téng cong toan khoa 108
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10. Ké hoach giing day:

Hoc plrlan Th
TT| MaHP Tén mén hec séTc | Hectrwoe@ | oi | Ghi
| Tién quyét (b) | 9ia | chl
song hanh (¢) |
Hoc ky 1 19
Phin bit budc 19
1 | 3107111007 | PUOng 10i cich mang ctia Dang | 4 (3,0,6)
Cong san Viét Nam
2 | 3107091011 | Toan Cao cép 1 3(3,0,6)
3 | 3107091130 | Giao duyc thé chat 4(0,8,8)
4 | 3107131130 | Giao duc qudc phong 1 4 (1,6,8)
5 | 3107111005 | Phap luat dai cuong 3(3,0,6)
6 | 3107111006 | Tu tuéng Hd Chi Minh 2 (2,0,4)
Hoc ky 2 22
Phin bit budc 19
1 | 3107111003 gﬁg‘fg h?ag‘ﬁzg —IT_e%?n ban cua | g5 1 1)
2 | 3107131131 | Gido duc qudc phong 2 4(2,4,8)
3 | 3107081004 | Kinh té vi md 3(3,0,6)
4 | 3107121016 | Anh van 4 (4,0,8)
5 | 3107081001 | Luét kinh doanh 3(3,0,6) | 3107111005 (a)
Phan tw chon 3
1 | 3107081002 | Ky ning giao tiép 3(3,0,6)
2 | 3107081003 | Giao tiép kinh doanh 3(3,0,6)
Hoc ky 3 21
Phén bit budc 18
1 | 3107082005 | Nguyén 1y ké toan 3(3,0,6)
, | 3107082015 , ' 3(3,0,6)
Nguyén ly Thong ké kinh doanh
3 | 3107082006 | Quén tri hoc 3(3.,0,6)
4 | 3107082008 | Ly thuyét tai chinh tién t¢ _ 3 (3,0,6)
5 3107082101 Ti¥1 hoc rng dung nganh K¢ 3(1,4,6)
toan
6 | 3107082012 | Béo céo thué 3(2,2,6)
Phan tw chon 3
1 | 3107082017 | Quan tri hanh chinh van phong | 3(2,2,6)
2 | 3107082011 | Pia ly kinh té Viét Nam 3(3,0,6)
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3 | 3107082007 | Marketing can ban 3(3,0,6)
Hoc ky 4 20
Phin bit budc 17
1 | 3107082102 | Anh van chuyén nganh k& toan | 4(4,0,8) | 3107121016 (a)
5 3107082103 | Tai chinh doanh nghiép 1 3(3,0,6)
3 3107082104 | K& toén tai chinh doanh nghiép | 4 (3,2,8) | 3107082005 (a)
1
4 | 3107082106 | Hé thong thong tin ké toan 1 3(2,2,6)
5 | 3107082108 | Ké toan Nha nudc 3(3,0,6) | 3107082005 (a)
Phin ty chon 3
1 | 3107082101 | Toan tai chinh 3(3,0,6) | 3107082008 (a)
, | 3107082013 | Thi trudng chimg khoan 3(3,0,6) | 3107082008 (a)
3 | 3107082101 | Phan tich hoat dong kinh doanh | 3 (3,0,6) | 3107082104 (a)
Hoc ky 5 19
Phan bit budc 16
1 3107083105 | Ké toan tai chinh doanh nghiép | 4 (3,2,8) | 3107082104 (a)
2
2 | 3107083107 | Hé thong thong tin ké toan 2 3(2,2,6) | 3107082106 (a)
3 | 3107083109 | K& toan ngan hang 3(3,0,6) | 3107082005 (a)
4 | 3107083110 | K& toan quan tri 1 3(3,0,6) | 3107082104 (a)
5 | 3107083111 | Kiémtoan 1l 3(3,0,6) | 3107082104 (a)
Phin tw chon 3
3107083112 | Ké toan quan tri 2 3(3,0,6) | 3107082104 (a)
3107083113 | Kiém toan 2 3(3,0,6) | 3107082104 (a)
3 3107083114 13<e toan tai chinh doanh nghi¢p | 3 (2,2,8) 3107082104 (a)
Hoc ky 6 7
Phin bit budc 7
1 3107083197 | Thuc tap tot nghiép 4(0,8.8)
Khoa luan tét nghiép hodic hoc mén thay thé
g | 3107083198 | 1y 6a luan tét nghiép 3(0,6,6)
Hoac hoc mon thay thé
L | 3107083199 Ké toan tai chinh qudc té 1 3(3,0,6)
TONG CONG TOAN KHOA 108
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11. M ta vin tat ndi dung va khoi hrong cac hoc phan nganh Ké Toan:
11. 1. Anh van 4TC

Hoc phan Anh vin giiip sinh vién hé thong lai, 6n lai nhitng kién thic co
ban ma sinh vién dd hoc & phd thong. Vi vay, cac don vi bai hoc trong giao trinh
phai phuc vu cho muc tiéu cing ¢ kién thirc. Nhirng kién thirc ndy duoc trinh bay
dudi giang gio1 thiéu lai, va 6n luyén dudi hinh thirc ma mot bai thi TOEIC chuin
y€u cau.

11.2. Anh viin chuyén nganh ké toan 4TC

’ Hoc phén Anh van chuyén nganh nh?u:n trang bi cho sinh vién kién thire béng
tiéng Anh vé nghiép vu mua bé}n, van chuyén, bao hiém hang hoa, tim hiéu vé bo
ching tir, phuong phép phan phoi hang hoa, ty gia hoi doai ...

11.3. Tin hoc rng dung nganh ké toan 3TC

Hoc phan Tin hoc mg dung trinh bay tong quan vé cac (mg dung co ban cta
tin hoc co ban phuc vu cho khoi nganh kinh ké. Sau khi két thuc hoc phﬁn, sinh vién
s& ¢6 k¥ ning vé soan thao van ban trén phan mém tng dung Micosoft Word, k¥
nang tinh toan trén phan mem ung dung Micosoft Excel, ky nang tinh trinh bay ,
b4o cdo toan trén phin mém ung dung Micosoft Powerpoint, ‘phat trién kha niang
tim kiém thong tin trén Internet va lap trinh mot ing dung cu thé bang VBA.

11.4. Toan cao cap 1 3TC

Hoc phé‘m Toéan C1 nham trang bi cho sinh vién kién thirc : Ham s, ma tran, dinh
thirc, hé phuong trinh dai ) tuyén tinh, gidi han,lién tuc, dao ham, vi phan ctia ham
mot bién, tich phan bét dinh, tich phan xac dinh va ham nhiéu bién, tich phan kép,
tich phan duong.

11.5. Kinh té vi md 3TC

Hoc phan kinh t& vi mo gidi thiéu cac kién thic co ban va co sd vé hoat
dong cua nén kinh té thi truong thong qua viée phan tich cac quy luat kinh té co ban
nhu quy luit cung cau, quy luét canh tranh. Hoc phan con dé cap dén hanh vi cua
cac thanh vién trong mot nén kinh té: nguoi tiéu dung, doanh nghiép va chinh phu.
Qua d6 sinh vién s& duoc trang bi cong cu phan tich dé hiéu va c6 thé ap dung khi
hoc cac hoc phan tiép theo.

11.6. Luat Kinh doanh 3TC

~ Hoc phan luat kinh doanh cung cap cho sinh vién nhing kién thuc co ban
nhat vé luat kinh t€ nhu: cac hinh thirc doanh nghiép, hop dong, giai quyét tranh
chap vé kinh té, pha san doanh nghiép.

11.7. Marketing can ban 3TC
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Am hiéu Marketing khong nhiing c6 loi cho cac doanh nghiép ma con c¢6 lgi
cho ca ngudi tiéu dung (NTD). Ngudi tiéu ding am hiéu marketing s& c6 cach tng
xtr khon ngoan va diing dan hon khi mua ban. Viéc ndm viing, phén tich va danh gia
dung duoc thi trudng (cung - cau) s& gitp cac doanh nghiép thanh cong trén thuong
truong.

11.8. Quan tri hoc 3TC

Cong viéc quan tri co thé bét gap & moi noi, moi lac va trong moi tinh huéng
- tir viéc quan ly thot gian, cong viéc cho chinh ban than minh dén viéc to chir,
diéu hanh cong viéc cho mot nhoém ngudi hay mot td chirc. Hoc phﬁn Quan tr1 hoc
bao gdm céac khai niém co ban vé quan tri. Noi dung co ban cua hoc phan nay la
nghién ctru sau vao cac chirc nang cia quan tri.

11.9. Quan tri hanh chinh van phong 3TC

Hoc phan quan tri hanh chinh vin phong cung cap cho sinh vién nhiing kién
thirc co ban nhét vé van thu, luu trit cdc nghiép vu vin phong, cic loai van ban nhu:
van ban quan ly, van ban qui pham phap luat; ddng thoi gitip sinh vién soan thao
mdt s cac loai van ban thong thudng nhu: théng bao, bao cio, hop dong lao dong,
hop dong dan su thong dung, bién ban. ..

1110. Pia Iy Kkinh té Viét Nam 3TC

Hoc phan PLKT bao gdm cac van dé 1y luan co ban lién quan dén viéc t6
churc sép xép cac hoat dong kinh té — xd hoi ctia mot quéc gia, hodc khu vuc; va
thyc tién thyc hién cac cong tac néu trén. Noi dung co ban cua Hoc phﬁn nay la gitp
cho sinh vién lam quen voi viéc danh gia so bo cac tiém luc kinh té, xa hoi, va vai
trd clia né dbi voi sy phat trién cta cac quoc gia.

11.11. K§ niing giao tiép 3TC

Mo6n hoc Ky nang giao tiép cung cip nhitng kién thic nén tang vé k¥ ning
giao tlep, dic biét giao tiép trong cong s0 (Communication for Business). Ky nang
giao tiép gi6i thiéu cho sinh vién nhiing van dé co ban can lvu y trong giao tiép hi¢u
qua; 1y giai nhimg yéu té chi phdi dén qua trinh giao tiép dudi goc nhin truyén
thong hoc, tam 1y hoc, x@ ho1 hoc, van héa hoc. Mon hoc ciing gioi thi¢u khia canh
giao tlep cu thé trong doanh nghiép thong qua viéc ing dung ly thuyét giao tlep vao
nhing bdi canh va cong viée cu thé nhu giao tlep ndi bo va bén ngoai, giao tiép voi
nhimng ngudi dén tir nén van hoa khac trong bbi canh toan cau hoa, ky ning thuyét
trinh, k¥ ning thuong luong, giai quyét xung dot.

11.12. Giao tiép kinh doanh 3TC

Trang bi cho sinh vién cac kién thirc co ban vé giao tiép nhu: Khai niém vé
giao tiép, phuong phap giao tiép, ky nang giao ti€ép chung, giao ti€p cu th¢, cling
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nhu nghé thuat thuong luong ddi voi khach hang ciing nhu ddi voi cac dbi tuong
khac.

11.13. B4o c4o thué 3TC

Hoc phan nay gdm nhimng vin dé co ban vé thué va nhiing chinh sach thué
cua nha nudc lién quan dén hoat dong san xuat kinh doanh ctia doanh nghi¢p. Noi
dung co ban cua hoc phan 1a nghién ctru cac sac thué hién hanh, lam rd dac diém
cua tung loai thué, phuong phap tinh toan va cac thu tuc can thiét ké khai ndp thué
do1 voi nha nudce.

11.14. Ly thuyét tai chinh tién t¢ 3TC

Hoc phén nay miéu ta cac khai niém co ban vé tién t¢, khai quat vé hé théng
tién té. Hoc phan cung gioi thiéu cac khai niém rat co ban vé tién té nhu: ban chat,
chirc nang cua tlen t¢, lam phat tién té; cung cau tién té va ngan hang trung uong,

cac khai niém vé tai chinh, khai quat vé hé thong tai chinh va céc khau trong hé
thdng tai chinh va méi quan hé cua chung trong hé thong tai chinh.

11.15. Nguyén ly thong ké kinh doanh 3TC

Hoc phan Nguyén ly théng ké kinh t& nham trang bi cho sinh vién nhiing
kién thirc can ban vé phuong phap_ thong ké de phuc vu cho mét qua trinh nghién
ctru, quan sat thuc nghiém. Hoc phan cung cip cho céac sinh vién mot sé nghiép vu
thong ké trong mot don vi.

11.16. Nguyén ly ké toan 3TC

Nguyén 1y ké toan 1a hoc phan thudc phan kién thic co s& nganh nham
trang bi cho sinh vién nhitng kién thtrc co ban vé khai niém, ddi tuong, nguyén tic,
chtrc nang nhiém vy, vai tro cua ké toan; cac phuong phap ké toan va viéc van dung
cac phuong phap ké toan vao qua trinh hoat dong chu yéu cua mét don vi cy thé.
Gitp cho sinh vién co kién thuc tong quat vé cong viée ké toan va nén tang dé hoc
tlep tuc cac hoc phan cao hon nhu: ké toan tai chinh doanh nghié¢p, ké toan quan tri,
ké toan Nha nudc.

11.17. Tai chinh doanh nghiép 1 3TC
, Hoc phan tai chinh doanh nghiép bao gdm cac van dé ly luan lién quan
dén hoat dong tai chinh trong doanh nghiép. No6i dung cua hoc phan nay 1a nghién
ctru v€ von, chi phi san xuat kinh doanh, doanh thu, lgi nhuan, va ké hoach tai chinh
trong doanh nghiép ..
11.18. Toan tai chinh 3TC

Hoc phan Toén tai chinh bao gom cac van dé 1y luan lién quan dén hoat
dong dau tu tai chinh trong doanh nghiép. Noi dung co ban cua hoc phan nay nhim
nghién ctru 13i suat, thoi gian dau tu, tinh chi phi vén sir dung trong doanh nghiép...
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11.19. Ké toan ngin hang 3TC

Hoc phan nay trang bi kién thire co ban vé cong tac to chirc, thuc hién nghiép
vu ké toan trong ngan hang, chu yéu 1a tai cac ngan hang thuong mai, cy thé nhu:
To chtrc cong tac ké toan trong hoat dong ngan hang; Ké toan nghiép vu huy dong
Von Ké toan cac nghiép vu cho vay; Ké toan cac nghiép vu thanh toan khong dung
tién mat; Ké toan thanh toan von gitra cac ngan hang; Ké toan TSCP va cong cu lao
dong; K& toan cac nghiép vu lién quan dén ngoai té; Ké toan chi phi, thu nhap, xac
dinh va phan phéi két qua kinh doanh.

11.20. Thi trwomng chirng khoan 3TC

Hoc phan Thi truong ching khoan bao gdm cac 1y luan lién quan dén hoat
dong cua thi truong von, chu yéu 1a thi truong tai chinh dai han. Noi dung cua hoc
phan nay 1a nghién ctru vao thi trudng chimg khoan, cac ki thuat phan tich va dau
tu chimg khoan. Thong qua do6, sinh vién s& c6 kién thic nim bit duoc tinh hinh
hoat dong cua thi truong chirng khoan ¢ Vi¢t Nam.

11.21. Ké to4n tai chinh doanh nghiép 1 4TC
Hoc phan nham trang bi cho sinh vién nhiing kién thirc chuyén sau vé cac ndi
dung ké toan tién, ké toan cac khoan dau tu ngén han, ké toan cac khoan phai thu,
ké toan cac khoan ung trudc, ké toan hang ton kho, ké toan tai san cb dinh, ké toan
cac khoan dau tu dai han.

11.22. Ké toan tai chinh doanh nghiép 2 4TC

Hoc phan nay duoc thiét ké dé giéi thiéu ban chat, nhiém vy va phuong
phap hach toan ké toan tai chinh ddi voi nhitng dbi tuong thudc cac qua trinh hoat
dong chu yéu ciia doanh nghiép san xuat. Noi dung chinh cta hoc phan gom: Ké
todn no phai tra, von chu sé hiru, doanh thu - thu nhap khac, chi phi kinh doanh -
chi phi khac, xac dinh két qua kinh doanh, 1ap bao cdo tai chinh.

11.23. Ké toan quan tri 1 3TC
Hoc phén nay trang bi nhing kién thirc co ban co lién quan dén viéc ké toan quan tri
bao gom ké toan chi phi va gia thanh, 1dp du toan ngan sach va kiém soét chi phi,
phan tich méi quan hé chi phi- -khéi lwong-loi nhuan, st dung thong tin cta ké toan
quan trj dé dua ra quyét dinh.

11.24. Ké toan quan tri 2 3TC

Hoc phan nay trang bi nhitng kién thirc co ban co lién quan dén viéc ké toan
quan tri bao gém phan b6 chi phi cho cac by phan phuc vu, thiét lap dinh murc chi
phi, ké hoach linh hoat va phan tich bién dong chi phi, dnh gia san pham, dich vu
phuc vu, hoach dinh von dau tu dai han, khia canh x3 hoi va moi truong trong ké
todn quan tri.
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11.25. Ké toan Nha nwéc 3TC

Moén Ké toan Nha nudc nham trang bi cho sinh vién nhiing kién thirc vé
cong tac ké toan, hach toan trong nhitng don vi Nha nudc, don vi hanh chinh su
nghi¢p nhu: Kho bac, su nghiép van hod, sy nghiép gido duc, su nghi€p y té, cac to
chirc doan thé, cac don vi hanh chinh thuan tuy.. Ké toan Nha nudc 1a mot nghiép
vu ludn gén chat véi luat ngan sach nha nudc, giip cho nha quan tri co thé kiém tra,
kiém soat va quan 1y tt don vi co st dung kinh phi nha nuéc va khong sir dung
kinh phi Nha nudc.

11.26. Hé thong thong tin ké toan 1 3TC

Hoc phan Ké toan Excel (Hé théng thong tin ké toan P1) bao gdm hai
phan. Phan 1, nhic lai cho sinh vién vé cach trinh bay dugc bang tinh Excel va ap
dung mot sb ham thong dung cho cac bai tap co ban. Phén 2, huong dan cho sinh
vién ap dung mot sé ham, mot s chirc ning cao cap cia Excel dé hoan thanh cac
béo cdo trong ké toan. Sinh vién s& duogc thuc tip nhitng bai tdp mang tinh thuc té
nhu: Béo céo tién luong, bao cédo nhap xuét ton, b4o céo thu chi, bao cao cong ng,
bao cdo thué va cac bio céo tai chinh.

11.27. Hé thong théng tin ké toan 2 3TC

MICROSOFT ACCESS Ia mot h¢ quan tri co s& dir liéu tuong tac voi
nguoi dung chay trong moi truong Window. Microsoft access tang thém sttc manh
cho nguoi sir dung trong cOng tac t6 chirc va biéu dién thong tin. MICROSOFT
ACCESS cho phep truy xuat mot cach truc quan dén co 8O dir liéu, cung cap mot
phuong phép truc tlep, don gian dé xem Xeét va truy van thong tin. MICROSOFT
ACCESS cho phep thiét ké nhitng biéu miu va bao cdo phuc tap dap Gng day du
cac yéu cau dé ra. Nguoi stir dung c6 thé van dung dir liéu, két hop cac biéu mau va
bao cdo trong mdt tai lidu va trinh bay két qua theo dang phirc chuyén nghiép.

MICROSOFT ACCESS la mgt cong cu nang cao hiéu sut cong viéc, dé
dang tu dong hoa cong viéc ma khong can 1ap trinh. Di voi nhitng nhu cau quan 1y
dir ligu & mirc do chuyén cao, Microsoft Access dua ra ngdn ngit Access Basic la
mot ngdn ngtr 1ap trinh co s dit liéu manh me.

11.28. Phan tich hoat dong kinh doanh 3TC

Hoc phan Phén tich hoat dong kinh doanh bao gém cac van dé 1y luan lién
quan dén viéc phan tich hoat dong kinh doanh trong sudt qua trinh hoat dong cia
doanh nghiép trén thi truong. Hoc phan nay nham giup cho cac nha lanh dao, cac
nha dau tu, cac co quan nha nudc c6 cai nhin chinh xac hon vé tinh hinh thyuc té
hoat dong kinh doanh cua doanh nghi¢p trén céc linh vyc: san xuat, tiéu thu, tai
chinh . Hoc phan nay trang bi nhiing kién thirc co ban c6 lién quan dén viéc ra quyét
dinh trong kinh doanh.
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11.29. Kiém toan 1 3TC

Hoc phan Kiém toan bao gébm cac van dé 1y luan co ban vé kiém toan, quy
trinh kiém todn, va thu tuc kiém toan cac khoan muc chu yéu cua Bao cédo tai chinh
doanh nghi¢p

11.30. Kiém to4n 2 3TC

Hoc phan Kiém toan P2 bao gdm cac van dé Iy Tuan vé kiém toan, quy
trinh kiém toan, va thi tuc kiém toan cac khoan muc chu yéu ctia Bao cdo tai chinh
doanh nghiép. Hoc phan nay ning cao tinh thuc tién cho ngudi hoc.

11.31. K¢é toan tai chinh doanh nghiép 3 3TC

Hoc phan gidi thiéu vé ké toan tai chinh tai cac don vi thudc nganh dich
vu tai chinh nhu céc t6 chirc tai chinh, cac cong ty chimg khoén, bao hiém, quy tin
dung,.... v61 no1 dung chu yéu 1a ké toan céc cong cu tai chinh; phuong phap ké toan
da té&; va phuong phap ké toan ddi véi mot s loai hinh dich vu nhu phuong tién
thanh toan, dich vu luu ky va ty thac... Hoc phan ciing giéi thiéu cac yéu cau vé
thuyét minh va cong b thong tin trén bao cao tai chinh dac thu cho linh vyc dich vu
tai chinh.

11.32. K¢é toan tai chinh quoc té 3TC

Hoc phan nay cung cap nhiing kién thtrc co ban cua ké toan theo chuan
mure ké toan quoc te Cu thé, ndi dung mon hoc trang bi céc kién thirc vé Tong quan
vé ké toan quoc té, T6 chuc 1ap qui trinh soan thao ban hanh chuan muc, Khudn
mau 1y thuyét chuan muc bao cdo tai chinh (BCTC) quéc té, Hé théng chuan muc
BCTC. Tu do, sinh vién van dung dé thuc hién d6i chiéu hé théng chuan muc
BCTC qudc té véi cac qudc gia riéng biét.

11.33. Thuc tap tot nghiép 4TC

Sinh vién thuc tap tai cdng ty hoic co quan vé cac van dé tai chinh — ké
todn: cac cong vi¢c trong phong k€ toan, phong tai chinh, ké téan cac bo phan, ...,
cac phong nghiép vu va cac bo phan lién quan dén dé tai do Nha truong giao hodc
lién quan dén hudng thyc hién luan an t6t nghiép. Trong truong hop can th1et sinh
vién phai thuc hién cong viéc ciia mot ké toan vién tap su. Sinh vién phai viét bao
cao thuc tap tot nghi¢p: trinh bay van dé can giai quyét, cac két qua, ... va két luan.

11.34. Khéa luén tot nghiép 3TC
Phan chinh ctia khoa luan 1a luan an tot nghi¢p - mot cong trinh nghién ctu

cua sinh vién trudc khi ra truong, dugce thuc hién dudi sy hudng dan cta mét hoic
nhicu giang Vvién.
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12. Hwéng din thue hién chuong trinh:
Khi thuc hién chuong trinh dao tao can chu ¥ dén mot s6 van dé nhu sau:
1. Poi véi cac don vi dao tao:

- Phai nghién ctru chuong trinh khung dé t6 chtre thuc hién dung yéu cau vé
ndi dung cua chuong trinh.

- Phéan cong giang vién phu trach tung hoc phan va cung cip chuong trinh
chi tiét cho giang vién dé dam bao 6n dinh ké hoach giang day.

- Chuén bj that ky doi ngli ¢ van hoc tap, yéu cau ¢b van hoc tap phai hiéu
can k€ toan by chuong trinh dao tao theo hoc ché tin chi dé hudng dan sinh vién
dang ky cac hoc phan.

- Chuan bj day du gido trinh, tai liéu tham khéo, co so vat chat, dé dam bao
thuc hién tot chuong trinh.

- Can chu y dén tinh logic cua vigc truyén dat va tiép thu céc mang kién
thire, quy dinh cac hoc phan tién quyét ciia cac hoc phan bat budc va chuan bi giang
vién dé dap ung yéu cau giang day cac hoc phan tu chon.

2. Poi véi gidng vién.

3. Khi giang vién dugc phan cong giang day mot hodc nhiéu don vi hoc phan
can phai nghién ctru k¥ nodi dung dé cuong chi tiét timg hoc phan dé chuan bi bai
giang va cac phuong tién d6 dung day hoc phu hop.

- Giang vién phai chuan bj ddy du gido trinh, tai liéu hoc tap cung cép cho
sinh vién trudc mdt tuan dé sinh vién chuan bi trude khi 1én 16p.

- T6 chitc cho sinh vién cic budi Semena, chu trong dén viéc t6 chirc hoc
nhom va hudng dan sinh vién lam tiéu lun, d6 an, giang vién xac dinh cac phuong
phap truyén thu; thuyét trinh tai 16p, hudéng din thao luan, giai quyet nhimg van dé
tai 10p, tai xuong, tai phong thi nghiém va hudng dan sinh vién viét thu hoach.

4. Kiém tra, danh gia:

- Giang vién va ¢d van hoc tap phai kiém soat duoc sudt qua trinh hoc tap
cua sinh vién, ké ca ¢ trén 16p va ¢ nha.

- Viéc kiém tra, danh gia hoc phﬁn la mdt cong cu quan trong can phai dugc
to chirc thuong xuyén dé gop phan nang cao chat lugng dao tao, nén giang vién phai
thuc hién theo diing theo quy ché cua hoc ché tin chi.

- Giang vién phai kién quyét ngin chin va chéng gian 1an trong t6 chtrc thi
cu, kiém tra va danh gia.

5. Doi voi sinh vién
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- Phai ,tham khao y kién tu van cta cb van hoc tap dé lya chon hoc phﬁn cho
phu hop véi tién do.

- Phai nghién ctru chuwong trinh hoc tap trudc khi 1én 16p dé dé tiép thu bai
giang.

- Phai dam bao day du thoi gian 1én 16p dé nghe hudng dan bai giang cua
giang vién.

- Tu giac trong khau ty hoc va tu nghién cuu, déng thoi tich cuc tham gia
hoc tap theo nhom, tham dy day da cac budi Seminar.

- Tich cuc khai thac cac tai nguyén trén mang va trong thu vién cua truong
dé phuc vu cho vi¢c tu hoc, tu nghién ctru va lam do6 an tot nghiép.

- Thuyc hién nghiém ttc quy ché thi ctr, kiém tra, danh gia.

TP. H6 Chi Minh, ngay — thing  ndm 2015

HIEU TRUONG HIEU TRUONG
TRUONG PAI HOC CONG NGHE TRUONG CAO PANG KY THUAT
TP. HO CHI MINH LY TU TRONG TP. HCM
(Ky tén, dong ddu) (Ky tén, déng ddu)
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13. PE CUONG CHI TIET CAC HQC PHAN:

1. Tén hoc phan : TOAN CAO CAP 1

2. Mi hoc phan : 3107091011

3. So tin chi - 3(3,0,6)

4. Trinh do : Danh cho sinh vién nam thtr 1
5. Phéan bo thoi gian

- Lén l6p : 45 tiét

- Thuc hanh phong thi nghiém  : 0 tiét

- Thyc hanh : 0 tiét

- Tu hoc - 90 tiét

6. Picu kién tién quyét : Khong
7. Muc tiéu cia hoc phan
Kién thirc:
7.1/ Sinh vién nam dugc dinh nghia va phan loai anh xa,dinh nghia ham s6
7.2/ Cung cap kién thirc vé ma tran va cic phép bién doi ma tran
7.3/ Sinh vién tinh dugc dinh thirc, tim ma tran nghich ddo va tim duoc hang cua
ma tran
7.4/ Sinh vién giai duoc hé phuong trinh tuyén tinh.
7.5/ Sinh vién tim dugc gidgi han va xét sy lién tuc gidi han ciia ham $6
7.6/ Sinh vién thuan thuc trong viéc tim dao ham, vi phan cua ham $0.
7.7/ Sinh vién tinh duoc mot so tich phan bat dinh don gian
7.8/ Sinh vién thuan thuc trong tinh tich phan bat dinh
7.9/ Sinh vién tinh duogc tich phan hiru ty
7.10/ Sinh vién tinh dugc céac tich phan ham vo ty.
7.11/ Sinh vién tinh dugc tich phan ham luong gidc
7.12/ Sinh vién tinh dugc tich phan xac dinh

7.13/ Sinh vién tim dugc dao ham, vi phan va tinh duoc cuc tri cia ham hai bién

7.14/ Sinh vién tinh dugc tich phan kép.
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7.15/ Sinh vién tinh dugc tich phan duong.

K¥ ning: Sau khi hoc xong, sinh vién:

7.16/ Co k¥ ning giai hé phuong trinh tuyén tinh

7.17/ Thuan thuc trong tinh gidi han, xét lién tuc, tim dao ham, vi phan ham mot
bién

7.18/ Co k¥ nang tich phan bat dinh, tich phan xac dinh, tich phan kép, tich phan
duong

Thai dd nghé nghiép:

7.19 / Rén luyén sinh vién cho sinh vién tinh ti mi, tinh can than, tinh than chiu
kho trong hoc tap va trong cong viéc ¢ tuong lai.

7.20/ Rén luyén cho sinh vién cach giai quyét van dé, tinh than hop tac trong lam
viéc.
8. M6 ta tém tit hoc phan

Chuong I: Ham s6, ma tran, dinh thirc, hé phuong trinh dai $6 tuyén tinh

Chuong II: Gi61 han,lién tuc, dao ham, vi phan cia ham mdt bién

Chuong III: Tich phan bat dinh

Chuong IV: Tich phan xac dinh va ham nhiéu bién

Chuong V: Tich phan kép, tich phan duong
9. Nhiém vu cua sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh so: 1780/QD-LTT va quy ché hién hanh ctia nha truong.

- Du lop: trén 70%

- Bai tap: trén Iop va o nha

- Khdc: theo yéu cau ciia gidng vién
10. Tai li¢u hoc tap

- Sach, giao trinh chinh:

1. Gi4o trinh toan cao cap 1, luu hanh noi bo.

- Sdch, tai lieu tham khado:

1. Nguyén Pinh Tri, Toan cao cép 1,2, 3, NXB Giao duc,1997.

2. binh Bac Thim, Bai tap toan cao cip 1, NXB Gido duc,1997.
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3. Nguyén Thuy Thanh, Bai tip giai tich 1,2, NXB Gido duc, 2002.

11. Ty 1 phén trim cac thanh phin diém va cac hinh thic danh gia sinh vién

- banh gi4 qua trinh: 50% , trong do:
+ Lam bai tap: 30%
+ Thi gitra ky: 20%

- Thi cudi hoc ky: 50%, hinh thtrc thi: tu ludn, thoi gian thi: 120 phut.

12. Thang diém thi: Theo quy ché tin chi
13. Noi dung chi tiét hoc phén :

, Phan b6 thoi gi :
T N¢i dun 50 S Y cl)]
T o aung tiét | Ly [Thye|, | chi
thuyét | hanh | ¥ "9¢
Chuong I: Ham s6, ma trafmz dinl}
1 | thirc, hé phuong trinh dai s6 tuyén 9 9 18
tinh.
Chuong II: Gidi han,lién tuc, dao
2 . T A . 1A 9 9 18
ham, vi phan cua ham mot bién
3 | Chuong III: Tich phan bat dinh 9 9 18
Chuong IV: Tich phan xac dinh va
4 | ham nhiéu bién 9 9 18
Chuong I'V: Tich phan kép va tich
5 | phan duong 9 9 18
TONG 45 45 90

K¢ hoach thuc hién (N§i dung chi tiét) hoc phan theo tuin

Chuong I: Ham s6, ma tran, dinh thic, hé phuong
trinh dai so tuyén tinh.

Du kién cac muc tiéu duoc
thuce hién sau khi két thuic noi

dung

A/ Tom tit cac ndi dung va phuong phap giang day
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trén 16p: (2)

No6i dung giang day

Chuong I: Ham s6, ma tran, dinh thirc, hé phuong
trinh dai sO tuyén tinh.

+ Bai 1: Him s6 (1)

1. Anh xa
1.1. Cac dinh nghia
1.2. Pon anh, toan anh, song 4nh
1.3. Anh xa nguogc cua 1 song anh

1.4. Tich cta 2 anh xa

+ Bai 2: Ma tran(2)
Dinh nghia.
1. Ma tran khong.
2. Ma tran bang nhau.
3. Ma tran don vi In (cd n).
4. Cong ma tran.
5.1. Binh nghia
5.2. Tinh chat
5. Nhan ma tran véi mot sb
6.1. Dinh nghia
6.2. Tinh chét
. Phép nhan ma tran v&i ma tran
7.1. Dinh nghia
7.2.Chay
7. Mot 6 tinh chat

»

8. Ma tran chuyén vi
9. Chuyén vi cta tich hai ma tran dinh Iy
Phuong phép giang day:

+ Dién giang kém dam thoai.

1/ Sinh vién nam dugc dinh
nghia va phan loai anh
xa,dinh nghia ham $0.

2/ Sinh vién ndm dugc cac
kién thirc vé& ma tran , dinh
thirc va cac phép bién d6i ma

tran.
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+ St dung hinh anh minh hoa.

+ it van dé dé sinh vién thuyét trinh, thao luan

B/ Cac no1 dung can tu hoc ¢ nha: (4)

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu
hoc

Cac ndi dung ty hoc
Bai ham s trang 1 —trang 12
1. Sé thyce
1.1. Khai niém vé sb thuc
1.2. Truc $6
1.3. Khoang, doan, khoang v6 han
1.4. Gia trj tuyét doi
1.5. Tinh chat cta gia tri tuyét doi
2. Cac khai niém co ban vé ham 1 bién s6
2.1. Pinh nghia ham 1 bién s6
2.2. Do thi ctia ham 1 bién s6
2.3. Ham sb don diéu, ham sd chin, ham sb
1é, ham sd tuan hoan
2.4. Ham s6 hop
2.5. Ham s6 nguoc
3. Phan loai ham sd
3.1. Cac ham s6 so cip co ban
3.2. Ham s6 so cap

4. Bai tap vé ma tran, ham sb trang 18,19

Cung ¢0 kién thirc v€ ma tran
va ham so.

Rén luyén ky nang tinh toan
cac phép toan trén ma tran

Chuong I: Ham s6, ma tran, dinh thic, hé phuong
trinh dai s0 tuyén tinh.

Du kién cac muc tiéu dugc
thuc hién sau khi két thiic no1
dung

A/ Tém tit cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day

Sinh vién nam duoc cac kién
thirc vé dinh thirc cuia ma
tran vuong.
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+ Bai 3: Dinh thure(2) + Bai tép (1)
I. Dinh thirc
1. Tinh chat ctia ma tran vudng.
2. Tinh chat ctia dinh thrc.
2.1. Tinh chét 1
2.2.Tinh chat 2
2.3.Tinh chat 3
2.4.Tinh chat 4
2.5.Tinh chat 5
2.6.Tinh chat 6
2.7.Tinh chat 7
2.8.Tinh chat 8
2.9.Tinh chat 9
2.10.Tinh chat 10
2.11.Tinh chat 11
2.12. Cach tinh dinh thirc bang bién doi so cp
II. Ma tran nghich dao
1. Ma tran don vi.
2. Ma tran kha dao va ma tran nghich dao.
3. Su duy nhat ctia ma tran nghich dao.
4. Sy tdn tai ciia ma tran nghich dao va biéu thirc
cua no.
5. Cach tinh ma tran nghich dao bang phu dai sb.
6. Ma tran nghich ddo cua tich hai ma tran
7. Dinh thirc cua tich hai ma tran.
III. Hang cua ma tran

1. Dinh nghia.
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2. Pinh ly.

IV. Bai tap

Phuong phap giang day:

+ Dién giang kém dam thoai.
+ St dung hinh anh minh hoa.

+ Pit van dé dé sinh vién thuyét trinh, thao luan

B/ Cac no1 dung can tu hoc ¢ nha: (4)

Du kién cac muc tiéu duge
thuc hién sau khi két thuc tu
hoc

Cac ndi dung tu hoc

Bai tap vé dinh thirc — trang 27

Reén luyén k¥ nang tinh dinh
thirc cua ma tran.

Chuong [: Ham s0, ma tran, dinh thuc, hé phuong
trinh dai sO tuyén tinh.

Du kién cac muc tiéu duge
thuc hién sau khi két thic no1
dung

A/ Tém tat cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day

Bai 3: Bai tap tt (1)+ Bai 4: H¢ phuong trinh dai s
tuyén tinh (2)

1. Bai tap dinh thuc (tt)
2. Dang tong quat ctia hé phuong trinh tuyén tinh.
3. Dang ma tran ctia hé phuong trinh tuyén tinh.
4. H¢ Cramer.
Dinh nghia
Dinh ly
5. Giai hé phuong trinh tuyén tinh bang bién d6i so
cp.
6. Phuong phap Gauss — Jodan.
7. Phuong phap ma tran nghich dao.

Sinh vién nim duoc céc kién
thirc v& phuong phap giai hé
phuong trinh tuyén tinh.
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8. Giai hé phuong trinh tuyén tinh tong quat.
Dinh Iy
Chay
9. H¢ thuén nhat.
8.1. Pinh ly
8.2. H¢ qua
Phuong phap giang day:
+ thuyét trinh
+ van dap

+ giang giai

B/ Cac ndi dung can ti hoc ¢ nha: (4)

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu
hoc

Cac ndi dung tu hoc

Bai tap giai hé phuong trinh tuyén tinh - trang 34 —
35

Rén luyén ky nang giai h¢
phuong trinh tuyén tinh.

Chuong I: Ham s0, ma tran, dinh thic, hé phuong
trinh dai so0 tuyén tinh.

Du kién cac muc tiéu duge
thuc hién sau khi két thic no1
dung

A/ Tém tat cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day

+ Bai 4: Bai tap Hé phuong trinh dai s6 tuyén tinh
3)

Phuong phép giang day:

+ thuyét trinh

+ van dap

+ gidng giai

Rén luyén ky nang giai hé
phuong trinh tuyén tinh.

B/ Céc ndi dung can ty hoc ¢ nha: (4)

Du kién cac muc tiéu dugc
thuc hién sau khi két thuc tu
hoc
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Céc ndi dung tu hoc

Bai tap giai hé phuong trinh tuyén tinh - trang 34 —
35

Bai tap giai h¢ phuong trinh
tuyén tinh

Chuong II: Gi61 han,lién tuc, dao ham, vi phan ctua
ham mot bién.

Du kién cac muc ti€u duogc
thuc hién sau khi két thiic no1

dung

A/ Tom tit cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day
+’B2‘1i 1: Gidi han va lién tuc ctia ham sb mot bién
so (1) + Bai tap (1)
I. Gidi han ciia ham sb
1. Binh nghia.
2. Tinh chét.
2.1. Binh 1y
2.2.Pinh ly
2.3. Pinh ly
3. G161 han mot phia.
3.1. Binh nghia
3.2. Dinh 1y
4. Vo cung bé¢, vo cung 16n.
4.1. Pinh ly
I1. Ham s6 lién tuc
1. Binh nghia.
2.Pinh 1y 1.
3. DPinh 1y 2.
4. Lién tuc bén trai, lién tuc bén phai tai mot diém.

5. Ham s6 gian doan tai mgt diém.

Sinh vién hiéu duoc vé dinh
nghia va tinh chat cia gidi
han, lién tuc, dao ham va vi
phan.
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6. Cac tinh chat cua ham s lién tuc.
6.1. Pinh ly
6.2. HE qua
6.3. Pinh ly

+ Bai 2: Pao ham va vi phan cia ham s6 mdt bién
sO (1)

I. Pao ham

1. Binh nghia dao ham tai mot diém.
1.1. Dinh nghia
1.2. Dao ham bén trai, bén phai

. Tinh chat

. Giai thich bang d6 thi

. Pao ham trén khoang, doan.

. Cac phép tinh vé dao ham.

. Pao ham cua ham s6 hop

. Pao ham cta ham s6 nguoc.

0 N O W B~ W

. Pao ham cép cao.

I1. Vi phan

1. Pinh nghia

2. Cong thuc tinh vi phan.

3. Ung dung vi phan dé tinh gan dung gia tri ham
50

4. Vi phan cao cip

l1l. Ung dung

1. Céc dinh 1y vé gia tri trung binh.

1.1. PBinh Iy Fermar

1.2. H¢ qua
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1.3 Pinh li Lagrange
1.4 Binh 1y Cauchy
2. Ung dung céc dinh 1y vé gia tri trung binh.
2.1. Binh ly L’Hospital
2.2.Chuy.
Phuong phap giang day:
+ thuyét trinh
+ van dap

+ giang giai

B/ Cac ndi dung can tu hoc & nha: (4)

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu
hoc

Cac nd1 dung ty hoc
Bai: gi6i han va lién tuc cia ham s6 mot bién —
trang 38-40
+ Gi6i han cua diy s6
1. Nhic lai.
2. Dinh nghia.
3. Dinh 1y céan ban.
4. Hé thirc trén nhitng day sb hoi tu.
5. Tinh don diéu cta day sb.
5.1. Pinh nghia
5.2. Tinh chat
6. Mo rong gidi han cua day sb.
6.1. Dinh nghia
6.2. Tinh chat

+ Ham s6 nghich ddo cia mdt ham s6 nghiém cach

don diéu trén doan.

Sinh vién biét cach tim gisi
han va xét su lién tuc cua
ham so.
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Chuong II: Gi6i han,lién tuc, dao ham, vi phan ctua
ham mot bién

Du kién cac muc tiéu duoc
thuc hién sau khi két thiic no1

dung

A/ Toém tit cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day

+’Be‘1i 2: Bao ham va vi phan cua ham s6 mot bién
so (tt) (1) + Bai tap (2)

Phuong phap giang day:

+ Dién giang kém dam thoai.

+ St dung hinh d&nh minh hoa.

+ it van dé dé sinh vién thuyét trinh, thao luan

Sinh vién thuan thuc trong
viéc tim dao ham, vi phan cua
ham so.

B/ Cac noi dung can tu hoc ¢ nha: (4)

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu
hoc

Cac ndi dung tu hoc

Bai tip Pao ham va vi phin cta ham s6 mot bién
sO - trang 66-67

Sinh vién thuan thuc trong
viéc tim dao ham, vi phan cua
ham so.

Chuong III: Tich phan bat dinh

Du kién cac muc tiéu duge
thuc hién sau khi két thuc no1
dung

A/ Tém tat cac ndi dung va phuong phap giang day
trén 16p: (2)

No1 dung giang day

+ Bai 1: Tich phéan bét dinh (1)

1. Binh nghia nguyén ham.

2. Pinh ly.

3. Cac tinh chat don gian.

4. Bang tich phan cac ham s6 thong dung.
Dinh ly

1/ Sinh vién hiéu dugc dinh
nghia tich phan bat dinh.

2/ Nam cac phuong phap tinh
tich phan.

3/ Thudc bang nguyén ham.
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+ Bai 2: Phuong phép tinh tich phan bat dinh (1) +
Bai tap (1)

1. Phép d6i bién.

2. Phuong phap tich phéan timg phan.

Phuong phép giang day:

+ Dién giang kém dam thoai.

+ St dung hinh anh minh hoa.

+ it van dé dé sinh vién thuyét trinh, thao luan

B/ Céc ndi dung can ty hoc ¢ nha: (4)

Du kién cac muc tiéu duge
thuc hién sau khi két thuc tu
hoc

Cac ndi dung tu hoc
Bai tap tinh tich phan bat dinh — trang 74

Rén luyén ky nang tinh tich
phan bat dinh

Chuong III: Tich phan bat dinh

Du kién cac muc tiéu duoc
thuc hién sau khi két thic no1
dung

A/ Tém tit cac ndi dung va phuong phép giang day
trén 16p: (2)

Noi dung giang day

+ Bai 3: Tich phan, phan thirc hitu ty (2) + Bai tap
1)

1. Khai niém.

2. Céch tinh

Phuong phép giang day:

+ Dién giang kém dam thoai.

+ Str dung hinh dnh minh hoa.

+ Dat van dé dé sinh vién thuyét trinh, thao luan

Sinh vién nim cac phuong
phap tinh tich phan ham hiru
ty

B/ Céc ndi dung can ty hoc ¢ nha: (4)

Du kién cac muc tiéu duge
thuc hién sau khi két thuc tu
hoc
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Céc ndi dung tu hoc
Bai tap tinh tich phan ham hiru ty - trang 83

Rén luyén k¥ nang tinh tich
phan ham hiru ty

Chuong III: Tich phan bat dinh

Du kién cac muc ti€u duogc
thuc hién sau khi két thiic no1

dung

A/ Tom tit cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day

+ Bai 4: Tich phan ham sb vé ty (2) + Bai tap (1)
1. Khai niém.

2. Céch tinh

Phuong phap giang day:

+ Dién giang kém dam thoai.

+ Str dung hinh anh minh hoa.

+ it van dé dé sinh vién thuyét trinh, thao luan

Sinh vién nim cac phuong
phép tinh tich phan ham vo ty

B/ Céac n61 dung can tu hoc ¢ nha: (6)

Du kién cac muc tiéu duge
thuc hién sau khi két thuc tu
hoc

Cac ndi dung ty hoc

Bai tap tinh tich phan ham vo ty - trang 87

Reén luyén k¥ nang tinh tich
phan ham vo ty

Chuong III: Tich phan bat dinh

Du kién cac muc tiéu dugc
thuc hién sau khi két thuc noi
dung

A/ Tom tit cac ndi dung va phuong phap giang day
trén 16p: (2)

No6i dung giang day

+ Bai 5: Tich phan ham s6 lugng giac (1) + Bai tap
(1) + Kiém tra (1)

1. Khai niém.

2. Cach tinh

Sinh vién nim cac phuong
phap tinh tich phan ham
lugng giac
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Phuong phap giang day:
+ thuyét trinh
+ van dap

+ giang giai

B/ Cac no1 dung can tu hoc ¢ nha: (4)

Du kién cac muc tiéu duge
thuc hién sau khi két thuc tu
hoc

Céc ndi dung tu hoc
Bai tap tinh tich phan ham lugng giac — trang 90

Rén luyén ky ndng tinh tich
phan ham lugng giac

Chuong IV: Tich phan xac dinh va ham nhiéu bién

Du kién cac muc tiéu duoc
thuc hién sau khi két thuic noi
dung

A/ Toém tat cac ndi dung va phuong phap giang day
trén 16p: (2)

No1 dung giang day

+ Bai 1: Tich phan xac dinh (2) + Bai tap (1)
I. Pinh nghia

1. Bai toan dién tich.

2. Pinh nghia tich phan xac dinh.
1. Diéu kién kha tich

1. Pinh 1y 1

2. Pinh 1y 2

3.Dmhly3

4. Pinh 1y 4

I1I. Tinh chat cua tich phan

1. Tinh chat 1

2. Tinh chat 2

3. Tinh chat 3

4. Tinh chat 4

1/ Sinh vién ndm duoc dinh
nghia tich phan xé4c dinh

2/ Cac phuong phap tinh.
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IV. Phuong phap tinh tich phan x4c dinh
1. Cac dinh ly.
1.1. Binh 1y 1
1.2. Dinh 1y 2
2. Phép ddi bién sb trong tich phan xac dinh.
2.1.Pinh Iy 1
2.2.Pinh 1y 2
3. Phép ldy tich phan timg phan.
V. Ung dung cua tich phan
1. Dién tich hinh phang.
2. Thé tich khéi tron xoay.
2.1. Vat thé bat ky
2.2. Thé tich khdi tron xoay quay quanh Ox
2.3. Thé tich khéi tron xoay quay quanh Oy
3. B¢ dai duong cong.
4. Dién tich mat tron xoay sinh ra bé1 duong cong
(C) khi quay quanh Ox
Phuong phap giang day:
+ Dién giang kém dam thoai.
+ Str dung hinh dnh minh hoa.

+ Dat van dé dé sinh vién thuyét trinh, thao luan

B/ Céac n61 dung can tu hoc & nha: (4) Du kién cac muc tiéu duoc
thuc hién sau khi két thic tu
hoc

Céc nd1 dung tu hoc Reén luyén k¥ ndng tinh tich

Bai tap tinh tich phan xc dinh — trang 113,114 | Phan xdc dinh

Du kién cac muc tiéu duge
thuc hién sau khi két thiic no1
dung

Chuong IV: Tich phan xac dinh va ham nhiéu bién
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A/ Tém tit cac ndi dung va phuong phép giang day
trén 16p: (2)

No6i dung giang day

+ Bai 1: Bai tap Tich phan xac dinh tt (1) + Ham
nhicu bicn (2) +Bai tap (1)

I. Ham hai bién
1. Pinh nghia.
2. Mién xac dinh.
3. Hé thirc clia ham hai bién
4. Do thi cua ham hai bién.
5. G161 han va lién tuc.

5.1. Gi61 han

5.1.1. DBinh nghia
5.1.2. Tinh chét

5.2. Lién tyc
6. Pao ham riéng.

6.1. Binh nghia

6.2. Tinh chét

6.3. Pao ham riéng phan bac cao
7. Vi phan.

7.1. Quy udc

7.2. Vi phan c6 diéu kién
Phuong phép giang day:
+ thuyét trinh
+ van dap

+ gidng giai

1/ Sinh vién ndm duoc dinh

nghia tich phan xac dinh,
ham

nhiéu bién.

B/ Cac ndi dung can ty hoc ¢ nha: (4)

Du kién cac muc tiéu dugc
thuc hién sau khi két thuc tu
hoc
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Céc ndi dung tu hoc

+Bai tap vé ham nhiéu bién. Trang 126

+ Tich phan suy rong.

+ Mat bac hai.

+Ung dung vi phan toan phan vao tinh gan dtng.
+Pao ham ham an.

+Cuyc tr1 cua ham so.

Sinh vién tim dugc dao ham,
vi phan va tinh duoc cuc tri
cua ham hai bién so0.

Chuong V: Tich phan kép, tich phan duong

Du kién cac muc tiéu duoc
thuc hién sau khi két thic no1
dung

A/ Tém tat cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day
+ Bai 1: Tich phan kép (3)
I. Tich phan kép
1. Khai niém.
1.1. Bai toan thé tich
1.2. Binh nghia
1.3. Tinh chét
1.4. Diéu kién kha tich
2. Céch tinh tich phan kép.
2.1.Pinh Iy 1
2.1.1. Hé qua
2.2.Pinh 1y 2
2.2.1. Hé qua
2.3.Pinh 1y 3
2.3.1. Hé qua

3. D61 bién so.

1/ sinh vién nidm duogc dinh
nghia tich phan kép
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4. Ung dung hinh hoc cua tich phan kép.
4.1. Tinh the tich
4.2. Tinh dién tich hinh phing

4.3. Tinh dién tich mat

Phuong phap giang day:

+ Dién giang kém dam thoai.

+ St dung hinh anh minh hoa.

+ Pit van dé dé sinh vién thuyét trinh, thao luan

B/ Cac ndi dung can tu hoc & nha: (4)

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu
hoc

Cac nd1 dung ty hoc
+ Tich phan phu thudc tham sb. Trang 130 - 133

+ Ung dung co hoc cia tich phan kép. Trang 146 -
148

sinh vién nam dugc dinh
nghia tich phan kép

Chuong V: Tich phan kép, tich phan duong

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc no1
dung

A/ Tom tit cac ndi dung va phuong phap giang day
trén 16p: (2)

Noi dung giang day

+ Bai 1: Bai tap Tich phan kép (2) + Bai 2: Tich
phan duong (1)

I. Tich phan duong loai mot

1. Dinh nghia.

2. Céch tinh

3. Trudng hop duong 1y tich phan 1a mot dudng
trong khdong gian.

4. Trong tam cua cung duong.

1/ sinh vién nim duoc dinh
nghia tich phan kép, tich phan
duong.

2/ Cac phuong phap tinh.
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II. Tich phan Puong loai hai
1. Binh nghfa.
2. Céach tinh.
3. Cong thuc Green.
4. Piéu kién d¢é tich phan duong khong phu thudce
vao dudng lay tich phan.
Dinh ly
Céc hé qua
Phuong phép giang day:
+ thuyét trinh
+ van dap
+ giang giai

B/ Cac ndi dung can tu hoc & nha: (4)

Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu
hoc

Cac no1 dung tu hoc
+Bai tap vé tich phan kép. Trang 149

+Trudng hop dudng ly tich phan 1a mot duong
trong khong gian. Trang 152

1/ Sinh vién tinh duoc tich
phan kép.

2 / Sinh vién hiéu duogc tich
phan duong.

Chuong V: Tich phan kép, tich phan duong.

Du kién cac muc tiéu duogc
thuc hién sau khi két thuc no1
dung

A/ Toém tat cac ndi dung va phuong phap giang day
trén 16p: (2)

No6i dung giang day

+ Bai 2: Tich phan duong tt (1) + Bai tap (2)
Phuong phép giang day:

+ Dién giang kém dam thoai.

+ Str dung hinh dnh minh hoa.

+ Pit van dé dé sinh vién thuyét trinh, thao luan

1/ Sinh vién tinh duogc tich

phan duong.
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B/ Céc noi dung can ty hoc ¢ nha: (4) Du kién cac muc tiéu duoc
thuc hién sau khi két thuc tu

hoc
Cac ndi dung tu hoc Sinh vién tinh duoc tich phan
+Bai tap vé tich phan dudng. Trang 158 - 159 duong.
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1. Tén hoc phan : ANH VAN

2. Ma hoc phan : 3107121016

3. S6 tin chi : 4(4,0,8)

4. Trinh do : Danh cho sinh vién nam thir 1
5. Phan bd thoi gian

- Lénlop : 60 tiét

- Thuc hanh phong thi nghiém  : 0 tiét

- Thuyc hanh - 0 tiét

- Tuhoc - 120 tiét

6. Piéu kién tién quyét : Khong
7. Muc tiéu ciia hoc phan
Hoc phan Anh vin gifip sinh vién hé théng lai, on lai nhiing kién thirc co ban

ma sinh vién da hoc & phé thong. Vi vay, cac don vi bai hoc trong gido trinh phai
phuc vu cho muc tiéu ciing ¢b kién thirc. Nhimg kién thtrc nay duogc trinh bay dudi
dang gi61 thiéu lai, va 6n luyén dudi hinh thirc ma mdt bai thi TOEIC chuan yéu
cau.

Kién thirc:

7.1/ Nhitng diém ngit phap co ban chinh yéu

7.2/ Tu vung giao tiép co ban & cap do thap

7.3/ Cac gidi tir co ban

Ky nang:

7.4/ Nghe hiéu mot s6 bai kiem tra TOEIC

7.5/ Poc hicu mot s6 bai kiém tra TOEIC

7.6/ St dung ngir phap can ban va cac gidi tir mot cach chinh xac.

7.7/ Hiéu cac doan hoi thoai hang ngay

7.8/ Hiéu mot doan dbi thoai

7.9/ K§ ning nghe trong giao tiép

7.10/ Poc mot sb doan van giao tiép

7.11/ Poan tir vung trong doan van

Thai d nghé nghiép:
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7.12/ Gido duc thai do ddi véi nghé nghiép ding dan, tich cuc.

8. M ta tém tit hoc phin:

Hoc phan nay nham muc dich gitp sinh vién lam quen hai k§ nang nghe hiéu va
doc hiéu tiéng Anh cua mot bai thi TOEIC & cép d6 co ban.

Sinh vién dugc hé thong lai, 6n lai nhitng kién thtrc vé ngit phap va von tir vung
tir cAp d6 co ban ma sinh vién da dugc hoc & phd thong dé lam nén tang cho sinh
vién chuan bi tiép can tiéng Anh ¢ cap d6 bao quat hon, tong hop hon.

Noi dung hoc phan gdm c6 7 don vi bai hoc

Unit 1: Present Tense

Unit 2: Past tense

Unit 3: Gerund & Infinitive

Unit 4: Nouns & Pronouns

Unit 5: Adjectives & Adverbs

Unit 6: Comparisons

Unit 7: Modifiers
9. Nhiém vu cua sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao dang hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh so: 1780/QD-LTT va quy ché hién hanh cua nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cdau cua giang vién
10. Tai li€u hoc tap:

- Séch, giéo trinh chinh:

Anne Taylor and Garrett Byrne, Stater TOEIC, First News.

- Sach, tai liéu tham khao:

Raymond Murphy, ENGLISH GRAMMAR IN USE, Cambridge University
Press, 2010.

11. Ty 1 phan trim cac thanh phan diém va cac hinh thicc danh gia sinh vién
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- Banh gi4 qua trinh: 50% , trong do:
+ Lam bai tap: 20%
+ Thi gitra ky: 30%

- Thi cubi hoc ky:  50% , lam bai trac nghiém, thoi gian thi t5i thiéu 12 90 pht.

12. Thang diém thi: Theo qui ché tin chi

13. K& hoach thwe hién (N§i dung chi tiét) hoc phin theo tuin

. Phén bo thoi gian )
T No6i d So Ghi
erauns tiét | Li | Thwe | Ty | chq
thuyet | hanh hoc
1 | Unit 1: Present Tense 10 10 20
2 | Unit 2: Past Tenses 10 10 20
3 Un_lt 3 Gerund and 8 8 16
Infinitive
4 | Unit 4: Nouns and Pronouns 8 8 16
Unit 5: Adjectives and
5 Adverbs 8 8 16
6 | Unit 6: Comparisons 8 8 16
7 | Unit 6: Modifiers 8 8 16
Tong 60 60 120

Unit 1: Present Tense (4/0/8)

Dy kién cac muc tiéu dwoc
thwe hién sau khi ket thiuc noi
dung

Al Tém tit cac ndi dung va phwong phap giang day
trén lop: (4)

No6i dung gidng day
I. General review: (1period)
1. Vocabulary: Students are reviewed vocabulary
through tasks of the followings:
1.1. Listening
1.2. Reading
2. Grammar focus: Students are reviewed Present
tense through tasks of the followings:

- Review Present tenses

- Consolidate listening,
grammar and reading skills.
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2.1. Preposition

2.2. Exercises
I1. Practice mini tests:

1. Listening: (2periods)

1.1. Picture Description

1.2. Questions and Responses

1.3. Short Conversations.

1.4. Short Talks.
Phuwong phap giang day:
+ Teachers review all the essential grammar points and
supply more extra exercises if necessary.
+ Teachers provide students with the necessary
vocabulary.
+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.
+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.
+ Teachers guide students the techniques to choose the
best answer by guessing the meaning, comparing,
eliminating the wrong choice.
+ Teachers can differentiate the time depending on the
students’ level in a class.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Du kién cac muc tiéu dwoc thue
hi€én sau khi két thic tu hoc

Cac ngi dung tu hoc:
Page 15 — page 28

+ Students are supposed to review all the learnt contents
in class.

- The learnt lesson is enhanced.

- More listening practice.

+ Students should do more listening practice at home.
- Liét ké cdc tai lidu hoc tdp can thiét:
+ Very Easy TOEIC

- More reading practice.

Unit 1: Present Tense (4/0/8)

Du kién ciac muc tiéu dwoe
thwe hién sau khi ket thiuc noi
dung

A/ Tém tit cac ndi dung va phwong phap giang day
trén lop: (4)

Noi dung giang day
2. Grammar: (1period)
2.1. Incomplete Sentences

- Review Present tenses

- Consolidate listening,
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3. Reading: (2periods)

3.1. Incomplete Texts

3.2. Reading Comprehension
Phuwong phap giang day:
+ Teachers review all the essential grammar points and
supply more extra exercises if necessary.
+ Teachers provide students with the necessary
vocabulary.
+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.
+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.
+ Teachers guide students the techniques to choose the
best answer by guessing the meaning, comparing,
eliminating the wrong choice.
+ Teachers can differentiate the time depending on the
students’ level in a class.

grammar and reading skills.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Dy kién cac muc tiéu dwge thue
hién sau khi két thic tu hoc

Cac ngi dung tu hoc:

Page 15 — page 28

+ Students are supposed to review all the learnt contents
in class.

+ Students should do more listening practice at home.

+ Students should do more reading tasks.

- Ligt ké cdc tai ligu hoc tap can thiét:

+ Very Easy TOEIC

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.
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Unit 2: Past Tenses (4:0:8)

Dy kién cic muc tiéu dwoc thye
hién sau khi ket thic ngi dung

A/ Tém tit cac ndi dung va phwong phap giing day
trén lop: (4)

Noi dung giang day
I. General review: (1period)
1. Vocabulary: Students are reviewed vocabulary
through tasks of the followings:
1.1. Listening
1.2. Reading
2. Grammar focus: Students are reviewed Past
tenses through tasks of the followings:
2.1. Preposition
2.2. Exercises
I1. Practice mini tests:
1. Listening: (2periods)
1.1. Picture Description
1.2. Questions and Responses
1.3. Short Conversations.
1.4. Short Talks.
Phuwong phap giang day:
+ Teachers review all the essential grammar points and
supply more extra exercises if necessary.
+ Teachers provide students with the necessary
vocabulary.
+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.
+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.
+ Teachers guide students the techniques to choose the
best answer by guessing the meaning, comparing,
eliminating the wrong choice.
+ Teachers can differentiate the time depending on the
students’ level in a class.

- Review Past tenses.

- Consolidate listening,
grammar and reading skills.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Du kién cic muc tiéu duoge
thuc hién sau khi ket thuc tw
hoc

Cac ndi dung tu hoc:

Page 29 — page 42

+ Students are supposed to review all the learnt contents
in class.

+ Students should do more listening practice at home.

- The learnt lesson is enhanced.

- More listening practice.
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+ Students should do more reading tasks.

- More reading practice.

- Ligt ké cdc tai ligu hoc tdp can thiét:
+ Very Easy TOEIC

Unit 2: Past Tenses (4:0:8)

Dy kién cac muc tiéu dwoc
thwe hién sau khi ket thic noi
dung

A/ Tém tit cac ndi dung va phwong phap giing day
trén lop: (4)

Noi dung giang day
2. Grammar: (1period)
2.1. Incomplete Sentences
3. Reading: (2periods)
3.1. Incomplete Texts
3.2. Reading Comprehension
Phwong phap giang day:
+ Teachers review all the essential grammar points and
supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose the
best answer by guessing the meaning, comparing,
eliminating the wrong choice.

+ Teachers can differentiate the time depending on the
students’ level in a class.

- Review Past tenses.

- Consolidate listening,
grammar and reading skills.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Dy kién cac muc tiéu dwoc
thuc hién sau khi ket thuc tw
hoc

Céac ngi dung tu hoc:

Page 29 — page 42

+ Students are supposed to review all the learnt contents
in class.

+ Students should do more listening practice at home.

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.
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+ Students should do more reading tasks.
- Ligt ké cdc tai ligu hoc tip can thiét:
+ Very Easy TOEIC

Unit 3: Gerund and Infinitive (4:0:8)

Dy kién cac muc tiéu dwoc
thwe hién sau khi ket thic noi
dung

A/ Tém tit cac ndi dung va phwong phap giing day
trén lop: (4)

No6i dung gidang day
I. General review: (1period)

1. Vocabulary: Students are reviewed vocabulary
through tasks of the followings:

1.1. Listening
1.2. Reading

2. Grammar focus: Students are reviewed grammar
through tasks of the followings:

2.1. Preposition

2.2. Exercises
I1. Practice mini tests:

1. Listening: (2periods)

1.1. Picture Description

1.2. Questions and Responses

1.3. Short Conversations.

1.4. Short Talks.
Phwong phap giang day:
+ Teachers review all the essential grammar points and
supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose the
best answer by guessing the meaning, comparing,
eliminating the wrong choice.

- Review Gerund and Infinitive.

- Consolidate listening,
grammar and reading skills.
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+ Teachers can differentiate the time depending on the
students’ level in a class.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Dy kién cac muc tiéu dwoc
thuc hién sau khi ket thuc tw
hoc

Cac ngi dung tu hoc:
Page 43 — page 56

+ Students are supposed to review all the learnt contents
in class.

+ Students should do more listening practice at home.

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.

+ Students should do more reading tasks.
- Cdc tai ligu hoc tdp cén thiét:
+ Very Easy TOEIC

Unit 3: Gerund and Infinitive (4:0:8)

Dy kién cac muc tiéu dwoc
thwe hién sau khi ket thic noi
dung

A/ Tém tit cac ndi dung va phwong phap giang day
trén lop: (4)

Noi dung giang day
2. Grammar: (1period)

2.1. Incomplete Sentences

3. Reading: (2periods)

3.1. Incomplete Texts

3.2. Reading Comprehension
Phuwong phap giang day:
+ Teachers review all the essential grammar points and
supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose the
best answer by guessing the meaning, comparing,

- Review Gerund and Infinitive.

- Consolidate listening,
grammar and reading skills.
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eliminating the wrong choice.

+ Teachers can differentiate the time depending on the
students’ level in a class.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Dy kién cac muc tiéu dwoc
thwe hién sau khi két thuc tu
hoc

Cac ngi dung tu hoc:

Page 43 — page 56

+ Students are supposed to review all the learnt contents
in class.

+ Students should do more listening practice at home.

+ Students should do more reading tasks.

- Cdc tai ligu hoc tdp can thiét:

+ Very Easy TOEIC

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.

Midterm Test Du kién muc tiéu dwoc thuc hién
Unit 4: Nouns and Pronouns (4:0:8) sau khi két thic noi dung

A/ Tém tit cac ndi dung va phwong phap giing
day trén lop: (4)

Noi dung giang day
I. Midterm Test. (2periods)
I1. Unit 4 - General review: (1period)

- Review Gerund and Infinitive.

1. Vocabulary: Students are reviewed vocabulary | - Consolidate listening, grammar
through tasks of the followings: and reading skills.

1.1. Listening
1.2. Reading

2. Grammar focus: Students are reviewed
grammar through tasks of the followings:

2.1. Preposition

2.2. Exercises
Phuwong phap giang day:
+ Teachers review all the essential grammar points
and supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
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+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.

+ Teachers can differentiate the time depending on
the students’ level in a class.
- For the revision, teachers may give more handouts

with extra exercises for reviewing vocabulary,
grammars, listening and reading.

B/ Cac ndi dung cin tu hoc ¢ nha: (8)

Du kién cac muc tiéu duoc thuc
hién sau khi ket thiuc tu hoc

Cac ngi dung tu hoc:

Page 99 — page 108

+ Students are supposed to review all the learnt
contents in class.

- The learnt lesson is enhanced.
- More listening practice.
- More reading practice.

+ Students should do more listening practice at
home.

+ Students should do more reading tasks.

- Cdc tai ligu hoc tdp can thiét:

+ Very Easy TOEIC

Unit 4: Nouns and Pronouns (cont.) (4:0:8)

Dy kién muc tiéu dwoe thue hién
sau khi két thic ngi dung

A/ TOm tit cac ndi dung va phwong phap giang
day trén lop: (4)

Noi dung gidang day
I. Practice mini tests:
1. Listening: (2periods)
1.1. Picture Description
1.2. Questions and Responses
1.3. Short Conversations.
1.4. Short Talks.
2. Grammar: (1period)
2.1. Incomplete Sentences
Phwong phap giing day:
+ Teachers review all the essential grammar points

- Review Nouns and Pronouns

- Consolidate listening, grammar
and reading skills.
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and supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.

+ Teachers can differentiate the time depending on
the students’ level in a class.

B/ Céc ndi dung can tu hoc é nha: (8)

Du kién cic muc tiéu dwoc thuc
hién sau khi két thuc tu hoc

Cac ngi dung tu hoc:
Page 109 — page 112

+ Students are supposed to review all the learnt
contents in class.

+ Students should do more listening practice at
home.

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.

+ Students should do more reading tasks.
- Liét ké cac tai liéu hoc tdp can thiet:
+ Very Easy TOEIC

Unit 4 (cont)
Unit 5: Adjectives and Adverbs (4:0:8)

Dy kién muc tiéu dwoc thue
hién sau khi ket thic ndi dung

A/ Tém tit cac ndi dung va phwong phap giang
day trén lop: (4)

Noi dung gidang day
I. Unit 4:
1. Reading: (2periods)
1.1. Incomplete Texts
1.2. Reading Comprehension
1. Unit 5: (1period)
Vocabulary: Students are reviewed vocabulary

- Adjectives and Adverbs

- Consolidate listening, grammar
and reading skills.
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through tasks of the followings:
1.1. Listening
1.2. Reading
Phwong phap giang day:
+ Teachers review all the essential grammar points
and supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.

+ Teachers can differentiate the time depending on
the students’ level in a class.

B/ Cac ndi dung can tu hoc ¢ nha: (8)

Dy kién cac muc tiéu dwoc thue
hién sau khi ket thuc tu hoc:

Cac ngi dung tu hoc:
Page 113 — page 119

+ Students are supposed to review all the learnt
contents in class.

- The learnt lesson is enhanced.
- More listening practice.

+ Students should do more listening practice at
home.

+ Students should do more reading tasks. (Teachers
may give them hanouts if necessary.)

- Ligt ké cdc tai ligu hoc tap can thiét:
+ Very Easy TOEIC

- More reading practice.

Unit 5: Adjectives and Adverbs (cont.) (4:0:8)

Du kién muc tiéu dwoge thuwe hién
sau khi két thic ndi dung

A/ Tém tit cac ndi dung va phwong phap giang
day trén lop: (4)

Néi dung gidng day
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I. Practice mini tests:
1. Listening: (2periods)
1.1. Picture Description
1.2. Questions and Responses
1.3. Short Conversations.
1.4. Short Talks.
2. Grammar: (1period)
2.1. Incomplete Sentences
Phuwong phap giang day:

+ Teachers review all the essential grammar points
and supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.

+ Teachers can differentiate the time depending on
the students’ level in a class.

- Review Nouns and Pronouns

- Consolidate listening, grammar
and reading skills.

B/ Céc ndi dung can tw hoc ¢ nha: (8)

Du kién cac muc tiéu dwoc thuc
hién sau khi ket thuc tu hoc

Cac ngi dung tu hoc:
Page 120 — page 126

+ Students are supposed to review all the learnt
contents in class.

+ Students should do more listening practice at
home.

+ Students should do more reading tasks. (Teachers
may give them hanouts if necessary.)

- Cdc tai ligu hoc tdp can thiét:

+ Very Easy TOEIC

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.
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Unit 5 (cont.) + Unit 6: Comparisons (4:0:8)

Dy kién muc tiéu dwoe thue hién
sau khi két thic ngi dung

A/ Tém tit cac ndi dung va phwong phap gidng
day trén lop: (4)

Noi dung giang day
I. Unit 5: Practice mini tests:
1. Reading: (2periods)
1.1. Incomplete Texts
1.2. Reading Comprehension
I1. Unit 6: General review: (1period)
1. Vocabulary: Students are reviewed vocabulary
through tasks of the followings:
1.1. Listening
1.2. Reading
2. Grammar focus: Students are reviewed
Comparisons through tasks of the followings:
2.1. Preposition
2.2. Exercises
Phwong phap giang day:
+ Teachers review all the essential grammar points
and supply more extra exercises if necessary.
+ Teachers provide students with the necessary
vocabulary.
+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.
+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.
+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.
+ Teachers can differentiate the time depending on
the students’ level in a class.

- Review Comparisons.

- Consolidate listening, grammar
and reading skills.

B/ Céc ndi dung can tu hoc ¢ nha: (8)

Du kién cac muc tiéu dwoc thuc
hién sau khi két thuc tu hoc

Céac ngi dung tu hoc:

Page 127 — page 135

+ Students are supposed to review all the learnt
contents in class.

+ Students should do more listening practice at

- The learnt lesson is enhanced.

- More listening practice.
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home.

+ Students should do more reading tasks.
- Cdc tai ligu hoc tdp can thiét:

+ Very Easy TOEIC

- More reading practice.

Unit 6: Comparisons (4:0:8)

Du kién muc tiéu dwge thwe hién
sau khi ket thic ngi dung

A/ Tém tit cac ndi dung va phwong phap giing
day trén lop: (4)

No6i dung gidang day
I. Practice mini tests:
1. Listening: (2periods)
1.1. Picture Description
1.2. Questions and Responses
1.3. Short Conversations.
1.4. Short Talks.
2. Grammar: (1period)
2.1. Incomplete Sentences
Phwong phap giang day:
+ Teachers review all the essential grammar points
and supply more extra exercises if necessary.
+ Teachers provide students with the necessary
vocabulary.
+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.
+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.
+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.
+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.
+ Teachers can differentiate the time depending on
the students’ level in a class.
+ For the revision, teachers may give more
worksheets to reviewed the aimed knowledge.

- Review Comparisons.

- Consolidate listening, grammar
and reading skills.

B/ Céc ndi dung can tu hoc ¢ nha: (8)

Du kién cac muc tiéu dwoc thuc
hién sau khi két thuc tu hoc

Cac ngi dung tu hoc:
Page 136 — page 140
+ Students are supposed to review all the learnt

- The learnt lesson is enhanced.
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contents in class.

+ Students should do more listening practice at
home.

+ Students should do more reading tasks. (Teachers
may give them hanouts if necessary.)

- Cdc tai ligu hoc tip can thiét:

+ Very Easy TOEIC

- More listening practice.

- More reading practice.

Unit 6 (cont.) + Unit 7: Modifiers (4:0:8)

Dy kién muc tiéu dwoc thuc hién
sau khi két thic néi dung

A/ Tém tit cac ndi dung va phwong phap giing
day trén lop: (4)

Noi dung giang day

I. Practice mini tests:
1. Reading: (2periods)
1.1. Incomplete Texts

1.2. Reading Comprehension

I1. Unit 7: General review: (1period)
1. Vocabulary: Students are reviewed vocabulary
through tasks of the followings:
1.1. Listening
1.2. Reading
2. Grammar focus: Students are reviewed
Modifiers through tasks of the followings:
2.1. Preposition
2.2. Exercises

Phwong phap giang day:

+ Teachers review all the essential grammar points
and

supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important
techniques required for successfully doing a TOEIC
test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a

- Review Modifiers.

- Consolidate listening, grammar
and reading skills.
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new word, the main idea of a paragraph or a text.

+ Teachers can differentiate the time depending on
the

students’ level in a class.

+ For the revision, teachers may give more
worksheets to reviewed the aimed knowledge.

B/ Cac noi dung can tu hoc ¢ nha: (8)

Dy kién cAc muc tiéu dwoc thuc
hién sau khi két thic tu hoc

Cac ndi dung tu hoc:
Page 155 — page 168

+ Students are supposed to review all the learnt
contents in class.

+ Students should do more listening practice at
home.

+ Students should do more reading tasks. (Teachers
may give them hanouts if necessary.)

- Cdc tai ligu hoc tdp cén thiét:
+ Very Easy TOEIC

+ English Grammar in Use.

+ Teachers’ handouts.

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.

Unit 7: Modifiers (cont.) (4/0/8)

Du kién cac muc tiéu dwoc
thuc hién sau khi két thuc
ndi dung

A/ Tém tit cac ndi dung va phwong phap giang day

trén lop: (4)

Noi dung gidang day
I. Practice mini tests:
1. Listening: (2periods)
1.1. Picture Description
1.2. Questions and Responses
1.3. Short Conversations.
1.4. Short Talks.
2. Grammar: (1period)
2.1. Incomplete Sentences
Phwong phap giang day:

+ Teachers review all the essential grammar points and

- Review Modifiers.

- Consolidate listening,
grammar and reading skills.
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supply more extra exercises if necessary.

+ Teachers provide students with the necessary
vocabulary.

+ Teachers introduce students the important techniques
required for successfully doing a TOEIC test.

+ Teachers guide students the techniques to choose the
best

answer by guessing the meaning, comparing,
eliminating the wrong choice.

+ Teachers can differentiate the time depending on the
students’ level in a class.

B/ Cac ndi dung can tw hoc é nha: (8)

Dy kién cac muc tiéu dwoc
thuc hién sau khi ket thuc tw
hoc

Cac ngi dung tu hoc:

Page 183 — page 225

+ Students are supposed to review all the learnt contents
in class.

+ Students should do more listening practice at home.

+ Students should do more reading tasks.

- Cdc tai li¢u hoc tip cdn thiét:

+ Very Easy TOEIC

- The learnt lesson is
enhanced.

- More listening practice.

- More reading practice.

Unit 7: Modifiers (cont.) — Review (4:0:8) Dy kién muc tiéu dwoe thue

hién sau khi két thiic ndi dung

A/ Tém tit cac ndi dung va phwong phap giang
day trén lop: (4)

Noi dung giang day - Review Modifiers.

3. Reading: (2periods)
3.1. Incomplete Texts
3.2. Reading Comprehension
Il. Review Unit 4 - Unit 7: (1period)
- Vocabulary.
- Listening tasks.
- Reading tasks.

Phwong phap giang day:

+ Teachers review all the essential grammar points
and supply more extra exercises if necessary.

+ Teachers provide students with the necessary

- Consolidate listening, grammar
and reading skills.

- Review unit 4 =2 unit 7.
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vocabulary.

+ Teachers introduce students the important
techniques

required for successfully doing a TOEIC test.

+ Teachers let students listen to the cassette player in
class and guide them how to improve listening skill.

+ Teachers show the ways to guess the meaning of a
new word, the main idea of a paragraph or a text.

+ Teachers guide students the techniques to choose
the best answer by guessing the meaning, comparing,
eliminating the wrong choice.

B/ Céc ndi dung can tu hoc é nha: (8)

Dy kién cac muc tiéu dwoc thue
hién sau khi ket thic tu hoc

Cac ngi dung tu hoc:

Page 183 — page 225

+ Students are supposed to review all the learnt
contents in class.

+ Students should do more listening practice at
home.

+ Students should do more reading tasks. (Teachers
may give them handouts if necessary.)

- Liét ké cdc tai lidu hoc tdp can thiét:

+ Very Easy TOEIC

+ Teachers’ handouts.

- The learnt lesson is enhanced.
- More listening practice.

- More reading practice.
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1. Tén hoc phin ANH VAN CHUYEN NGANH KE TOAN
2. Mi hoc phin 3107082102

3. S6 tin chi 4 (4,0,8)

4. Trinh do Danh cho sinh vién ndm thur 2

5. Phan bd thoi gian

- Lén 16p: 60 tiét

- Thuyc tap phong thi nghiém: 0 tiét

- Thuc hanh: 0 tiét

- Ty hoc: 120 tiét

6. Piéu kién tién quyét:  Anh vin (a)
7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phan sinh vién c6 kha ning nang cao von tlr vung trong
nganh thuong mai, k¥ nang giao tiép bang tiéng Anh trong kinh doanh, dong thoi
duoc cung cAp mot s6 nghiép vu ngoai thuong co ban cling nhu cac xir 1y cac loai
thu tin, thu tuc trong thuong mai.

8. M ta vin tit ndi dung hoc phan

Hoc phan Anh vin chuyén nganh 1 nham trang bi cho sinh vién kién thirc bang
tieng Anh vé nghi¢p vu mua bén, van chuyén, bao hiém hang hoa, tim hiéu vé bd
ching tir, phuong phép phan phoi hang hoa, ty gia hoi doai ...

9. Nhiém vu cua sinh vién
Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM,
Quyét dinh s6: 1780/QD-LTT va quy ché hi¢n hanh cua nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1]. Tap thé gido vién khoa Quan tri kinh doanh, Gido trinh We are in business, Luu
hanh ndi bg, 2007.

- Tai liéu tham khdo

[1] + Acompany to acompany
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[2] + Grammar in use
[3] + Ngit phap tiéng Anh co ban
[4] + Enterprise 2,3

11. Tiéu chuan danh gia sinh vién

Du lop.: trén 70%
Thao ludn theo nhom
Tiéu ludn: khong
Kiém tra thuong xuyén
Thi giita hoc phan

Thi két thiic hoc phan

Kh&c: theo yéu cau cta giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

A Phéan bo thoi gian _
. So Ghi
TT | N§i dung tié’t L{ ’ Thl.l’C Tl.l’ ch
thuyet | hanh | hoc
1 [ Unit1: Introducing 8 8 16
2 | Unit 2 : Buying and selling 8 16
3 | Unit 3 : Transportation 8 8 16
4 | Unit4 : Insurance 8 8 16
5 | Unit5 : Sales documentation 8 8 16
6 | Unit 6 : Distribution 10 10 20
7 | Unit 7 : Foreign exchange 10 10 20
TONG CONG 60 60 120

UNIT 1: INTRODUCING
1.1 Vocabulary : Place of work
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1.2 Grammar
Units of measurments
Cardinal numbers and ordinal numbers
1.3 Structure
Count nouns and non-count nouns
1.4 Transaction
1.4.1 Transaction 1: How to introduce yourself and people
1.4.2 Transaction 2: Talk about your works

UNIT 2: BUYING AND SELLING

1.1 Vocabulary : sales documents
1.2 Grammar :
Adverbs and adjectives
1.3 Structure :
Positions of adverb
1.4 Transaction
1.4.1 Transaction 1. How to organize a sale?
1.4.2 Transaction 2: Bargaining

UNIT 3: TRANSPORTATION

1.1 Vocabulary : consignments, containers and conventional cargo

1.2 Grammar :
Review of tenses: present tenses
1.3 Structure :
Sentence transformation: Inversion
1.4 Transaction
1.4.1 Transaction 1: Arrange international transportation
1.4.2 Transaction 2: Documents used in transportation

UNIT 4 : INSURANCE

1.1 Vocabulary : Brokers, Underwriters and Insurance
1.2 Grammar :
Review of tenses : past tenses
1.3 Structure :
Sentence tranformation: conditional sentence 1
1.4 Transaction
1.4.1 Transaction 1 : History of Insurance
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1.4.2 Transaction 2: How to arrange an Insurance Policy

UNIT 5: SALES DOCUMENTATION

1.1 Vocabulary : Invoice, Pro-forma-invoice and Sales Statement
1.2 Grammar : Review of tenses: future tenses
1.3 Structure :
Sentence transformation: Conditional sentences 2 and 3
1.4 Transaction
1.4.1 Transaction 1: First — time suppliers and regular suppliers
1.4.2 Transaction 2: Documents used in International Sales

UNIT 6 : DISTRIBUTION

1.1 Vocabulary: Distribution network, Air-freight, Sea-freight and other
modes of transport
1.2 Grammar :
Reported speech
1.3 Structure :
Sentence transformation: reported speech
1.4 Transaction
1.4.1 Transction 1: Choice of mode of transportation
1.4.2 Transaction 2: Disadvantages and advantages of modes

UNIT 7: FOREIGN EXCHANGE

1.1 Vocabulary : Direct and indirect foreign exchange quotations
1.2 Grammar : Passive Voice
1.3 Sructure :
Sentence transformation: passive voice
1.4 Transaction
1.4.1 Transaction 1: Cross rates
1.4.2 Transaction 2: Foreign Exchange Risks
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1. Tén hoc phan TIN HQC UNG DUNG NGANH KE TOAN

2. Mi hoc phin 3107082101

3. S tin chi 3(1,4,6)

4. Trinh d¢ Danh cho sinh vién ndm thur 2
5. Phan bo thoi gian

- Lénlép ;15 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh : 60 tiet

- Tuhoc : 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phan

Sau khi hoan tat hoc phan sinh vién c¢6 kha nang nang cao nhiing kién thic co
ban vé tin hoc co ban va cac ting dung.

8. M ta vin tit ndi dung hoc phin

Hoc phan Tin hoc tmg dung trinh bay tong quan vé cic ing dung co ban cua tin
hoc co ban phuc vu cho khdi nganh kinh ké. Sau khi két thuc hoc phan, sinh vién s&
c6 k¥ ning vé soan thao van ban trén phian mém tmg dung Micosoft Word, ky
nang tinh toan trén phan mém Gng dung Micosoft Excel, k§ nang tinh trinh bay ,
b4o cao toan trén phan mém Gng dung Micosoft Powerpoint, phat trién kha ning
tim kiém thong tin trén Internet va lap trinh mot Gng dung cu thé bang VBA.

9. Nhiém vu cua sinh vién
Tham du hoc va thao luin, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM,
Quyét dinh s6: 1780/QD-LTT va quy ché hi¢n hanh cua nha truong.
- Du lop: trén 70%
- Bai tap: trén lop, phong thi nghiém va o nha
1. Dung cu va hoc li¢u:gidao trinh, mdy tinh
2. Khdc: Theo yéu cau ciia gidng vién
10. Tai liéu hoc tap
- Sach, giao trinh chinh
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[1] Tap thé gido vién khoa Tai chinh ké toan, Gido trinh Tin hoc tng dung, Luu
hanh ndi bg, 2012.

- Tai liéu tham khao N ’ ’

[1] Tran Van Thang, Hudéng dan thuc hanh ké toan trén Excel, NXB Thong Ké

[2] Ong Vian Thong ,Hudng dan thyc hanh Excel, NXB Théng Ké.

[3]. Misty E. Vermaat (2013), Microsoft Office 2013: Introductory , Cengage
Learning.

[4] Gido trinh Ty hoc Microsoft Excel, NXB Giao Thong Vian Tai, 2007.

- Khéac
11. Tiéu chuin danh gi4 sinh vién
- Dy I6p: Iy thuyét trén 70%, thuc hanh bat budc 100%
- Thao luan theo nhom
- Tiéu ludgn: khéng

3.Bdo cao thuc hanh

Kiém tra thiong xuyén
- Thi giita hoc phan
Thi két thiic hoc phan

- Khéc: theo yéu cau cua giang vién
12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

£ Phéan bo thoi gian _
TT | Noid 50 Ghi
o eune tiet | Li | Thwe | Tw | cha
thuyet | hanh | hoc
1 Chuong 1: Toéng quan vé 1 1 5
Microsoft Word
9 Chuong 2: Cﬂac kvy th}lat ang | 1 12 14
dung soan thao van ban trong
Chuong 3: Tong quan vé
3 Microsoft Excel ! L 2
4 Chuong 4: Mgt S0 ky,thuat g | - 1 12 14
dung trong viéc bdo cao
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Chuong 5: Toéng quan vé

> Microsoft Powerpoint 3 L 4 0
Chuong 6: Cac hiéu tng va

6 Phong cach trinh chiéu > L 8 10

v Chuong 7: Tong quan vé su 9 5 4
dung Internet

8 | Chuong 8: Cac hé Co s¢ dir licu 6 2 8 12

9 Chu’o:ng 9~: P'hAan tlgh va 'Ehlet ké - 3 g 14
co s0 dir liu bang cong cu

10 C.hu’or}gﬂg 10: Thiét ké man hinh 5 5 8 19
giao di¢n

TONG CONG : 45 15 60 90

CHUONG I : TONG QUAN VE MICROSOFT WORD

1.1 Giéi thiéu tong quan

1.1.1 Méi truong lam viéce

1.1.2 Khoi dong tng dung

1.1.3 Soan thao van ban

1.1.4 Luu trir van ban

1.1.5 Thoat khoi tmg dung

1.2 Cac thao tac co ban trong soan thdo van ban
1.3 Cach thé hién dau cho mot vin ban tiéng Viét
1.4 Céc dinh dang

1.4.1 Font

1.4.2 Paragraph - Cac thao tac trén khéi van ban
1.4.3 Bullets and Numbering — Panh d4u dau dong
1.4.4 Borders and Shading

1.45 Column

1.4.6 Tab

1.4.7 Drop Cap

1.4.8 Text Direction

1.5 Chén céac d6i twong vao vin ban

1.5.1 Nén cho vin ban

1.5.2 Hinh anh

1.5.3 Ky tu dac biét

1.5.4 Cong thirc toan hoc

1.5.5 Céc siéu lién két
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1.5.6 Céc ghi chu, chu thich

1.5.7 Tiéu dé dau / cubi trang

1.6 Bang biéu va cac thao tac co ban

1.7 Pinh dang trang in

1.8 Ung dung dd hoa : Drawing - WordAct — Autoshape

CHUONG 2 : CAC KY THUAT UNG DUNG CHO VAN BAN TRONG KINH
DOANH
2.1  Thiét ké mot thu quang cao (Mail Merge)
2.2 Thiét ké mot van ban bao cao (Trinh bay bao cdo tét nghiép )
2.3 Thiét 1ap muc luc ty dong
2.4 Thiét 1ap header/ footer cho timg chuong trong mot tap tin van ban

CHUONG 3: TONG QUAN VE MICROSOFT EXCEL
3.1 Mot sb thao tac co ban
3.2 Céc ham trong Excel
3.3 Trich loc. thong ké, tong hop sb licu

CHUONG 4: MOT SO KY THUAT UNG DUNG TRONG VIEC BAO
CAO
4.1 St dung Pivot Table dé lap bao céo
4.2 Str dung Solver : Tim phuong an ti uu
4.3 Ham muc tiéu Goal Seek
4.4 Tao hodc xo4 mot file cube ngoai tuyén tir mot co so dit liéu server OLAP
45  Sirdung biéu do dé bao cdo.
4.6 Két chuyén két qua bao cdo dang Word va Excel

CHUONG 5: TONG QUAN VE MICROSOFT POWERPOINT
5.1 Khoi dong
5.2  Thiét ké Slide
5.3  Céc thao tic co ban khi thiét ké Slide
5.4  Trinh chiéu
55 Luu tror
5.6 Thoat khoi trng dung

CHUONG 6: CAC HIEU UNG VA PHONG CACH TRINH CHIEU
6.1 hi¢u ung
6.1.1 Hiéu tmg cho timg thanh phan
6.1.2 Hi¢u ting trén ting Slide
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6.1.3 Thiét lap thoi gian trinh chiéu ty dong
6.1.4 Thiét 1ap cac nut 1énh diéu khién

6.2 Phong cach trinh chiéu

6.2.1 Bao cao Seminar chuyén dé

6.2.2 Bao cao hoi thao

6.2.3 Hoi cho - Quang cao

CHUONG 7: TONG QUAN VA SU DUNG INTERNET
7.1 Cac dich vu Internet

7.2 Tim kiém thong tin trén Internet

7.3 Download va luu trir cac trang Web

CHUONG 8: CAC HE THONG CO SO DU LIEU
8.1 Microsoft Access

8.2 SQL

8.3 Oracle

CHUONG 9: PHAN TICH VA THIET KE CO SO DU LIEU BANG CONG
CU ACCESS
9.1Phan tich CSDL
9.2Table / Relationship
9.3Query

CHUONG 10: THIET KE MAN HINH GIAO DIEN
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A A

6.
7.

8.

Tén hoc phin: KINH TE VI MO
Ma hoc phin 3107081004
S6 tin chi 3(3,0,6)
Trinh d¢ Danh cho sinh vién ndm thu 1
Phén b thoi gian

- Lén 16p: 45 tiét
- Thuyc tap phong thi nghiém: 0 tiét
- Thuc hanh: 0 tiét
- Tu hoc: 90 tiét
Piéu kién tién quyét: Khong
Muc tiéu cita hoc phan

Sau khi hoan tit hoc phan sinh vién c6 kha ning nang cao kién thtrc co ban vé
kinh t€ va hiéu bi€t va nam bat cac quy luat kinh doanh trén thi truong.

M0 ta vin tat ndi dung hoc phan

Gioi thiéu cac kién thirc co ban va co sé vé hoat dong ctia nén kinh té thi
truong thong qua viéc phan tich cac quy luat kinh doanh co ban nhu quy luat
cung cau, quy luat canh tranh. Hoc phan con dé cap dén hanh vi cta cac thanh
vién trong mot nén kinh té: ngudi tiéu dung, doanh nghiép va chinh phu. Qua do6
sinh vién s& dugc trang bi cong cu phan tich dé hiéu va c6 thé ap dung khi hoc
cac hoc phan tiép theo.

. Nhiém vu cia sinh vién

Tham du hoc va thao ludn, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh
quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Ty Trong TP.HCM,
Quyét dinh sb: 1780/QP-LTT va quy ché hién hanh cta nha trudng.

- Dy lop: trén 70%

- Bai tdp: trén [6p va o nha

- Khac: theo yéu cau cua giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh:

[1] PGS.TS. Lé Thé Gisi (chii bién), Kinh té vi mé, NXB Lao Déng - Xa Hoi,

2014,
- Tai liéu tham khdo :
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[1] PGS.TS. PBinh Phi H6, Kinh té vi mé: Can bdn va Ning cao, NXB Tai Chinh,
2013.

[2] PGS TS Nguyén Vin Dan & ThS Nguyén Hong Nhung, Gido trinh Kinh té vi
md, NXB tai Chinh, 2014.

[3] David Begg, Stanley Fischer va Rudiger Dornbusch. Kink té hoc, Tai ban lan
thr tdm cua Nha xuit ban Mc Graw Hill, ban dich tiéng Viét cia Nha xuét ban
Théng ké, ndm 2009.

[4] Jack Hirshleifer yé Amihai Glazer, L),f thuyét gid cd va sw vin dung, Tai ban lan
thr ndm, ban dich tiéng Viét cia Nha xuat ban Khoa hoc k¥ thuat, nam 1996.
[5] N. Gregory Mankiw, Nguyén Iy Kinh té hoc tdp II , ban dich tiéng Viét ciia Nha
xuat ban Thong ké, nam 2003.
[6], Paul A Samuelson Vé’WiIIiam ’D. Nordhalls, Kinh #¢ hoc tdp 1, tai ban lan tha
nhat, ban dich ctia nha xuat ban Thong k&, nam 2002.
[7] Robert S.Pindyck va Daniel L. Rubinfeld, Kinh té vi md, Tai ban lan th{ ba,
ban dich tiéng Vi¢t cua Nha xuat ban Thong ké, nam 1999.
11. Tiéu chuin danh gia sinh vién

- Du lop: trén 70%

- Thao ludn theo nhom

- Tiéu lugn: CO

- Kiém tra thuwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khdc: theo yéu cau cia gidng vién
12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

£ Phan bo thoi gian ]
So gl Ghi

tiét Li | Thwe | Tw cha
thuyét | hanh | hoc

TT | Noi dung

1 | Khai quat vé kinh té hoc 3 3 6
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2 Cul‘lg cau hang hoa va gid ca thi 5 5 12
truong
3 | Hanh vi cua nguoi tiéu dung 4 4 8
4 | Hanh vi cia doanh nghié¢p 9 9 18
5 Hal‘lh vi cia DN trong céc loai thi 8 8 16
truong
6 | Thi truong doc quyén hoan toan 3 3 6
7 TI}; truong canh tranh khong hoan 6 6 12
toan
8 | Thi truong cac yéu td san xuét 6 6 12
TONG CONG 45 45 90

CHUONG 1: KHAI QUAT VE KINH TE HQC - CAC VAN BE CO BAN
CUA DOANH NGHIEP

1.1  Khoa hoc kinh té va cac khai niém co ban
1.1.1 Kinh té hoc 1a gi?

1.1.2 Su khan hiém

1.1.3 Khai niém vé kinh té hoc.

1.1.4 Phuong phap nghién ctru hoc phan

1.1.5 Kinh té vi mo va kinh té vi mo

1.1.6 Kinh té hoc thuc ching va kinh té hoc chuén tic
1.2 Khai quat vé to chirc ciia mét nén Kinh té
1.2.1 Cac khai niém thi trudong

1.3 Cac van dé kinh té co ban ciia doanh nghiép
1.4  Céac md hinh kinh té

1.4.1 Mo hinh kinh té truyén théng

1.4.2 Mb hinh kinh té hang hoa tap trung

1.4.3 M0 hinh kinh té thi truong tu do

1.4.4 M® hinh kinh té hon hop

Churong trinh CPDCQ nganh Ké Todn — CPKT Ly T Trong TP.HCM 78




CHUONG 2 : CUNG CAU HANG HOA VA GIA CA THI TRUONG
2.1  Sw van hanh cua thi trudng
2.1.1 Cau hang héa
2.1.2 Cung hang héa
2.1.3 Trang thai can bang trén thi truong
2.1.4 Sy thay ddi trang thai cAn bang trén thi truong
2.1.5 Hé sb co gidn cua cung va cau
2.2 Su can thi¢p cua nha nudc vao gia ca thi truong
2.2.1 Can thiép gian tiép
2.2.2 Can thiép truc tiép

CHUONG 3: HANH VI CUA NGUOI TIEU DUNG
3.1  Giai thich can bang tiéu dung bang thuyét hiru dung
3.1.1 Thuyét hiru dung
3.1.2 Can bang tiéu dung

3.1.3 Giai thich sy hinh thanh duong cau bang thuyét hitu dung va can bang tiéu
dung.

3.2  Giai thich can bang tiéu dung bang do thi

3.2.1 So thich cua nguoi tiéu dung

3.2.2 DPuodng ngan sach

3.2.3 Su lua chon ctia nguoi ti€éu dung

3.2.4 Giai thich sy hinh thanh duong cau bang do thi

3.2.5 Duong tiéu dung theo gia ca va duong ti€éu dung theo thu nhap
3.2.6 Puong ti€u dung theo gia ca va duong tiéu dung theo thu nhap

CHUONG 4: LY THUYET VE HANH VI CUA DOANH NGHIEP
4.1 Ly thuyét Vé San Xuit
4.1.1 Mot s khai niém
4.1.2 Ham san xuat trong ngan han Q = f(L)
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4.1.3
4.1.4
4.1.5
4.2

421
4.2.2
4.2.3
4.2.4

5.1
511
5.1.2
5.2
5.3

6.1

6.1.1
6.1.2
6.2

6.2.1
6.2.2
6.2.3
6.2.4
6.2.5
6.2.6
6.2.7
6.3

Ham san xuat trong dai han Q = f (K,L,...)
Puong mé rong san xuat ciia xi nghiép

Ning suat theo quy md

Ly thuyét vé chi phi.

Khai niém vé chi phi san xuit va chi phi ké toan
Céc ham chi phi san xuit trong ngdn han

Céac ham chi phi san xut trong dai han

Tinh kinh té theo quy md va tinh phi kinh té theo quy mé

CHUONG 5: THI TRUONG CANH TRANH HOAN TOAN
Mot s6 van dé co ban
Dic diém cua thi truong canh tranh hoan toan
Xinghi¢p canh tranh hoan toan
Phén tich cac dic diém cia thi trweong canh tranh hoan toan

Hi€u qua cia thj trwomng canh tranh hoan toan.

CHUONG 6: THI TRUONG PQC QUYEN HOAN TOAN
Mt s6 van dé co ban
Pic diém cua thi truong doc quyén hoan toan
Pic diém cua xi nghiép doc quyén hoan toan
Chién lwoc gia trong xi nghiép ddc quyen
Phén biét gia cap 1
Phén biét gia cap 2
Phén biét gia cap 3
Phén biét gia theo thoi diém va dinh gia luc cao diém
Pinh gia hai phan
Gia gop
Gi4 rang budc

Sw can thi¢p ciia nha nuwdéc khi c6 doc quyen
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CHUONG 7: THI TRUONG CANH TRANH KHONG HOAN TOAN

7.1
7.11
7.1.2
1.2
7.2.1
1.2.2

8.1

8.1.1
8.1.2
8.1.3
8.14
8.2

8.2.1
8.2.2
8.2.3
8.2.4

Thi trudong doc quyén hoan toan

Pic diém cua thi truong canh tranh doc quyén

Tinh hiéu qua trong thi trirong canh tranh doc quyén
Thi truong doc quyén nhém.

Dic diém cua thi truong doc quyén nhém

Canh tranh vé gia trong doc quyén nhom.

CHUONG 8 THI TRUONG CAC YEU TO SAN XUAT
Thi trueong lao dong
Cau vé lao dong
Cung vé lao dong
Can bang trén thi trudng lao dong ctia mot doanh nghiép
Tinh hiéu qua trong thi trudng canh tranh doc quyén
Thi trudng von va dat dai
Mot sb khai niém
Cau vé von
Cung vé von

Can bang trén thi trudng von
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1. Tén hec phan LUAT KINH DOANH

2. Mi hoc phin 3107081001
3. SO tin chi 3(3,0,6)
4. Trinh d¢ Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén 16p: 45 tiét
- Thuec tip phong thi nghiém: 0 tiét
- Thuc hanh: 0 tiét
- Tu hoc: 90 tiét

6. Piéu kién tién quyét: Phap luat Viét Nam dai cuong (a)
7. Muc tiéu ciia hoc phén

Sau khi hoan tit hoc phan sinh vién c6 kha ning nim vimg nhing kién thirc co
ban v¢ luat kinh doanh nham giai quyét cac tinh hudng trong cudc song hang ngay
lién quan dén luat kinh doanh.

8. M ta vin tit ndi dung hoc phin

Hoc phan luat kinh doanh cung cap cho sinh vién nhimng kién thtic co ban nhat vé
luat kinh doanh nhu: cac hinh thirc doanh nghiép, hop dong, giai quyét tranh chap
vé kinh té, ph4 san doanh nghiép.

9. Nhiém vu ciia sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh so6: 1780/QD-LTT va quy ché hién hanh cta nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cdu cia giang vién
10. Tai li¢u hoc tap
- Sach, giao trinh chinh

[1]. Tap thé gido vién khoa Quan tri kinh doanh, Gido trinh Luét kinh doanh, Luu
hanh nd1 bg, 2007.

- Tai liéu tham khdo

[1] Gi4o trinh Luat kinh doanh, Nha xuét ban thong ké.
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11. Tiéu chuin danh gi4 sinh vién

- Du l6p: trén 70%

- Thao luan theo nhom

- Tiéu lugn: C6

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Kh&c: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

. Phan b6 thoi gian _
A So ; Ghi
TT Noi dung X Ly |Thuwe| Tw .
tiet B " : chu
thuyet | hanh | hoc
Mot s van dé 1y luan vé luat
L | kinh doanh 2 | 2 4
2 | Cac hinh thuc doanh nghiép 3 3 6
3 | Hop dong thuong mai 13 13 26
4 | Pha san doanh nghiép 13 13 26
5 Giai quyeét .tranh chap trong 14 14 28
thuong mai
Tong 45 45 90
CHUONG 1: MOT SO VAN PE LY LUAN VE LUAT KINH DOANH
BAI 1:
1. Khai niém luat kinh doanh
1.1 Khai niém luat kinh doanh theo nghia rong
1.2 Khai niém luat kinh doanh theo nghia hep
2 P6bi tuong diéu chinh cua luat kinh doanh
3 Phuong phap diéu chinh cua luat kinh doanh
3.1 Phuong phap binh dang-ty nguyén
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3.2 Phuong phap quyén uy- phuc ting

4 Chu thé cua lut kinh doanh

4.1 Diéu kién dé t6 chirc tré' thanh chii thé chu luat kinh doanh
4.2 Piéu kién dé ca nhan tré thanh chi thé cua lut kinh doanh
5. Co cAu cta luat kinh doanh

6. Nguodn cua luat kinh doanh

CHUONG 2: HINH THUC DOANH NGHIEP
BAI 2 : MOT SO QUI PINH CHUNG VE DOANH NGHIEP

1. Khéi niém doanh nghiép

2. Quyén va nghia vy chung ctia doanh nghiép

2.1. Quyén cta doanh nghiép

2.2. Nghia vu cua doanh nghié¢p

3. Nhimg qui dinh chung vé t6 chuc lai doanh nghiép
3.1. Chia doanh nghiép

3.2. Tach doanh nghiép

3.3. Hop nhat doanh nghiép

3.4. Sap nhap doanh nghi¢p

3.5. Chuyén doi doanh nghiép

4. Nhimng quy dinh chung vé giai thé va pha san doanh nghiép
4.1. Giai thé doanh nghiép

4.2. Pha san doanh nghiép

BAI 3: DOANH NGHIEP NHA NUOC

1. Khai niém va dic diém cua doanh nghiép nha nuéc

1.1. Khai niém doanh nghi¢p nha nuéc

1.2. Pic diém ctia doanh nghiép nha nudc

2. Phan loai doanh nghiép nha nudc

3. Cach thanh 1ap doanh nghiép nha nudc

4. Quyén va nghia vu co ban cta doanh nghiép nha nuéc

5. Co cau t6 chuc doanh nghiép nha nuéc

5.1. Co ciu to chirc doanh nghiép nha nudc c6 hoi ddng quan tri

5.2. Co ciu to chirc doanh nghiép nha nudc khong c6 hoi dong quan tri
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BAI 4: HQP TAC XA

1. Khai niém va dic diém cta hop tac xa

1.1. Khai niém

1.2. Dic diém

2. Nhitng nguyén tic to chirc va hoat dong cua hop tac xa
3. Thu tyc thanh lap hop tac xa

4. Co ciu to chirc hop tac xa

Bai 5: CAC LOAI HINH CONG TY

1. Mot s6 nhan thirc co ban vé cong ty

1.1. Khai niém chung vé cong ty

1.2. Sy ra doi va phat trién ctia cong ty kinh doanh

1.3. Céac loai hinh cong ty trén thé gidi

2. Cong ty trach nhi¢m hitru han hai thanh vién tr¢ lén

2.1. Khdi niém va dc diem CTTNHH hai thanh vién tr& 1én
2.2.1. Khai niém

2.2.2. Dic diém

2.2. Quyén va nghia vu cta thanh vién cong ty

2.3. Co cu to chirc cia CTTNHH hai thanh vién tré 1én
2.4. Mua lai va chuyén nhuong phan von gép cia cac thanh vién cong ty
2.5. Viéc thuc hién gdp von va cap gidy chirng nhan phan goép von
2.6. Nguyén tic phan chia loi nhuan

3 Coéng ty c6 phan

3.1 Khai niém va dic diém cuia cong ty cd phan

3.2 Cb phan, c6 phiéu

3.3 Co cau t6 chure ciia cong ty cd phan

3.3.1 Pai hoi dong co dong

3.3.2 Hoi déng quan tri

3.3.3 Giam dbc (tong giam ddc) cong ty

3.3.4 Ban kiém soat

4 Cong ty hop danh

4.1 Khéi ni¢m ddc diém

4.2 Co céu to chirc

5 Cong ty trach nhiém mot thanh vién
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4.1 Khéi ni¢m va dic diém

4.2 Quyén va nghia vu cua chu sé hitu

4.3 Mot s6 gidi han ddi véi quyén cua cha so hitu
4.4 Co cu to chiic

BAI 6: DOANH NGHIEP TU NHAN
1 Khai niém va dic diém cta doanh nghi¢p tu nhan
2 Co céu to chtic doanh nghiép tu nhan

BAI 7: DOANH NGHIEP CO VON PAU TU NUGC NGOAI
1 Noi dung co ban cua luat dau tu

2 Céc loai doanh nghiép c6 von dau tu nude ngoai

2.1 Doanh nghiép lién doanh

2.2 Doanh nghiép 100% von nudc ngoai

CHUONG 3 : HOP PONG THUONG MAI

BAI 8: HQOP PONG THUONG MAI

1 Khai niém va dic diém

2 So sanh hop dong thuong mai véi hop dong dan su
3 Ky két hop dong thuong mai

3.1 Nguyén tac ky két hop dong

3.2 Céc cach ky két hop dong

3.3 Noi dung cta hop dong

4 Thyc hién hop dong

4.1 Nguyén tic thuc hién hop dong

4.2 Céc bién phap bao dam thyc hién hop dong

5 Hau qua phap 1y do vi pham hop dong kinh té

5.1 Hau qué phap 1y

5.2 Trach nhiém tai san trong hop dong thuong mai phat sinh khi c6 cac diéu kién
sau day

CHUONG 4: PHA SAN DOANH NGHIEP
1 Khai niém pha sadn doanh nghiép
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2 Nhirng nd1 dung co ban cua luat phé san doanh nghiép

2.1 P6i tuong va pham vi diéu chinh cta luat pha san.

2.2 Céc co quan c6 thAm quyén tham gia vao qua trinh giai quyét phd san doanh
nghiép.

2.3 Nhitng ddi teong c6 quyén ndp don yéu cau tuyén bd pha san doanh nghiép.
2.4 T6 quan 1y tai san.

2.5 Ho61 nghi chu no.

2.6 Quyén, nghia vu cta chii no va doanh nghiép méc ng trong qua trinh giai quyét
yéu cau tuyén b pha san.

2.7 Hoa giai va giai phap to churc lai hoat dong khinh doanh ctia doanh nghiép.
2.7.1 Tuyén bd phé san va phan chia gid tri tai san ctia doanh nghiép.

2.7.2 Thi hanh quyét dinh tuyén bd pha san doanh nghiép.

CHUONG 5: GIAI QUYET TRANH CHAP TRONG THUONG MAI
1. Khai quat vé tranh chap thuong mai va phuong thtrc giai quyét thuong mai
2. Thuong luong va hoa giai.
3. Trong tai thwong mai
4. Toaan
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1. Tén hoc phan : KY NANG GIAO TIEP

2. Mi hoc phin : 3107081002

3. S6 tin chi : 3(3,0,6)

4. Trinh do . Danh cho sinh vién ndm thu 1
5. Phan bd thoi gian

- Lénlép L 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh - 0 tiét

- Tuhoc - 90 tiét

6. Picu kién tién quyét : khong

7

. Muc tiéu cia hgc phan

Nhan dién duoc cac nguyén 1y giao tiép trong cudc song va trong coéng viéc,
cac kénh giao tiép, dat cau hoi — lang nghe — phan hoi hiéu qua. Panh gia dugc
cac yéu t6 tam 1y, van hoa chi phdi dén tién trinh giao tiép hiéu qua. Ap dung k¥
nang giao tiép trong khi 1am viéc voi dong nghiép va khach hang. Ung dung k¥
nang thuong luong va giai quyét xung dot trong doi séng va trong cong viéc.
Thue hién cac k¥ ning thuyét trinh, bao céo trong cong viéc.

8. M6 ta vin tit ndi dung hoc phan

Moén hoc K¥ ning giao tiép cung cap nhiing kién thirc nén tang vé k¥ ning
giao tiép, dic biét giao tiép trong cong sé (Communication for Business). K¥
nang giao tiép gidi thiéu cho sinh vién nhiing van dé co ban can luu ¥ trong giao
tiép hiéu qua; 1y giai nhitng yéu t6 chi phdi dén qua trinh giao tiép dudi goc nhin
truyén thong hoc, tam 1y hoc, xa hoi hoc, van héa hoc. Mon hoc cling giéi thiéu
khia canh giao tiép cu thé trong doanh nghiép théng qua viéc ung dung 1y thuyét
giao tiép vao nhitng bdi canh va cong viéc cu thé nhu giao tiép no1 bo va bén
ngoai, giao tiép voi nhimg nguoi dén tir nén van hoa khéac trong bdi canh toan
cau hoa, k¥ nang thuyét trinh, k¥ ning thuong luong, giai quyét xung dot.

9. Nhiém vu cua sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Tu Trong TP.HCM,
Quyét dinh s6: 1780/QD-LTT va quy ché hién hanh cta nha truong.
- Du lop: trén 70%
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- Bai tap: trén [op va o nha
- Khac: theo yéu cdu cua giang vién

10.Tai liéu hoc tap
- Sach, giéo trinh chinh:
[1] Trinh Qubc Trung, Gido trinh K§ ning giao tiép trong kinh doanh, NXB
Lao dong Xa hoi, 2012.
- Tai liéu tham khdo :
[1] Allan & Barbara Pease 2009, Cu6n sach hoan hao vé ngén ngit co thé, Nxb
T6ng hop thanh phé H6 Chi Minh.

[2] Business Edge 2006, Giao tiép trong quan ly, tai ban lan thir nhat, NXB
Tré, Thanh pho H6 Chi Minh.

[3] Business Edge 2006, Quan 1y cac mdi quan hé, NXB Tré, Thanh phé Ho Chi
Minh.

[4] Courtland L. Bovee and John V. Thill 2009, Business Communication
Today, 10th Ed., Prentice Hall, Upper Saddle River, N.J.

[5] Harvard 2003, Giao ti@;p thurong mai (Business Communication), Nha xuat
ban tong hop Thanh pho H6 Chi Minh.

[6] Marilyn L. Satterwhite, Judith Olson-Sutton 2003, Business communication
at work, 2nd ed, McGraw-Hill/Irwin, Boston.

[7] Nguyén Thi Oanh 1995, Tam ly truyén thong va giao tiép, Pai hoc M& - Ban
cong TP H6 Chi Minh

[8] Raymond V. Lesokar, Marie E. Flatley 2002, Basic business communication:
skills for empowering the internet generation, 9th ed, McGraw-Hill/lrwin,
Boston

[9] Sue Smithson 1993, Business communication today : a guide to effective
communication techniques, Cambridge

[10] Steve Duck and David T. McMahan 2012, The basic of communication — A
relational Perspective, 2nd Edition, SAGE Publications, Canada
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11.

[11] TS Ha Nam Khanh Giao, Pham Thi Trac Ly, Nguyén Thi Quynh Giang,
Giao trinh Giao tiép trong kinh doanh, NXB Lao dong Xa hoi, 2012.

Tiéu chuin danh gia sinh vién
Du lop: trén 70%

Thao luan theo nhom

Tiéu ludn: khong

Kiém tra thuwong xuyén

Thi giita hoc phan

Thi két thiic hoc phan.

Khdc: theo yéu cdu ciia giang vién

12.Thang diém thi: Theo qui ché tin chi
13.Noi dung chi tiét hoc phan.
. Phin b6 thoi gian
A So Ghi
i Noi dung té | Li_| Thye | Ty | cha
thuyet | hanh | hoc
1 | Qua trinh giao tiép 2 2 4
) Nhimg yéu to tam Iy anh huong 2 2 6
dén qua trinh giao ti€p
3 | Nhan dién ban than trong giao tiép 3 3 6
4 | Céac k¥ ning giao tiép co ban 4 4 8
5 | Ky nang tiép khach 3 3 6
6 G}ao tiép trong boi canh toan cau 6 5 19
hoa
7 | Quan ly xung dot 6 6 12
8 | Ky nang thuyét trinh 6 6 12
9 | K¥ ning thuyét trinh (tt) 6 6 12
10 | K¥ ning thuyét trinh (tt) 6 6 12
Tong 45 45 90
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Cong

1A | VIEC
Tai ligu sinh
Tuan/Buodi | Tua dé bai giang Z?]E\ET?QC Vién
khao ﬁgga
thanh
Gi6i thiéu muc dich yéu cau, d¢ cuong mén hoc Chia
CHUGNG 1 - NHUNG VAN BE CO BAN nhom
Bai 1 — Qua trinh giao ticp
. Giao tiép la gi?
1 . Loi ich cua giao tiép hiéu qua [1, o-
. So d6 giao tiép N 13’] [3]
. Vi€c goi, nhén thong di€p va nhiéu trong [6] Bl
giao tiép ’ ’
. Céc nguyén tac giao ti€p
Bai 2 — Nhiing yéu to tam 1y anh huong dén qua Hop
trinh giao tiép . nhom
5 » Nhén thic doi tuong giao tiep [1, 14- | phan
= Anh huong tac dong qua lai trong giao tlep 22], cong
= Céc yéu tb tam Iy ca nhan trong giao tiép cong
viéc
Bai 3 — Nhan dién ban than trong giao tiép [1, 23-
. Khai niém ban than (KNBT) 1a gi? 33], [8]
3 . Qua trinh hinh thanh va thay d6i KNBT [11,
. Khai niém ban than va giao ti€p 101-
132]
Bai 4 — Cac ky néng giao tiép co ban £15’]3?2_]
4 . Kénh giao tiép: Ngon ngit va phi ngon 1 1’ 3.
ngi 76]
Bai 4 — Céac k¥ nang giao tiép co ban (tiép theo) [1, 35-
= Ky nang dat cau hoi 41’]
3) = KY¥ nang lang nghe [11’ 77.
» K¥ nang phan hoi 100’]
CHUONG 2 — GIAO TIEP NOI CONG SO
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Bai 5 - K§ nang tiép khach -SV
= (Giao tiép noi bo chuan bi
— Tam quan trong cua giao tiép no1 b hiéu kich ban
qua tinh
— Nhom chinh thirc va nhom khong chinh hubng
thure va trao
— Van hoa cong ty d6i voi
6 — Giao tlep cap trén — cap dudi [1,42- | giang
— Giao tiép dong nghiép 50] Vvién
- Tiép khach hiéu qua
—Khai ni¢m khach hang
—Tam quan trong cua viéc tiép khach
—Nguyén tic co ban
—Tb chirc tiép khach
—Ung xir khi gap khach hang gian dir
Bai 6 - Giao tiép trong bdi canh toan cau hoa
g Kinh doanh toan cau — bdi canh [1, 51-
. Vai tro cua giao tiép trong moi truong 60]
7 kinh doanh toan cau [11,
" Van hoéa va di biét van hoa 189-
. Nhiing 16i khuyén khi giao tiép v&i nhiing | 212]
ddi tac thudc nén van hoa khac
Bai 7 — Quan Iy xung dot - Kiém
: Nhan dién xung dot tra 2 (60
—Khai niém xung dot [1, 61- phat)
8 —Loi ich va tac hai cua Xung dot 69’] 4] - Sau gTé
—Cac nguyén nhan va dau hiéu ’ 16p tiép
—Cac kiéu hanh vi trong xung dot tuc hoc
—Céc giai doan cua xung dot
Bai 7 — Quan 1y xung dot (tt)
. Quan ly xung dot
9 —Phén biét “dap Gmg xung dot” & “giai [1, 69-
quyét xung dot” 76], [4]
—MGot s phuong phéap xtr Iy xung dot
—Séu budc quan Iy xung dot
1. Kiém tra 3
2. SV théng béo va
10 Pong vai tinh huéng trao doi véi

giang vién vé
tén deé tai thi
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cudi ky

Bai 8 — Ky nang thuyét trinh glz’]??_
11 . Nhiing loai hinh thuyét trinh [11,265-
- Quy trinh TOPP ’
366]
Bai 8 — K§ ning thuyét trinh (tt) 1, 82-
= Lua chon cach thuc thuy,ét trinh 8 4’]
12 . Phi ngdn ngir trong thuyét trinh . | [11,265-
. Quan 1y thoi gian, khong gian, cong cu ho ’
tro 366]
Bai 8 — Ky nang thuyét trinh (tt) [1, 82-
. Quan sat phan ng cu toa 8 4’]
13 . Xtr Iy cau hoi va tinh hudng rui ro trong [11,265-
thuy@t trinh 36 6’]
. Thuyét trinh theo nhom
Thuyét
O trinh
14 Thi cuoi ky nhom
tai l6p
Thuyét
C oz trinh
15 Thi cuoi ky nhom
tai 16p
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1. Tén hoc phan : GIAO TIEP KINH DOANH

2. Mi hoc phan : 3107081003

3. S6 tin chi : 3(3,0,6)

4. Trinh do : Danh cho sinh vién ndm thur 2
5. Phan bd thoi gian

- Lénlop : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh - 0 tiét

- Tuhoc - 90 tiét

6. Picu kién tién quyét : khong
7. Muc tiéu ciia hoc phan

Sau khi hoan tit hoc phan sinh vién c6 kha nang ap dung cac k§ ning giao tiép
va thuong lugng trong cudc séng hang ngdy ciing nhu trong hoat dong kinh doanh
8. MO ta vin tit ndi dung hoc phin

Trang bi cho sinh vién cac kién thic co ban vé giao tiép nhu: Khai niém vé giao
tiép, phuong phéap giao tiép, k¥ ning giao tiép chung, giao tiép cu thé, ciing nhu
nghé thuat thuong luong ddi vai khach hang cling nhu ddi véi cac déi twong khéc.
9. Nhiém vu cia sinh vién
Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao dfmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang K thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh cia nha truong.
- Dulop: tréen 70%
- Bai tap: trén Iop va o nha
- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap
- Sach, giao trinh chinh:
[1] Trinh Qudc Trung, Gido trinh K§ ning giao tiép trong kinh doanh, NXB
Lao dong Xa hdi, 2012.
- Tai liéu tham khdao :
[1] Allan & Barbara Pease 2009, Cuén sach hoan hao vé ngdn ngit co thé, Nxb
T6ng hop thanh phé H6 Chi Minh.
[2] Business Edge 2006, Giao tiép trong quan ly, tai ban lan thir nhat, NXB
Tré, Thanh pho H6 Chi Minh.
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[3] Business Edge 2006, Quan 1y cac mdi quan hé, NXB Tré, Thanh phdé H6 Chi
Minh.

[4] Courtland L. Bovee and John V. Thill 2009, Business Communication
Today, 10th Ed., Prentice Hall, Upper Saddle River, N.J.

[5] Harvard 2003, Giao tiép thuong mai (Business Communication), Nha xudt
ban tong hop Thanh pho H6 Chi Minh.

[6] Marilyn L. Satterwhite, Judith Olson-Sutton 2003, Business communication
at work, 2nd ed, McGraw-Hill/lIrwin, Boston.

[7] Nguyég Thi Oanh 1995, Tam 1y truyén thong va giao tiép, Pai hoc Mo - Ban
cong TP H6 Chi Minh

[8] Raymond V. Lesokar, Marie E. Flatley 2002, Basic business communication:
skills for empowering the internet generation, 9th ed, McGraw-Hill/lrwin,
Boston

[9] Sue Smithson 1993, Business communication today : a guide to effective
communication techniques, Cambridge

[10] Steve Duck and David T. McMahan 2012, The basic of communication — A
relational Perspective, 2nd Edition, SAGE Publications, Canada

[11] TS Ha Nam Khanh Giao, Pham Thi Trac Ly, Nguyén Thi Quynh Giang,
Gido trinh Giao tiép trong kinh doanh, NXB Lao dong Xa hoi, 2012.

11. Tiéu chuan danh gia sinh vién

Duy [op: trén 70%
Thao ludn theo nhom
Tiéu ludn: khong
Kiém tra thuwong xuyén
Thi giita hoc phan
Thi két thiic hoc phan.
Khdc: theo yéu cdu cia gidng vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan.

TT N¢i dung So Phén bo thoi gian Ghi
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thuyet | hanh | hoc

1 | Khai quat vé giao tiép 2 2 4
2 | Cau trac ciia hoat dong giao tiép 3 3 6
3 C.O’ S0 Eam 1y xa hoi cua hanh vi 3 3 6

g1ao tiep
4 | Cac k¥ niang giao tiép 4 4 8
5 | Giao tiép trong mdi truong cong ty | 3 3 6
6 | Khai quat vé thuong lugng 6 6 12
7 | Tién trinh thuong luong 6 6 12
8 Phan tich gia ca trong thuong 5 5 12

luong
9 | K¥ thuat dot pha thé ging 6 6 12
10 Ban hang? 1¢ — nhitng cudc thuong 6 5 12

luong nho

Tong 45 45 90

CHUONG 1 KHAI QUAT CHUNG VE GIAO TIEP

1.1  Khai Niém Va Pic Piém Cua Giao Tiép

1.1.1  Khaéi niém

1.1.2  Dac tinh cua giao tiép trong kinh doanh

1.1.2.1 Hoat dong kinh doanh 1a mot hoat dong giao tiép hét strc phirc tap
1.1.2.2 Giao tiép trong kinh doanh ludn gap rit vé mit thoi gian

1.1.2.3 Kinh doanh 13 hoat dong thudng c6 thé gip nhing rai ro

1.1.2.4 Giao tiép kinh doanh yéu cau phai dam bao hai bén cing c6 loi

1.1.2.5 Giao tiép kinh doanh vira 1a mot khoa hoc nhung vira 1a mot nghé thuat

1.2 Chtic ning cia giao tiép

1.2.1  Chtc ning thuan tuy cia XH
1.2.1.1 Chtrc nang thong tin, t6 chuc.
1.2.1.2 Chirc ning diéu khién

1.2.1.3 Chtic nang phoi hop hang dong
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1.2.1.4 Chtic nang dong vién kich thich

1.2.2 Chuc ndng tdm 1i XH.

1.2.2.1 Chtic nang tao mobi quan hé

1.2.2.2 Chirc nang can bang cam xuc

1.2.2.3 Chtic nang phat trién nhan cach

1.3 Céc loai hinh giao tiép co ban

1.3.1 Dua vao ndi dung tam li cua giao tiép
1.3.2  Dua vao ddi tuong hoat dong giao tiép
1.3.3  Dua vao tinh chét tiép xtic

1.3.4  Duya vao hinh thirc ctia giao tiép

1.3.5 Dua vao thé tam ly giita hai bén trong giao tiép
1.3.6  Dua vao thai dova sach lugc giao tiép

CHUONG 2 CAU TRUC CUA HOAT PONG GIAO TIEP
2.1 Truyén thong trong giao tiép

2.1.1  Qua trinh truyén thong giita cac c4 nhan

2.1.1.1 M5 hinh truyén thong

2.1.1.2 Hoan thién qua trinh truyén thong giita cac ca nhan

2.1.2  Truyén thong trong to chirc

2.1.2.1 Khéi ni¢m vé t6 chirc

2.1.2.2 Mang thong tin

2.1.2.3 Ludng thong tin

2.1.2.4 Hoan thién truyén thong trong t6 chirc

2.1.3  Cac phuong tién giao tiép

2.1.3.1 Phuong tién giao tiép ngdn ngit

2.1.3.2 Phuong tién gioa tiép phi ngon ngir

2.2 Giao Tiép La Qué Trinh Nhan Thirc Lan Nhau

2.2.1 Nhan thirc nguoi khac

2.2.2 Sy nhan thtc vé ban than

2.2.3  Cua sb Johari va mbi quan h¢ gitra nhan thirc va tu nhan thirc
2.3 Giao Tiép La Qué Trinh Tac Pong Qua Lai, Anh Huéng LAn nhau.
2.3.1 Sy laylantamly

2.3.2  Am thi trong giao tiép

2.3.3  Hién tugng ap lyc nhom
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2.3.4 Bt chudc
2.3.5 Thuyét phuc

CHUONG 3 : CO SO TAM Li XA HQI CUA HANH VI GIAO TIEP

3.1 Cac Yéu T6 Tam Ly

3.1.1 Bong co hanh dong

3.1.1.1 Khéi niém vé dong co va nhu cau
3.1.1.2 Cac Iy thuyét vé dong co
3.1.2 V6 thite va co ché tu vé.

3.1.2.1 V6 thirc

3.1.2.2 Cac co ché ty vé

3.1.3 Thé gidi quan

3.1.4 Cam xtc-tinh cam

3.1.5 Tinh cach

3.1.6 Khi chat

3.2 Cac Yéu T Vin Hoa

3.2.1 Nén vin ho4

3.2.2 Nhanh van hoa

3.3 céc yéu tb xa hoi

3.3.1 Cac nhém x3 hoi

3.3.2 Gia dinh

3.3.3 Vai tro, vi tri XH

3.3.4 H¢ gia tri va chuan muc hanh vi

CHUONG 4 : CAC KI NANG GIAO TIEP

4.1 Ki Nang Lang Nghe

4.1.1 Tai sao phai lang nghe.

4.1.2 Nhiing tré ngai ndo ngin can viée lang nghe ¢ hiéu qua
4.1.2.1 Toc do suy nghi

4.1.2.2 Sy phirc tap cua van dé

4.1.2.3 Do khong dugc tap luyén

4.1.2.4 Thiéu sy quan tdm va su kién nhan

4.1.2.5 Thiéu su quan sat bang mat

4.1.2.6 Nhimg thanh kién tiéu cuc
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4.1.2.7 Uy tin cia nguoi nodi

4.1.2.8 Do nhiing théi quen x4u khi lang nghe.

4.1.3 Lang nghe c6 hiéu qua

4.1.3.1 Ki nang biéu 16 sy quan tam

4.1.3.2 Ki nang goi m&

4.1.3.3 Ki nang phan anh

4.2 Ki Nang bat Cau Héi

4.2.1 Dungcau hoi dé thu thap thong tin

4.2.1.1 Hay 1am cho viéc cung cép tin tro thanh niém vui d6i voi nguoi khac
4.2.1.2 Hay bat dau bang mot cau hoi dé tra 10i
4.2.1.3 Cac loai cau hoi

4.2.2 Dung cau hoi nham nhitng muc dich khéc.

4.3 Ki Nang Dién Thuyét Va Bao Céo Miéng

4.3.1 Dién Thuyét

4.3.1.1 So dd vé cac bude to chirc budi noi chuyén
4.3.1.2 Noi dung cac budce

4.3.2 Dién Thuyét

4.3.2.1 B4o cao miéng

4.3.2.2 Phat biéu tuy htng

4.4 K¥ nang giao dich bang thu tin

4.4.1 Mot s6 van dé chung

4.4.2 Phan loai thu tir giao dich va két cdu cua ching
4.4.3 Céc loai thu tur xa giao

4.5 Céc ky nang xa giao thong thuong

4.5.1 Nhiing nguyén tic chung cua giao tiép , xa giao
4.5.2 Céc phép xa giao thong thuong

4.5.3 K§ nang gay thién cam tronggiao tiép

CHUONG 5 GIAO TIEP TRONGMOI TRUONG CONG TY
5.1  Giao tiép noi bd

5.1.1 Tb chirc cac cude hop

5.1.2  Giao tiép voi cap dudi

5.1.3  Giao tiép voi cap trén

5.2 Giao tiép v4i bén ngoai
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5.2.1

5.2.2 Giao tiép voi nha cung cap

5.2.3  Giao tiép voi co quan chinh quyén

5.2.4 Giao tiép voi bao chi

5.3 Phong van tuyén chon

5.3.1 Cac hinh thirc phong van

5.3.2  Tién trinh phong van

5.3.3 Mot sb chi dan cho g vién trude khi phong van
CHUONG 6 KHAI QUAT CHUNG VE THUONG LUQNG
6.1 Khai niém thuong luong

6.2 Pic diém thuong lugng trong kinh doanh
6.2.1 Dic diém thirc nhat

6.22 Dic diém thir hai

6.2.3 Dic diém thir ba

6.2.4 Dic diem thir bon

6.25 Dic diem thir ndm

6.26 Dic diém thir sau

6.2.7 Dic diém tha bay

6.3 Mot sb vi du kinh dién vé thuong luong
6.3.1 Lam sao chia mot chiéc banh

6.3.2 Chuyén vé ban dao Sinai

6.3.3 Chuyén vé chiéc ctra s6

6.4 Céc kiéu thuong luong

6.4.1 Thuonglugngkiéu mém

6.4.2 Thuong luong kiéu cing

6.4.3 Thuong luong kiéu nguyén tic

Giao tiép voi khach hang

CHUONG 7 TIEN TRINH THUONG LUQNG

7.1

7.1.1
7.1.2
7.1.3
7.1.4

Giai doan chuén bi

Tim hiéu ban than

Tim hiéu ddi tac

T6 chirc d6i ngii thuong lugng

Lap muc ti€u, sach luoc, ké hoach thuong lugng
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7.1.5

7.2 Giai doan tiép xtc

7.2.1 Tao khong khi tiép xtic

7.22  Tham do ddi tac

7.2.3  Sira d6i ké hoac thuong lugng

7.3 Giai doan thyuc chét

7.3.1 Dua ra yéu cau chinh xac

7.3.2  Dién chinh yéu cau

7.3.3  Dat thanh thoa thuan va ky hop dong
CHUONG 8 PHAN TiCH GIA CA TRONG THUONG LUQNG
8.1  Céc yéu td anh huong dén gid ca
8.1.1  Yéu cau ky thuat

8.1.2 Thoi han giao hang

8.1.3 Kénh phan phoi

8.1.4 Phuong thirc van chuyén va bao hiém
8.1.5 Mirc d6 mdi cii ciia san pham

8.1.6  Quan h¢ giira san pham chil yéu va cac san pham phu tro
8.1.7 Phuong thirc chi tra

8.2 Céc phuong phap dat gia

8.2.1 Pinh gia bang cac cong chi phi hoic theo loi nhuan muc tiéu
8.2.2 Dat gia theo tap quan ti€u dung

8.2.3 Dinh gia dua vao canh tranh

8.2.4 Dit gia san pham mai

8.2.5 Dat gid phan biét

8.2.6 Dat giatamly

8.3  Phuong phap diéu chinh gia

8.3.1 Giam gia

8.3.2 Tanggia

8.4 Phén tich cac méi quan hé gia ca
8.4.1 Gia catich cuc va gia ca tiéu cuc
8.4.2 Gia ca thuc té va gia ca trongddi
8.4.3 Gia ca co dinh va gia ca troi noi

8.4.4 Gia ca tong hop va gia ca don hang

Thuong lugng thur
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CHUONG 9 : KY THUAT PQT PHA THE GANG TRONG THUONG
LUONG

9.1

Nguyén nhan hinh thanh thé ging

9.1.1 Tranh chap lap trudng

9.1.2 Mot bén dung thé manh cudng birc bén kia

9.1.3 Do khong hiéu nhau

9.1.4 T4 chat nhan vién dam phan

9.1.5 Khoan céach giira lgi ich ma 2 bén dé ra qua 16n
9.2 Ky xao dot pha thé ging

9.2.1 Tap trung vao loi ich chur khong tap trung vao 1ap truong
9.2.2 Tao ra cac phuong an dé cung dat dugc muc dich
9.2.3 Hay dua ra nhiing tiéu chuan khéch quan

9.2.4  Ap dung thudt nhu dao

9.25 Thay thé nhan vién thuong luong

9.2.6 Panh vao chi chdt va nhan vat chu chot

9.2.7 Dudi bua luom cui

CHUONG 10  : BAN HANG LE - NHUNG CUQC THUONG LUQNG
NHO

10.1  Diéu kién hoa tam ly khach hang

10.1.1 Vi tri va moéi truong kinh doanh

10.1.2 Tao su hap din cua cita hang

10.1.3 Tao su hap dan cua hang hoa

10.2  Qua trinh ban hang va tac dong tam ly

10.2.1 DBénh thtrc sy chi y ciia khach hang

10.2.2 Danh thtrc sy hirng tha cua khach hang

10.2.3 Gay ham muén mua hang

10.2.4 Dan khach hang dén hanh dong mua hang

10.3  Tam ly khach hang

10.3.1 Mot s6 dad diém tam Iy chung ctia khach hang
10.3.2 Tam ly mot s6 khach hang thuong gip

104  Nhing yéu cau can thiét d6i v6i nguoi ban hang
10.4.1 Yéu cau vé thé chat

10.4.2 Y@u cau vé kha nang nghé nghiép

10.4.3Y8u cau vé pham chit c4 nhan
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1. Tén hoc phan : LY THUYET TAI CHINH TIEN TE
2. Mai hoc phan : 3107082008
3. S6 tin chi : 3(3,0,6)
4. Trinh do : Danh cho sinh vién nam thu 1
5. Phan bd thoi gian
- Lénlép - 45 tiét
- Thyc hanh phong thi nghiém : 0 tiét
- Thuyc hanh - 0 tiét
- Tu hoc - 90 tiét

6. Piéu kién tién quyét : Khong
7. Muc tiéu ciia hoc phan

Sau khi hoan tat hoc phan sinh vién c6 kha nang, kién thtrc vé Tai chinh — Tién
té 1am nén tang cho viéc nghién ctru cac hoc phan thudc kién thie chuyén nganh va
b trg chuyén nganh.
8. Md ti vin tat ndi dung hoc phan

Trang bi cho sinh vién nhing kién thirc co ban nhu : chirc nang tai chinh- tién té
va cau tric hé thong tai chinh trong nén kinh té; Hoat dong cia thi truong tai chinh;
C4c to chuc tai chinh trung gian; Hoat dong khu vuc tai chinh nha nudc: ngan sach
va chinh sach tai khoa; Hoat dong cua hé thong ngan hang ( Ngan hang thuong mai,
ngan hang trung uong) nham 6n dinh tién té, cung ung von, dich vu thanh toan cho
nén kinh té.
9. Nhiém vu cia sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién
10.Tai li€u hoc tap
- Sach, giao trinh chinh:
- [1] PGS. TS. Phan Thi Cuc , Th.S. Poan Van Huy, Gido trinh Ly thuyét tai chinh
tién té, NXB Thong keé, 2010.
- Tai liéu tham khdo:
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- [2] PGS. TS Duong Thi Binh Minh, Ly thuyét tai chinh tién t¢ , NXB Gio duc,
1999.

- [3] TS Nguyén Ngoc Hung , Ly thuyét tai chinh tién té, NXB Thong K&, 1998

- [4] TS Duong Dang Chinh, Ly thuyét tai chinh, NXB Tai Chinh, 2000.

- [5] PGS.TS. Nguyén Hiru Tai, Ly thuyét tai chinh tién té, NXB Dai hoc Kinh té
Qubc dan, 2012.

- [6] PGS.TS. Lé Thi Man, Ly thuyét tai chinh tién té, NXB Lao Pong - Xa Hoi,
2014.

11.Tiéu chuin danh gi4 sinh vién
- Dulop: trén 70%
- Thao luan theo nhom
- Tiéu ludn: khéng
- Kiém tra thuong xuyén
- Thi gitta hoc phdn
- Thi két thiic hoc phan.
- Khdc: theo yéu cdu ciia gidng vién

12.Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan :

N Sé Plllan bo thoi gian Ghi
TT NOi dung . X Li Thue | Tw .
tiet P L. : cha
thuyet | hanh | hoc
1 | Ban chat va chirc ning cua tién té 6 6 12
2 | Tong quan hé thdng tai chinh 13 13 26
3 | Tong quan vé thi truong tai chinh | 13 13 26
4 | Nhitng van dé co ban cia tién té 13 13 26
Téong 45 45 90

Chwong 1: BAN CHAT VA CHU'C NANG CUA TIEN TE
1.1 Bén chit ciia tién té
1.1.1 Su ra doi cua tién té
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1.1.2 Ban chat clia tién t¢

1.2 - Chirc niing ciia tién té

1.2.1 Churc nang thude do gia tri

1.2.2 Churc nang phuong tién luu thong

1.2.3 Churc nang phuong tién du trir gia tri

1.2.4 Chuc nang phuong tién thanh toan

1.2.5 Chirc nang tién té thé gi6i

1.3 Vai tro ciia tién té

1.3.1 Lacongcu thuc hién yéu cau hach toan kinh té
1.3.2 La cong cu quan 1y vi mo

1.4 Sy phat trién ciia cac hinh thai tién té

1.5 Cac ché dd tién té

1.5.1 Ché d6 song ban vi

1.5.2 Ché 6 ban vi vang

1.5.3 Ché 46 tién giay

Chuong 2: TONG QUAN HE THONG TAI CHINH
2.1 Ban chit, chirc niing ciia tai chinh

2.1.1 Ban chat clia tai chinh

2.1.2 Chtic nang cua tai chinh

2.2 Bin chit, chirc niing ciia hé thong tai chinh
2.2.1 Ban chat ciia hé thong tai chinh

2.2.2 Chirc nang cta hé thong tai chinh

2.3 Cac khau ciia hé thong tai chinh

2.3.1 Tai chinh ngan sach

2.3.2 Tai chinh doanh nghiép

2.3.3 Céc trung gian tai chinh

2.3.4 Tai chinh ho gia dinh va cac to chuc x3 hoi
Chuong 3: TONG QUAN VE THI TRUONG TAI CHINH
3.1 Nhirng van dé chung vé thi truéng tai chinh
3.1.1 Ban chit cta thi truong tai chinh

3.1.2 Chtrc nang cua thi truong tai chinh

3.1.3 Vai tro cua thi truong tai chinh

3.2 Phén loai thi trwdong tai chinh

3.2.1 Theo tiéu thire thot han cong cu thi truong tai chinh
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3.2.2 Theo tiéu thtrc luan chuyén vén
3.2.3 Theo tiéu thtc to chuc thi truong
3.3 Thi trudng tién té va thi treong von
3.3.1 Thi trudng tién t&

3.3.2 Thi trudng tién von

3.4 Qua trinh phit trién ciia thi trwong tai chinh Viét Nam

Chuwong 4: NHUNG VAN PE CO BAN CUA TIEN TE
4.1 Khai ni¢ém chung va ciu tién t¢

4.1.1 Khai niém muc cung tién té

4.1.2 Khai niém murc cau tién té

4.2 Lam phat tién té

4.2.1 Khai niém va cac loai lam phat

4.2.2 Nguyén nhan lam phat

4.2.3 Hau qua lam phat

4.3 Ban chat, chitc nang ctia ngan hang trung wong (NHTW)
4.3.1 Ban chét cia NHTW

4.3.2 Chutc nang cua NHTW

4.4 Vai tro cia NHTW trong kiém so4t cung tién té
4.4.1 Qua trinh cung tng tién ctia hé théng ngan hang
4.4.2 Cong cu kiém soat muc cung tién

4.4.3 Vai tro kiém soat murc cung tién cia NHTW
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1. Tén hoc phan : MARKETING CAN BAN

2. Mi hoc phin : 3107082007

3. So tin chi : 3(3,0,6)

4. Trinh d¢ : Danh cho sinh vién nam thtr 2
5. Phan bd thoi gian

- Lén 1ép 1 45 tiét.

- Thyec tap phong thi nghiém : 0 tiét.

- Thyc hanh : 0 tiét

- Tu hoc - 90 tiét

6. Diéu kién tién quyét : khong
7. Muc tiéu cia hgc phan

Sau khi hoan tit hoc phan sinh vién co kha nang hiéu duoc cac khai niém
Marketing, phan tich cac yéu t6 anh hudng dén phan ng cuia ngudi tieu dung va
doanh nghi€p trude cac tac nhan kich thich cuia mo1 truong va Marketing, xay dung
hé thong Marketing-mix (san pham, gia, phan phoi va chiéu thi).
8. Mo tz'iqvfln tit noi dung hoc phan

Am hiéu Marketing khong nhimng c6 loi cho cac doanh nghiép ma con c6 1gi cho
ca nguoi tiéu dung (NTD). Nguoi tiéu dung am hi€u marketing s& c6 cach tng xu
khon ngoan va ding dan hon khi mua ban. Viéc nam vimg, phan tich va danh gia
ding duoc thi truong (cung - cau) sé giup cac doanh nghiép thanh cong trén thuong
truong.
9. Nhiém vu ciia sinh vién

Tham du hoc va thao luin, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Ty Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién
10. Tai li¢u hoc tap
- Sach, giao trinh chinh:
- [1] PGS TS.Nguyén Minh Tuan , Gido trinh Marketing Cin ban, NXB Lao Pong
2012.
- Tai liéu tham khdao:
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[1] GS.TS. Tran Minh Pao, Gido trinh Marketing Can ban, Nha xuat ban Dai Hoc
Kinh T¢ Quoc Dan 2013.

[2]. TS. Nguyén Vin Hung, Gido trinh Marketing Cin ban, Nha xuét ban Kinh Té
Tp. HCM 2013.

[3]. Philip Kotler, Gary Armstrong (2009), Principles of Marketing 13e., Prentice
Hall.

11. Tiéu chuan danh gia sinh vién

Du lop.: trén 70%
Thao ludan theo nhom
Tiéu lugn: C6

Kiém tra thuong xuyén
Thi giita hoc phan

Thi két thiic hoc phan

Khac: theo yéu cau cta giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

B Phén bo thoi gian _
TT Noi dung 50 ¢ Gh,l
g tiét Li | Thue | Tw | chg
thuyet | hanh | hoc
1 | Nhap mén vé Marketing 2 2 4
2 T?u truong va hanh vi nguoi tiéu 4 4 8
dung
3 | San pham 6 6 12
4 | Gia 11 11 22
5 | Phan phoi 11 11 22
6 | Chiéu thi 11 11 22
Tong 45 45 90
CHUONG 1: NHAP MON MARKETING
1.1 Géi thiéu vé co sé xa hdi ciia Marketing
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1.2 Mot s6 khai niém vé Marketing
1.2.1 Nhu ciu

1.2.2 Mong mudn

1.2.3 Yéu cau

1.2.4 San pham

1.2.5 Trao d6i

1.2.6 Thuong vu

1.2.7 Thi truong

1.2.8 Marketing

1.3 N¢i dung co ban ciia Marketing
1.4 Moi truong Marketing

1.4.1 Khai niém

1.4.2 Phan loai

1.5 Hé thong thong tin Marketing
1.5.1 Khéi niém

1.5.2 Cac hinh thuce

CHUONG 2: THI TRUONG VA HANH VI TIEU DUNG
2.1 Thi trwong
2.1.1 Khai Niém
2.1.2 Phan loai thi trudng
2.2 Hanbh vi tiéu dung trong thi trudng hang tiéu dung (HTD)
2.2.1 Pinh nghia vé thi truong HTD
2.2.2 Khai niém vé hanh vi NTD
2.2.3 Cac nhan t6 anh huong dén hanh vi NTD
2.2.4 Qui trinh quyét dinh mua hang
2.3 Hanh vi tiéu dung trong thi trwomg sp cong nghiép
2.3.1 Khai niém
2.3.2 Pic diém

2.4 Chon thi trwong muc tiéu va dinh vi sin pham
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2.4.1 Phan khuc thi truong
2.4.2 Chon thi truong muyc tiéu

2.4.3 Pinh vi san pham

CHUONG 3: SAN PHAM
3.1 San pham la gi ?
3.1.1 Pinh nghia
3.1.2 Cac thanh phan ctia mot san pham
3.1.3 Phan loai san pham
3.1.4 Chu ky sdng ctia san pham
3.2 Nhan hi¢u san pham
3.2.1 Céc khai niém
3.2.2 Vai tro cua nhan hi¢u
3.2.3 Y nghia cia nhin hiéu
3.2.4 Nhiing diéu kién dé bao ho mot nhin hiéu
3.2.5 Nhing tiéu chi can tuan thi khi dat tén nhéan hiéu.
3.2.6 Nhiing dic diém trong viéc dit tén nhan hiéu.
3.2.7 Chién lugc chon Iya nhan hiéu
3.2.8 Bao bi va cach dong goi san pham.
3.3 Hoach dinh va phat trién sin pham méi
3.3.1 Dinh nghia.
3.3.2 Cac budc trong qua trinh dua san pham méi ra thi trudng
3.4 Dich vu
3.4.1 Khai niém
3.4.2 Cac loai dich vu

CHUONG 4: GIA CA
4.1 Nhirng yéu t6 an dinh gia ca.
4.1.1 Cac yéu tb bén trong

4.1.2 Cac yéu t6 bén ngoai
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4.1.2.1 Thi trudng va lugng cau

4.2 Dinh vi

4.2.1 Pinh gia bang cach cong 10i vao chi phi
4.2.2 Pinh gia theo gia tri

4.2.3 Dinh gia dya vao canh tranh

4.3 Nhirng chién lwgc 4n dinh gia .

4.3.1 Cac chién lugc dinh gia cho san phdm méi
4.3.2 Cac chién lugc dinh gia cho hdn hop Sp

4.4 Cac chién lwoc diéu chinh gia
4.4.1 Pinh gia chiét khau va bt gia

4.4.2 Dinh gia theo tam ly

4.4.3 Pinh gia dé quang co

4.4.4 Pinh gia theo vung dia ly
4.4.5 Pinh gia phan biét

4.5 Piéu chinh gia

4.5.1 Chu dong giam gia

4.5.2 Chu dong tang gia

4.5.3 Phan g cua nguoi tiéu dung

4.5.4 Phan Gng ctia dbi thu canh tranh

CHUONG 5: PHAN PHOI
6.1 Phan phéi la gi ?
6.2 Ban chit ciia cac kénh phan phdi
6.2.1 Kénh phan phdi 1a gi?
6.2.2 Tai sao can nhiing nha phéan phdi trung gian?
6.2.3 Cac chirc nang kénh phan phdi
6.3 Xac dinh chién lwgc phan phdi
6.3.1 Phan phdi tryc tiép hay qua trung gian?
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6.3.2 Quan 1y kénh phan phoi

6.3.3 Thiét ké mot hé thong phan phdi

6.4 Hanh vi va to chirc kénh phan phdi

6.4.1 Hanh vi ctia kénh

6.4.2 T6 chirc kénh phan phdi

6.4.3 Cac diéu khoan va trach nhiém cua cac thanh vién trong kénh phan phdi
6.5 Ban 1é va ban si

6.5.1 Ban 1¢

6.5.2 Ban si

CHUONG 6 : CHIEU THI
6.1 Chiéu thi la gi ? (Promotion)
6.2 Cac thanh t6 ctia chién lwgc chiéu thi san pham
6.2.1 Cac muyc tiéu chiéu thi san pham
6.2.2 Qua trinh truyén thong
6.2.3 Thiét 1ap ngan sach chiéu thi
6.2.4 Céc cOng cu trong chiéu thi san pham hdn hop
6.3 Lua chon cac cong cu chiéu thi sin pham
6.3.1 Loai san pham va thi trudong
6.3.2 Chién lugc day va chién lugc kéo
6.3.3 Giai doan sin sang mua ctia khach hang
6.3.4 Cac giai doan trong chu ky séng ctia san pham
6.4 Xay dung chwong trinh quing cao
6.4.1 Muc ti€u quang cao
6.4.2 Cac dic diém cua Thong diép quang cao
6.4.3 Cac yéu t6 anh huong dén viéc Iya chon phuong tién quang cdo

6.4.4 Lua chon phuong tién quang céo
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1. Tén hoc phan : QUAN TRI HQC

2. Mi hoc phin :3107082006
3. SO tin chi :3(3,0,6)
4. Trinh do Danh cho sinh vién ndm thu 1
5. Phén bd thoi gian
- Lén 16p : 45 tiét
- Thuyc tap phong thi nghiém : 0 tiét
- Thuc hanh - 0 tiét
- Tu hoc 1 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phan
Sau khi hoan tat hoc phan sinh vién 0 kha nang nam duoc nhimg khai niém
chung vé quan tri va cac chuc nang chinh vé quan tri nhu hoach dinh, t6 chtrc, diéu
khién va kiém tra; mot sb van dé nhu quan 1y thay d6i, quan 1y xung dot va nguy co;
cac bién phap clru nguy trong quan tri.
8. M6 ta vin tit ndi dung hoc ph?m ’
Cong viéc quan tri co thé bat gap ¢ moi noi, moi luc va trong moi tinh huong
- tr vi€c quan 1y thoi gian, cong viéc cho chinh ban than minh dén viéc to6 chuc,
diéu hanh cong viéc cho mdt nhom nguoi hay moét té6 chirc. Hoe phan Quan tri hoc
bao gom cac khai niém co ban vé quan tri. Noi dung co ban cua hoc phan nay 1a
nghién clru sau vao cac chirc nang cua quan tri.
9. Nhiém vu ciia sinh vién
Tham du hoc va thao luan, kiém tra, theo Qui dinh ddo tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.
- Du lop: trén 70%
- Bai tap: trén lop va o nha
- Khdc: theo yéu cdu cia giang Vién
10. Tai liéu hoc tap
- Sach, giéo trinh chinh:
- [1]1 PGS.TS. Tran Anh Tai, Qudn Tri Hoc , Nha xuét ban Pai hoc Qudc gia Ha
Noi, 2014.
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- Tai liéu tham khado:
- [2] Th.S Pham Binh Phuong, Quan Tri Hoc Nhdp Méon, NXB TP.HCM, 1997.
- [3] TS.Nguyén Thanh H61, TS.Phan Thang , Quan Tri Hoc, NXB Thong K¢,
2006.
- [4] Th.S Nguyén Hiru Lam , Nghé Thuat Lanh Pao, NXB Gido Duc, 1997.
- [5] PGS. TS. Nguyen Thi Lién Diép, Quan Tri Hoc, NXB Lao Pong Xa Hdi,
2010.
- [6] TS. Nguyén Thanh Hoi, TS.Phan Thing , Quan Tri Hoc, NXB Hong Puc,
2011.
- [7] PGS. TS. Nguyén Thi Lién Diép, Qudn Tri Hoc, NXB Thong K&, 2006.
11. Tiéu chuin danh gia sinh vién
- Du lop: trén 70%
- Thao luan theo nhom
- Tiéu ludn: Cé
- Kiém tra thuong xuyén
- Thi giita hoc phan
- Thi két thiic hoc phan
- Khac: theo yéu cau cua giang vién
12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

Phéan bo thoi gian

. So - Ghi
i Noidung tie | LI | Thue) Tw | cpg
thuyet | hanh | hoc
1 | Tong quan vé quan tri 3 3 6
Sy tién trién cua tu tuong quan
ri
Vin hod cua to chitc va moi
3 truong kinh doanh. > > 10
4 | Quyét dinh quan trj 8 8 16
5 | Hoach dinh 9 9 18
5 | To chirc 9 9 18
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6 | Lanh dao 6 6 12

7 | Kiém tra 3 3 6

Tong 45 45 90

CHUONG 1: TONG QUAN VE QUAN TRI
1.1 Quan tri 1a gi?
1.1.1 Khai niém
1.1.2 Béi tuong cua quan tri
1.1.3 Hi¢u qua cua hoat dong quan tri
1.2 Cac chirc nang quan tri
1.2.1 Céac chuc nang quan tri

1.2.2 Quan h¢ gifra kha ndng quan tri va kha nang chuyén mén
1.3 Nha quan tri la ai ?

1.3.1 T6 chtrc
1.3.2 Ngudi thira hanh
1.3.3 Nha quan tri

1.3.4 Cép bac quan trj trong mot to chc.
1.4 Cac k¥ nang can thiet cia nha quan tri

1.5 Vai tro ciia nha quén tri trong viéc thwe hién muc tiéu cia to chirc
1.5.1 Cac vai tro quan hé véi con nguoi.

1.5.2 C4c vai tro thong tin

1.5.3 Cac vai trd lam quyét dinh.

1.6 Tinh khoa hoc va tinh nghé thuit vé quén tri

1.6.1 Tinh khoa hoc

1.6.2 Tinh ngh¢ thuat

CHUONG 2: SU TIEN TRIEN CUA TU TUONG QUAN TRI
2.1 Boi canh lich sir
2.1.1 Sy quan trong cua lich sir quan tri

2.1.2 Nhiing tac dong anh huong 1én tu tuong quan tri
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2.1.3 Ngudn gbc cua tu tuong quan tri

2.2 Trudng phai tu twéng quan tri c6 dién

2.2.1 Trudng phai quan tri khoa hoc

2.2.2 Trudong phai quan tri hanh chanh

2.3 Trwong phai tam ly xa hoi trong quan tri

2.3.1 Cac nha tién phong cua truong phai

2.3.2 Nhan xét vé trudng phéi tac phong trong quan tr
2.4 Trwong phai dinh lwgng trong quan tri

2.4.1 Quan tri khoa hoc

2.4.2 Quan tri tac nghi¢p

2.4.3 Quan tri hé thong thong tin

2.4.5 Nhan xét vé truong phai dinh luong trong quén tri
2.5 Truong phai hoi nhap trong quén tri

2.5.1 Khao hudng qua trinh quan tri

2.5.2 Khao huéng ngau nhién

2.5.3 Khao hudng hé théng

2.6 Truong phai quan tri hién dai

2.6.1 Ly thuyét Z

2.6.2 Tiép can theo 7 yéu to

CHUONG 3 : VAN HOA CUA TO CHUC VA MOI TRUONG CHUNG
QUANH

3.1 Viin hoa ciia t6 chirc

3.1.1 Khéi niém

3.1.2 Anh huong ciia van hoa doanh nghiép dén tién trinh quan 1y doanh nghiép
3.2 Moi trwong kinh doanh

3.2.1 Khéi niém

3.2.2 Moi truong vi mo

3.2.3 Moi truong vi mo

3.3 Moi trwong tac nghiép hay moi trudng néi bo doanh nghiép
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3.3.1 Yéu t6 nhan luc
3.3.2 Kha néng tai chinh
3.3.3 Kha ning nghién ctru va phat trién

3.3.4 Vin ho4 cua td chuec

CHUONG 4: HOACH DINH
4.1 Nhirng co’ s6 hoach dinh
4.1.1 Nhiing khai niém co sé cia hoach dinh
4.1.2 Hoach dinh 1a gi?
4.1.3 Téac dung cua hoach dinh
4.1.4 Cac loai hoach dinh
4.1.5 Qui trinh hoach dinh
4.2 Muc tiéu - nén tang ciia hoach dinh
4.2.1 Khai niém
4.2.2 Vai tro
4.2.3 Céc yéu cau
4.2.4 Quan tri bang muyc tiéu - Management by Objectives (MBO)
4.3 Hoach dinh chién luoc
4.3.1 Chién lugc 1a gi?
4.3.2 Céac loai chién lugc
4.3.3 Qui trinh hoach dinh chién lugc
4.3.4 Cong cu hoach dinh chién lugc : ma train SWOT
4.4 Hoach dinh tac nghiép
4.4.1 Khai niém
4.4.2 Qui trinh hoach dinh tac nghiép

CHUONG 5: TO CHUC
5.1 Co ciu td chirc
5.1.1 Céc nguyén tic cta to chic quan tri
5.1.2 Co s¢ dé thiét ké bo may to chirc
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5.2 Mot s6 van dé trong cong tac to chirc
5.2.1 Tam han quan tri

5.2.2 Quyén hanh trong quan tri

5.2.3 Phan cip trong quan tri

5.3 Xay dung co ciu to chirc

5.3.1 Khai niém

5.3.2 Cac dang cu tric to chirc :

5.4 Sw phén chia quyén luc

5.4.1 Khai niém

5.4.2 Uy quyén

CHUONG 6: DIEU KHIEN
6.1 Khai niém
6.2 Lanh dao
6.2.1 Céc khai niém
6.2.2 Phong cach 1anh dao
6.3 Pong vién tinh than lam viéc ciia nhéin vién
6.3.1 Cac khai niém
6.3.2 Ly thuyét vé dong co thuc day
6.3.3 Ung dung cac thuyét dong vién trong cong tic quan tri
6.4 Thong tin trong quan tri
6.4.1 Cac khai niém
6.4.2 Nhiing hinh thtrc thong tin
6.4.3 Thong tin trong to chirc
6.4.4 Nhiing tr¢ ngai trong thong tin
6.4.5 Quan tri thong tin vugt qua nhitng tré ngai
6.5 Quan trj thay doi, xung ddt va kich dong
6.5.1 Cac khai niém
6.5.2 Nhiing yéu to gay bién dong
6.5.3 Nhitng k¥ thuat ctia quan tri sy thay doi

Churong trinh CPDCQ nganh Ké Todn — CPKT Ly T Trong TP.HCM 118



CHUONG 7: KIEM TRA
7.1 Muc dich va tic dung ciia kiém tra
7.1.1 Khai niém
7.1.2 Muc dich cta kiém tra
7.1.3 Tac dung cua kiém tra
7.2 Cac nguyén tic xay dung co ché kiém tra
7.3 Qua trinh kiém tra co ban
7.3.1 Xay dung céc tiéu chuan kiém tra
7.3.2 Do luong viéc thuc hién
7.3.3 Diéu chinh sai léch
7.4 Céc hinh thire kiém tra
7.4.1 Kiém tra ludng trudc
7.4.2 Kiém tra hi¢n hanh
7.4.3 Kiém tra phan hoi
7.5 Cac loai kiém tra
7.5.1 Kiém tra hanh vi
7.5.2 Kiém tra tai chinh
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1. Tén hoc phan QUAN TRI HANH CHINH VAN PHONG

2. Mi hoc phin 3107082017
3. SO tin chi 3 (3,0,6)
4. Trinh d¢ Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén 16p : 45 tiét
- Thyc tap phong thi nghiém : 0 tiét
- Thuc hanh - 0 tiét
- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phén
Sau khi hoan tat hoc phan sinh vién c6 kha ning soan thao dugc cac vin ban
thong thuong phuc vu cho cong viéc kinh doanh cuia DN, thong hiéu va ndm mdt so
k¥ nang trong cong vi¢c quan 1y cia mdt nguoi thu ky, mot nha quan tri phu trach
cong viéc van phong.
8. M6 ta vin tit ndi dung hoc phan ’ o
Hoc phan soan thao van ban cap cho sinh vién nhitng kién thirc co ban nhat vé
cac loai van ban nhu : van ban quan ly, van ban qui pham phap luat; dong thoi gitp
sinh vién soan thao mdt s cac loai van ban thong thudng nhu: thong bao, bao cdo,
hop dong lao dong hop dong dan sy thong dung, bién ban... Ngoai ra, hoc phan con

trang bi mot sO kién thirc c6 ndi dung phuc vu cong tac quan ly van phong va hudéng
dan thuc hanh mot s6 k¥ ning

9. Nhiém vu cua sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh do tao cao dang hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh so: 1780/QD-LTT va quy ché hién hanh ctia nha truong.

- Dulop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh ’

- [1] Nguyen Hitu Than, Quan tri hanh chinh van phong, Nha xuat ban Lao Dong -
Xa Hoi, 2012.
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Tai li¢u tham khdo:

- [2] Th.s Lé Vin In - MAu soan thao vin ban dung cho cic co quan chinh quyén dia
phuong don vi hanh chinh sy nghiép -NXB Chinh Tri Quéc Gia, 2005

-[3] Th.s Lé Vin In - Soan thao van ban cta céac to chic Pang, Mit tran, Cong
Poan, Thanh nién, Phu ni, Cép co so va trén co s0 - NXB Chinh Tri Quéc Gia,
2005

- [4] GS TS Nguyén Thanh D¢, Gido trinh Quan trj viin phong, NXB Lao Pong X&
hoi 2005.

- [5] Quible, Zane K. (2004), Administrative Office Management: An Introduction,
8e, Pearson Education.

- [6] Odgers, Pattie. (2005), Administrative Office Management, 13e, South-
Western.

11. Tiéu chuan danh gia sinh vién

- Du l6p: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Kh&c: theo yéu cau cta giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

) Phén bo thoi gian
N Sb Ghi
i Noi dung tiét | Li | Thwe | Ty | cha
thuyét | hanh | hoc
1 | Quan tri hanh chinh van phong 15 15 30
2 | Van ban quan 1y va diéu hanh 1 1 2
3 | Thé thirc van ban hanh chinh 2 2 4
Qui ché phép 1y vé chit ky va con
4 | dau. nguyén tac, thu tuc ban hanh van 7 7 14
ban
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5 K\et cau co ban cua cac loai van ban 7 7 14
hanh chinh

6 | Thuc hanh soan thao van ban 13 13 26

Tong 45 45 90

CHUONG 1: QUAN TRI HANH CHANH VAN PHONG
1.1 Tong quan vé hanh chanh vin phong
1.1.1 Chtic nang ctua hanh chanh van phong
1.1.2 Chtic ning ctia cac cap quan tri
1.2 Hoach dinh va té chirc hanh chanh vin phong
1.2.1 Hoach dinh hanh chanh van phong
1.2.1.1 Tam quan trong cua hoach dinh
1.2.1.2 Cong cu hoach dinh
1.2.2 T6 chirc bo may hanh chanh vin phong
1.2.2.1 Co céu to chitc ciia bd may hanh chanh van phong

1.2.2.2 Cac bude tién hanh dé c6 mot to chirc hanh chanh vin phong hiéu qua.

1.3 Kiém tra cong viéc hanh chanh vin phong

1.3.1 Kiém tra cong viéc hanh chanh

1.3.2 Tiéu chuan do ludng cong viéc hanh chanh

1.3.3 Céc cong cu va cac phuong tién kiém soat cia cac cAp quan tri
1.4 Quan tri hanh chanh van phong mot cach khoa hoc
1.4.1 Bon gian héa cong viéc hanh chanh

1.4.1.1 Pon gian hoa cong viéc va kiém soét biéu mau
1.4.1.2 B6 tri van phong

1.4.2 Quan tri thot gian

1.4.2.1 Mot s6 phuong phap quan trj thoi gian

1.4.2.2 Tiét kiém thoi gian bang phuong phap doc nhanh
1.5 Quan tri ho so

1.5.1 Tién hanh quan tri ho so
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1.5.2 Céac cong cu luu triv

1.5.3 Heé théng luu trit

1.5.4 Thu tyc luu triv

1.5.5 Luu trir qua hé théng computer
1.6 Nghiép vu hanh chdnh van phong
1.6.1 Hoach dinh to chirc cac cude hop

1.6.2 Hoach dinh sip xép cac chuyén di cong tac.

CHUONG 2 : VAN BAN QUAN LI VA PIEU HANH
2.1 Khai quat chung vé vin ban quén 1y va diéu hanh
2.1.1 Khai niém van ban
2.1.2 Van ban quan li
2.1.3 Van ban quy pham phéap luat
2.2 Vin ban ciia cic co quan quyén lwe nha nuée
2.2.1 Vin ban ciia Qudc hoi
2.2.2 Vian ban ctia Uy ban thudng vu Qudc hoi
2.2.3 Van ban cua Chu tich nudc U3
2.3 Van ban cua cac co quan quan ly hanh chinh nha nwée
2.3.1 Van ban cua chinh phu
2.3.2 Van ban cua Thu tudng chinh phu

2.3.3 Van ban cua B0 trudng thu truéng co quan ngang bd, thu truéng co quan
thudc chinh phu

2.3.4 Vian ban ctia Hoi ddng nhan dan va Uy ban nhan dén céc cap

2.4 Vin ban ciia toa an nhén dan tdi cao

2.5 Vin ban ciia vién truéng vién kiém sat nhan dan tdi cao .

2.6 Van ban phap quy phu.

2.7 Van ban hanh chinh thong thwong.

2.7.1 Cong van

2.7.2 Céac loai van ban thudc loai trinh bdo (bdo cdo, thong bao, to trinh, dé an)
2.7.3 Bon tu
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2.7.4 Vin ban hop dong
2.7.5 Céc loai vin ban hanh chinh khac (gidy gi6i thiéu, gidy di duong...)

CHUONG 3 : THE THUC VAN BAN HANH CHINH
3.1 Quéc hiéu ,tiéu ngtr
3.2 Tén co quan ban hanh van ban
3.3 S6 va ki hiéu van ban
3.4 Dia danh , ngay thang ndm ban hanh van ban
3.5 Trich yéu ndi dung vin ban
3.6 Tén loai van ban
3.7 NO1 dung van ban
3.8 Chit ki va con dau

3.9 Noi nhan

CHUONG 4 : QUY CHE PHAP Li VE CHU KI ,CON DAU VA NGUYEN
TAC, THU TUC BAN HANH VAN BAN

4.1 Qui ché phap li vé chir ki

4.1.1 Quy ché phap 1i chung

4.1.2 Hinh thuc ki

41.3 Thu tuc ki

4.2 Con dau

4.2.1 Quy ché phap 1i chung vé viéc quan li va sir dung con dau
4.2.2 Hinh thttc con déu

4.3 Nguyén tic ra viin ban

4.4 Thua tuc ban hanh ra van ban

CHUONG 5: KET CAU CO BAN CUA CAC LOAI VAN BAN HANH
CHINH

5.1 Cong van

5.1.1 Khai niém chung vé cong van
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5.1.2 Céc loai cong van

5.1.3 Yéu cau khi viét mot cong van

5.1.4 Két cAu chung ctia mot cong van

5.1.5 Cong van moi hop

5.1.6 Cong van dé nghi ,chat van ,yéu cau
5.1.7 Cong van tra lo1

5.1.8 Cong van chi dao

5.1.9 Cong vian huéng dan

5.1.10 Cong van don dbc

5.2 Cac loai cong van thugc loai trinh bao
5.2.1 Bé 4n

5.2.2 T trinh

5.2.3 Bao céo

5.2.4 Théng béo

5.3 Bién ban

5.3.1 Khai niém chung

5.3.2 Yéu cau ghi bién ban va cac loai bién ban
5.3.3 Két cau ciia bién ban hoi nghi, cudc hop
5.4 Nghi quyét

5.4.1 Khai niém

5.4.2 Két cAu cta nghi quyét

5.5 Quyét dinh

5.51 Khai niém

5.5.2 Két cau ctia mot quyét dinh

5.6 Chi thi

5.6.1 Khai niém

5.6.2 Két ciu cua chi thi

CHUONG 6 : THUC HANH SOAN THAO MOQT SO VAN BAN

6.1 Soan thdo cong van mo1 hop
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6.2 Soan thao cong van dé nghi, chat van, yéu cau
6.3 Soan thdo cong van tra van

6.4 Soan thao cong van chi dao

6.5 Soan thao cong vin huéng dan

6.6 Soan thao cong van don doc

6.7 Soan thao don tir

6.8 Soan thao mot s6 loai hop dong thong dung
6.9 Soan thao thong bao

6.10 Soan thao bao cao

6.11 Soan thao to trinh

6.12 Soan théo dé an

6.13 Soan thao bién ban

6.14 Soan thao nghi quyét

6.15 Soan thao chi thi
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1. Tén hoc phan PIA LY KINH TE VIET NAM

2. Mi hoc phin 3107082011
3. SO tin chi 3 (3,0,6)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén 16p : 45 tiét
- Thyc tap phong thi nghiém : 0 tiét
- Thuc hanh - 0 tiét
- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phén
Sau khi hoan tat hoc phén sinh vién c¢6 kha nang nam ving nhimg kién thirc co ban

vé khong gian kinh té — x3 hoi, to chirc 1anh tho cling nhu cac yéu t6 co tic dong
dén viéc hinh thanh hé théng lanh thé cua mot qudc gia. .

8. M ta vin tit ndi dung hoc phin
Hoc phan PLKT bao gom céc van dé 1y luan co ban lién quan dén viéc to chirc sip
xép cac hoat dong kinh té — x3 hoi ciia mot quéc gia, hodc khu vuc; va thuc tién
thue hién cac cong tac néu trén. Noi dung co ban cua Hoc phén nay la giup cho sinh
vién lam quen vdi viéc danh gia so bo cac tiém lyc kinh té, xa hoi, va vai tro cia né
dbi voi su phat trién cta cac quoc gia.

9. Nhiém vu ciia sinh vién
Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh cta nha truong.
- Du lop: trén 70%
- Bai tap: trén lop va o nha
- Khdc: theo yéu cau ciia gidng vién
10. Tai liéu hoc tap
- Sach, giao trinh chinh ’
1]. Tap thé gido vién khoa Quan tri kinh doanh, Gido trinh Dia ly Kinh t&, Luu
hanh nd1 bg, 2007.

- Tai liéu tham khdo ,
[1] PGS.Van Thai, Gido trinh Dia ly kinh té Viét Nam, NXB Giao Duc, 1999.
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[2] TS. Nguyen Puc Tuén, Gido trinh Pia Ly Kinh Té Hoc, NXB Théng Ké.
[3] TS. Tran Van Thong, Gio trinh Pia Ly Kinh Té Viét Nam, NXB Thong Ké.
[4] Vii Tuan Anh, Nhitng Con Rong Lam Bénh, NXB Khoa Hoc X Hoi.

11. Tiéu chuin danh gia sinh vién
Du lop: trén 70%

Thao ludan theo nhom

12. Thang diém thi: Theo qui ché tin chi

Tiéu ludn: khong

Kiém tra thuong xuyén

Thi giita hoc phan
Thi két thiic hoc phan

Khac: theo yéu cau cta giang vién

13. Noi dung chi tiét hoc phan

Phan b6 thoi gian Ghi
As Y |
TT Noi dung So tiét L{ | Thye | Tw | chg
thuyet | hanh | hoc
1 | Pbi tuong nghién ctru cia PLKT 2 2 4
2 Cac nguon luc KT-XH cua Viét 5 5 10
Nam
3 LyX luan co ban vé t6 chuc lanh 5 5 10
tho
4 H¢ thong 1anh tho KT-XH Viét 10 10 20
Nam
5 TOA’CthC lapP tho cac nganh san 11 11 99
xuat cua Viét Nam
Viét Nam trong tong thé kinh té
0 thé gidi va khu vuc Pong Nam A 10 10 20
Tong 45 45 90
CHUONG 1 : POI TUQNG NGHIEN CUU CUA PLKT
1.1 Poi twong va ndi dung nghién ciru ciia PLKT
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1.2 Nhiém vu nghién ciru cia PLKT
1.3 Phwong phap nghién ctru ciia PLKT

CHUONG 2 :CAC NGUON LUC KT — XH CUA VIET NAM
2.1 Khai niém
2.1.1 Téong luc qudc gia
2.1.2 Moi trudng
2.1.3 Tai nguyén thién nhién
2.2 Cac ngudn lue ty nhién ciia Viét Nam
2.2.1 Vitri dialy
2.2.2 Khi hau
2.2.3 Thuy van
2.3 Dat dai
2.3.1 Rung
2.3.2 Bién
2.3.3 Khoang san
2.4 Nguon nhan lyc ciia Viét Nam
2.4.1 S6 lugng nguodn nhén lyc
2.4.2 Chat lugng ngudn nhan lyc

2.4.3 Phan bb ngudn nhén lyuc

CHUONG 3 :LY LUAN CO BAN VE TO CHUC LANH THO

3.1 Phan bd san xuit

3.1.1 Cac nguyén tac chung vé phan b san xuat
3.1.2 Xac dinh vung thi truong

3.2 Phan ving Kinh té

3.2.1 Vung kinh té

3.2.1.1 Khai niém vung kinh té

3.2.1.2 Nbi dung ving kinh té

3.2.2 Phén vung kinh té
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3.2.2.1 Cac nguyén tac phan ving kinh té
3.2.2.2 Hé théng phan vi ving kinh té

CHUONG 4: HE THONG LANH THO KT-XH VIET NAM
4.1 Pic diém phat trién kinh t& Viét Nam hién nay

4.2 Qua trinh hinh thanh ving va cac quan diém phan ving kinh té & Viét
Nam

4.3 Hé théng 13anh thd KT — XH Viét Nam hién nay

CHUONG 5 :TO CHUC LANH THO CAC NGANH SX VIET NAM
5.1 Pac diém chung vé to chire cic nganh sx Viét Nam
5.1.1 Nganh nong nghiép
5.1.2 Nganh cong nghiép
5.1.3 Nganh dich vu
5.2 Pic diém riéng vé to chirc linh thé cac don nganh
5.2.1 Nganh ndng nghiép
5.2.2 Nganh cong nghiép
5.2.3 Nganh dich vu

CHUONG 6: VIET NAM TRONG TONG THE KINH TE THE GIOI VA KHU
VUC DONG NAM A

6.1 Tong thé kinh té thé gioi ngay nay

6.1.1 Toan canh

6.1.2 Céc ti€u thuc xac dinh muc dg phat trién kinh té cac nudc
6.1.3 Cac nhém nudce trén thé gidi

6.2 Cac to chirc lién két quéc té dic thu theo khu vue

6.2.1 Nguyén nhan hinh thanh cac lién két qubc té

6.2.2 Cac mirc d6 lién két qudc té

6.2.3 Cac to chuc lién két qudc té theo khu vuc

6.3 Viét Nam trong tong thé kinh té thé giéi va khu vue Pong Nam A
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1. Tén hoc phan LY THUYET TAI CHINH — TIEN TE

2. Mi hoc phin 1108403
3. S6 tin chi 3(3,0,6)
4. Trinh do Danh cho sinh vién ndm thu 1
5. Phén bd thoi gian
- Lén 16p : 45 tiét
- Thyc tap phong thi nghiém : 0 tiét
- Thuc hanh - 0 tiét
- Tu hoc 1 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phén

Sau khi hoan tit hoc phan sinh vién c6 kha ning nim viing cac kién thire vé Tai
chinh - Tién t¢ lam nén tang cho viéc nghién ctru cac hoc phan thuge kien thirc
chuyén nganh va b6 trg chuyén nganh.
8. Mo ta vg‘ln tat noi dung hoc phin o ‘ ’ ‘

Hoc phan nay miéu ta cac khai ni€ém co ban vé tién t¢, khai quat vé hé thong tién
t¢. Hoc phan cling gidi thi€u cac khai niém rat co ban vé tién t€ nhu: ban chat, chirc
nang cua tién t¢, lam phat tién t€; cung cau tién t¢ va ngan hang trung uong
9. Nhiém vu ciia sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh cta nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién
10. Tai liéu hoc tap
- Sach, giao trinh chinh:
- [1] PGS. TS. Phan Thi Cuc , Th.S. Poan Van Huy, Gido trinh Ly thuyét tai chinh
tién té, NXB Thong keé, 2010.
- Tai liéu tham khdo:
- [2] PGS. TS Duong Thi Binh Minh, Ly thuyét tai chinh tién té, NXB Gio duc,
1999.
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- [3] TS Nguyén Ngoc Hung, Ly thuyét tai chinh tién té, NXB Thong K&, 1998

- [4] TS Duong Dang Chinh, Ly thuyét tai chinh, NXB Tai Chinh, 2000.

- [5] PGS.TS. Nguyén Hiru Tai, Ly thuyét tai chinh tién té, NXB Dai hoc Kinh té
Quoc dan, 2012.

- [6] PGS.TS. Lé Thi Man, Ly thuyét tai chinh tién té, NXB Lao Pong - Xa Hoi,
2014.

11. Tiéu chuin danh gi sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu lugn: C6

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khdc: theo yéu cau ciia giang vién

12. Thang diém thi: Theo qui ché tin chi

13. Noi dung chi tiét hoc phan

) Phan b thoi gian
TT | Noid 50 1 Ghi
ot dung tiét Li | Thwe | Tw | chg
thuyet | hanh | hoc
1 | Nhitng van dé chung vé tién té | 10 10 20
2 | Cac ché do tién té 10 10 20
3 | Cung cau tién té 11 11 22
4 | Lam phat 14 14 28
TONG CONG 45 45 90

CHUONG 1: BAN CHAT VA CHUC NANG CUA TIEN TE
1.1 Ban chét cua tién té

1.1.1 Sy ra doi cua tién té.
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1.1.2 Ban chét clia tién té.

1.2 Chirc ning cua tién té

1.3.1 Phuong tién trao doi.

1.3.2 Bon vi do luong gia tri

1.3.3 Phuong tién dy trit vé mit gia tri
1.3 Su phat trién cac hinh thai tién té
1.3.1 Tién té dudi dang hang hoa tién té
1.3.2 Tién t¢ kim loai

1.3.3 Tién gidy (Gidy bac ngan hang)
1.3.4 Cé4c hinh thrc tién & khac

1.4 Vai tro ciia tién té

1.4.1 Sw phat trién ciia vai tro tién té

1.4.2 Vai tro ciia tién trong nén kinh té thi truong hién dai

CHUONG 2: CAC CHE PO TIEN TE

2.1 Céc ché @6 tién té

2.1.1 Ché d6 luu thong tién kim loai

2.1.2 Ché d¢ ban vi vang thoti

2.1.3 Ché d¢ ban vi vang hoi doai

2.1.4 Ché d6 ban vi ngoai té

2.1.5 Ché d¢ ban vi tién giay khong chuyén doi ra vang
2.2 Ché d6 luu thong tién té & Viét Nam

2.2.1 Thoi ky phong kién

2.2.2 Thoit ky thuc dan Phap xam lugc

2.2.3 Thoi ky cach mang dan toc dan chu

2.2.4 Thoi ky théng nhét to qudc 4/1975 - 1978
2.2.5 Thoi ky 1979 — 1985

2.2.6 Thoi ky 1986 — 2003

2.2.7 Thoi ky 2003 dén nay

2.3 Ché dé tién té Viét Nam
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2.3.1 Pon vi tién va tén goi ciia dong tién
2.3.2 Céc quy dinh vé phat hanh tién gidy va tién kinh loai & Viét Nam
2.3.3 Céc nguyén tic phat hanh tién

2.3.4 Co ciu luu thong tién té

CHUONG 3: CUNG CAU TIEN TE
3.1 Cung ciu tién té
3.1.1 Cung tién t&
3.1.2 Ciu tién té
3.2 Can ddi cung ciu tién té

3.3 Can d6i cung cau tién t& ¢ Viét Nam hién nay

CHUONG 4: LAM PHAT
4.1 Lam phat tién té
4.4.1 Khai ni€m va cac loai lam phat
4.4.2 Hau qua va nhiing bién phap khac phuc lam phat
4.2 Lam phat & Viét Nam
4.2.1 Tir nam 1990 tré ve trude
4.2.2 Giai doan tur 1992 — 2001
4.2.3 Giai doan tur 2002 - 2006
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1. Tén hoc phan NGUYEN LY THONG Kk KINH DOANH
2. Mi hoc phin 3107082015
3. SO tin chi 3(3,0,6)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén l6p : 45 tiét
- Thuc tap phong thi nghiém : 0 tiét
- Thuc hanh - 0 tiét
- Tu hoc - 90 tiét

6. Piéu kién tién quyét: Khéng
7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phéfln sinh vién c6 kha nang nam vimg nhimg kién thuc
can ban vé phuong phap thong ké dé phuc vu cho mot qua trinh nghién ctru, quan
sat thuc nghiém.
8. M ta van tit ndi dung hoc phin ’ ,

Khai niém va d@i tuong nghién ctru cﬁa thong ké hoc. Q}ly 1gélt sO 1('an. Qua
trinh nghién ctru thong ké: xay dung h¢ thong chi tiéu kinh te, diéu tra thong ke,
tong hop thong ké, phan tich va du doan thong ké. Thong ké doanh nghiép
9. Nhiém vu ciia sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh
[1] TS. Nguyén Vin Phuc, TS. Tran Thi Ky, Nguyén Ly Thong Ké, NXB Lao Dong,
2011.

-Tai li¢u tham khdo
[1] Tran Ba Nhan, Bai Gidng va Bai Tdp Ly Thuyét Thong Ké, Khoa Théng Ké -
Toan Kinh Té Truong PH Kinh Té Tp.HCM.
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[2] Tran B4 Nhan - Ha Vin Son, Bai Tap Ly Thuyét Thong Ké, Khoa Thong K& -
Toén Kinh T¢ Truong PH Kinh Té Tp.HCM.

11. Tiéu chuan danh gia sinh vién

Du lop.: trén 70%
Thao ludn theo nhom
Tiéu ludn: khong
Kiém tra thuong xuyén
Thi giita hoc phan

Thi két thiic hoc phan

Kh&c: theo yéu cau cta giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

) S EA" Phan bo thoi gian Ghi
TT | Noi dung tiét Li Thue Tu chd
thuyét | hanh hoc
1 BA01 tuong nghién ctru cua thong 3 3 6
ké hoc
2 | Qua trinh nghién ctru thong ké 3 3 6
3 | Phan t6 thong keé 4 4 8
4 CAac mure .d() cua hién tugng kinh 9 9 18
té - xa hoi
5 | Day s6 thoi gian 9 9 18
6 | Chisd 7 7 14
7 | Théng ké doanh nghiép 10 10 20
TONG CONG 45 45 90

CHUONG 1: POI TUQNG NGHIEN CUU CUA THONG KE HQC

1.1 Poi twong nghién ctru ciia thong ké hoc
1.1.1 Khai niém théng ké hoc

1.1.2 Béi twong nghién ctru
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1.2 Quy luat s 16m va tinh quy luit thong ké

1.2.1 Quy luét s6 16n

1.2.2 Tinh quy luat théng ké

1.3 Mot s6 khai niém thwong dung trong thong ké
1.3.1 Tong thé théng ké - Pon vi tong thé théng ké
1.3.2 Tiéu thtrc thong ké

1.3.3 Chi tiéu thong keé

CHUONG 2: QUA TRINH NGHIEN CUU THONG Kk

2.1 Xay dung hé thong chi tiéu trong thong ké

2.1.1 Khai niém hé thong chi tiéu

2.1.2 Nhitng nguyén tic xay dung hé théng chi tiéu

2.1.3 Nhiing yéu cau cua viéc xay dung hé thong chi tiéu
2.2 Diéu tra thong ké

2.2.1 Khai niém, y nghia va nhiém vu ciia diéu tra thong ké
2.2.2 Cac loai diéu tra thong keé

2.2.3 Céc hinh thuc t6 chtc diéu tra thong ké

2.2.4 Phuong phap thu thap tai li¢u

2.2.5 Sai sb diéu tra thong keé

2..3 Tong hop thong ké

2.3.1 Khai niém, ¥ nghia va nhiém vu cta tong hop thong ké
2.3.2 Nhitng van dé co ban cua tong hop thong ké

2.3.3 Bang thong ké va do thi thong ké

2.4 Phan tich va du don thong ké

2.4.1 Khai niém, ¥ nghia va nhiém vu cua phan tich théng ké

2.4.2 Cac van dé can luu y khi tién hanh phan tich thong ké

CHUONG 3: PHAN TO THONG KE

3.1 Khai niém, y nghia va nhém vu ciia phén t6 thong ké
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3.1.1 Khai niém

3.1.2 Y nghia

3.1.3 Nhiém vu

3.2 Tiéu thirc phin to

3.3 Xdac dinh s t6 cin thiét va khoang cach t6
3.3.1 Phan t6 theo tiéu thtrc thudc tinh

3.3.2 Phan t6 theo tiéu thuc sd luong

3.4 Chi tiéu giai thich

3.5 Dy s6 phén phéi

3.5.1 Day s phan phdi theo tiéu thirc thudc tinh
3.5.2 Day s phan phdi theo tiéu thirc s6 luong

CHUONG 4: CAC MUC PO CUA HIEN TUONG KINH TE XA HOI

4.1 Sb tuyét doi trong thong ké

4.1.1 Khai niém va y nghia s6 tuyét d6i

4.1.2 Pon vi tinh ctia s6 tuyét doi

4.1.3 Céc loai so tuyét doi

4.2 So twong do6i trong thong ké

4.2.1 Khai niém va y nghia s tuong doi

4.2.2 Pon vi tinh cta sd twong doi

4.2.3 Céc loai s6 tuong ddi va phuong phép tinh
4.3 SO trung binh (S6 binh quin)

4.3.1 Khai niém va y nghia

4.3.2 Pic diém ciia so trung binh

4.3.3 Cac loai s6 trung binh va phuong phap tinh
4.4 S6 mét

4.4.1 Binh nghia

4.4.2 Phuong phap tinh

4.5 S6 trung vi
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4.5.1 Dinh nghia

4.5.2 Phuong phap tinh

4.6 T phan vi, thap phan vi

4.6.1 T phan vi

4.6.2 Thap phan vi

4.7 Chi tiéu danh gia d bién thién ciia tiéu thirc

4.7.1 Khai niém va y nghia chi tiéu danh gia d6 bién thién cua tiéu thirc

4.7.2 Cac chi tiéu danh gia do bién thién cia tiéu thirc

CHUONG 5 : DAY SO THOI GIAN
5.1 Khai niém va phén loai diy s6 thoi gian
5.1.1 Khai niém
5.1.2 Phan loai ddy sd thoi gian
5.2 Cac chi tiéu phan tich diy s6 thoi gian
5.2.1 Muc d¢ trung binh theo thoi gian
5.2.2 Luong ting (hodc giam tuyét doi)
5.2.3 Toc d6 phat trién
5.2.4 Toc do tang (hodc giam)
5.2.5 Tri s0 tuyét d6i cua 1% tang (hodc giam)
5.3 Cac phwong phap biéu hién xu hwéng phat trién ciia hién twong
5.3.1 Phuong phap mé rong khoang céch thoi gian
5.3.2 Phuong phép s6 trung binh trugt
5.3.3 Phuong phap hoi quy
5.3.4 Phuong phap biéu hién bién dong thoi vu
5.4 Mt s6 phwong phap dw doan thong ké ngin han
5.4.1 Dy doan dya vao tdc do phat trién trung binh
5.4.2 Dy doan dwa vao luong tang (giam) tuyét dbi trung binh
5.4.3 Dy doan dua vao phuong trinh hoi quy
5.5 Hoi quy va twong quan
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5.5.1 Mbi lién hé twong quan giita cac hién tuong kinh té - xa hoi
5.5.2 Twong quan tuyén tinh gitta hai tiéu thirc

5.5.3 Tuwong quan phi tuyén tinh giira hai tiéu thuc

5.5.4 Tuong quan gitta nhiéu tiéu thirc

5.5.5 Tuwong quan trong day sb thoi gian

CHUONG 6: CHI SO
6.1 Khai niém va y nghia caa chi s6
6.1.1 Khai niém
6.1.2 Y nghia
6.2 Phan loai chi sb
6.2.1 Can ctr vao pham vi tinh toan
6.2.2 Can ctt vao tinh chit cta chi tiéu nghién ctu
6.3 Phwong phap tinh chi so
6.3.1 Chi s6 phat trién
6.3.2 Chi s6 khong gian
6.3.3 Chi s6 ké hoach
6.4 Hé thong chi so

6.5 Van dung phwong phap chi so dé phén tich bién djng ciia chi tiéu binh
quan va tong luwgng bien tiéu thirc

CHUONG 7: THONG KE DOANH NGHIEP
7.1 Théng ké khdi lwgng san pham
7.2 Thong ké tai san c6 dinh
7.3 Thong ké lao dong - tién lwong
7.4 Thong ké nguyén vit liéu
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1. Tén hoc phan TAI CHiNH DOANH NGHIEP 1
2. Mi hoc phin 3107082103
3. SO tin chi 3(3,0,6)
4. Trinh do Danh cho sinh vién nam tha 2
5. Phén bd thoi gian
- Lén l6p : 45 tiét
- Thuc tap phong thi nghiém  : 0 tiét
- Thuc hanh - 0 tiét
- Tuhoc - 90 tiét

6. Picu kién tién quyét:  Tai chinh —tién té P1 (a)
7. Muc tiéu ciia hoc phan:

7.1 Muc tiéu chung: Sau khi hoan tat hoc phan sinh vién c6 kha ning nam ving
co so 1y thuyét vé Tai chinh doanh nghi€p, cac mo hinh dinh gia tai san Von biét
phan tich va ra quyét dinh dau tu tai chinh, phéan tich va ra quyét dinh vén cia
doanh nghiép.
7.2 Muc tiéu cu thé:
7.2.1 Kién thire: Cung cap cho sinh vién kién thtc cu thé vé:
- Céch thtic phan tich danh gia tinh hinh hoat dong tai chinh ctia doanh nghiép,
tor d6 dé ra cac muc ti€u, cac quyét dinh veé tai chinh doanh nghiép;
- Am hiéu cac khai niém vé cong cu phan tich nhu thoi gia tién t&, mo hinh chiét
khau dong tién, lgi nhuén, rai ro, mo6 hinh dinh gia tai san von, tir d6 van dung dé
phan tich va ra quyét dinh dau tu.
7.2.2 Ky nang:
- Rén luyén cho sinh vién k¥ ning thu thap dit lidu tai chinh dé phan tich, 1y giai
nhitng hién tugng li€én quan dén tai chinh doanh nghiép.
- K¥ nang tng dung cac khai niém, cac cong cu va dac biét la cac mo hinh tai
chinh dé phan tich va ra cac quyét dinh tai chinh doanh nghiép.
7.2.3 Thai do:
- Lam thay doi dan thai do hoc tap tich cuc, tir chd may moc sir dung cac cong
thirc, mo6 hinh vé dir 1i€u cho sang sang vi¢c bi€t to chirc, tu tim kiém dir licu va
ung dung cac cong thirc, mo hinh xéac véi thuc té tai chinh ctia doanh nghiép.

8. M6 ta vin tit ndi dung hoc phin

Hoc phan nay miéu ta cac khai niém, ban chét cta Tai chinh doanh nghiép; quan
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hé gitta loi nhuan va rai ro; cic mo hinh dinh gia tai san vén; cac can cir dé ra
quyét dinh ton kho, ton quy; quyét dinh dau tu tai san cb dinh; dinh gid va quyét
dinh dau tu tai chinh; tac dung cua don béy hoat dong va don béy tai chinh trong
viéc quyét dinh co cdu vén; cin cir dé ra quyét dinh thué hay mua tai san

9. Nhiém vu cua sinh vién
Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao ding Ky thuat Ly Tu Trong TP.HCM,
Quyeét dinh s6: 1780/QD-LTT va quy ché hién hanh cua nha truong.

- Dulop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1] Tép thé giang vién Khoa Tai chinh Ké toan, Gi4o trinh Tai chinh doanh nghiép
Phan 1, Luu hanh ndi bg, 2007.

- Tai liéu tham khdo
[1] PGS.TS Tran Ngoc Tho, Tai chinh doanh nghiép hién dai, NXB Gido duc.
[2] TS Nguyén Quang Thu, Quan tri tai chinh cin ban, NXB Giso duc.
[3] Nguyén Hai San, Quan tri tai chinh doanh nghiép, NXB Thong ké.
[4] TS Nguyén Vin Thuin, Quan trj tai chinh, NXB Tp H6 Chi Minh.
- Khac

[1] Tap chi Tai chinh, Ngan hang, Tai chinh doanh nghiép, Chimg khoan, Ké toan,
Thi truong tién t ......

11. Tiéu chuin danh gia sinh vién
- Du lop: trén 70%

- Thao ludn theo nhém

- Tiéu lugn: khéng

- Kiém tra thuwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khac: theo yéu cau cia giang vién
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12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

. Noi dun S f’ l,)hﬁn bo thoi gian Gh,i
tiet Li Thue Tu hoe chu
7 ‘ thuyét | hanh C o
1 I’l;g}rllé I<)]uan vé Tai chinh doanh 3 3 0 6
2 | Gié tri tién té theo thoi gian 6 6 0 12
3 | Quan h¢ lgi nhuén va rii ro 4 4 0 8
4 | M6 hinh dinh gi4 tai san vbn 5 5 0 10
5 | quanty khoan phit da | 6 | 6 | 0 | 12
6 | Dau tu tai san dai han 4 4 0 8
/|G o | |, | o |
et i NI N I B
9 g?rclhl:;% hoat dong va don bay 5 5 0 12
10 | Quyét dinh thué hay mua tai san | 6 6 0 12
Tong cong 45 45 0 90
PHAN I: CAN BAN VE TAI CHINH DOANH NGHIEP
CHUONG 1: TONG QUAN VE TAI CHINH DOANH NGHIEP
1.1 Céc loai hinh doanh nghiép
1.2 Muyc tiéu cua doanh nghiép
1.3 Ban chat tai chinh doanh nghiép
1.4 Gia tri doanh nghiép
1.5 Quan tri tai chinh doanh nghiép.
1.6 Cac quyét dinh chi yéu cia tai chinh doanh nghiép
1.7 Méi truong kinh doanh ctia doanh nghiép
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CHUONG 2: GIA TRI TIEN TE THEO THOI GIAN
2.1 Vai tro cua thoi gian trong vi¢e xac dinh gia tri tién té
2.2 Gia tri twong lai trudng hop ghép 14i nhiéu hon mot nam
2.3 Gia tri twong lai ciia dong tién déu hang nim (annuity)
2.4 Gia tri hién tai
2.5 Hién gia (PV) cua dong tién

2.6 Mot s6 ung dung vé gia trj thoi gian cua tién té

CHUONG 3: QUAN HE LOI NHUAN VA RUI RO
3.1 Pinh nghia lgi nhuan va rui ro
3.2 Ruiro
3.3 Rui ro va ty suét sinh 10i
3.4 Loi nhuan va rii ro ctia mot danh muc dau tu

3.5 ba dang héa danh muc dau tu nhim giam rui ro

CHUONG 4: MO HINH PINH GIA TAI SAN VON
4.1 Gi6i thiéu va nhiing gia dinh vé mo hinh dinh gia tai san von
4.2 Noi dung cia m6 hinh CAPM
4.3 Uu nhuge diém ctia md hinh CAPM
4.4 Ly thuyét dinh gia kinh doanh chénh léch (Arbitrage Pricing Theory)
4.5 Ly thuyét thi truong von va md hinh CAPM
4.6 M6 hinh CAPM trong diéu kién thi trudng vén Viét Nam

PHAN 2: PHAN TiCH VA QUYET PINH PAU TU

CHUONG 5: QUYET DPINH TON KHO - TON QUY VA QUAN LY KHOAN
PHAI THU

5.1 Quyét dinh ton kho
5.2 Quan tri va kiém soat ton quy
5.3 Quan tri khoan phai thu
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CHUONG 6: PAU TU TAI SAN DAI HAN
6.1 Xac dinh dong tién pht hop
6.2 Banh gia du an
6.3 Lam phat v61 viéc phan tich du an dau tu
6.4 So sanh nhing dy an c6 thoi gian hoat dong khong bang nhau
6.5 Cac du an gin voi quyén chon

6.6 Xét duyét du an dau tu trong truong hop ngan sach bi gii han

CHUONG 7: CHI PHi SUDUNG VON TRONG DOANH NGHIEP
7.1 Chi phi st dung vén trong doanh nghiép
7.2 Chi phi sir dung v6n binh quan ¢6 trong s6 (WACC)
7.3 Chi phi st dung vén bién té

CHUONG 8: PINH GIA VA QUYET PINH PAU TU TAI SAN TAI CHiNH
8.1 Tong quan vé dinh gia tai san tai chinh
8.2 Pinh gi4 trai phiéu
8.3 Pinh gia c6 phiéu uu dai
8.4 Pinh gia c6 phiéu thuong

PHAN 3: PHAN TiCH VA QUYET PINH VON
CHUONG 9: PON BAY HOAT PONG VA PON BAY TAI CHINH
9.1 Co cau ngudn von va cac nhan to anh hudng
9.2 Phan tich hoa vén
9.3 Pon bay hoat dong
9.4 Pon bay tai chinh
9.5 Tong hop don biy hoat dong va don bay tai chinh

CHUONG 10: QUYET PINH THUE HAY MUA TAI SAN
10.1 Thué tai san

10.2 Cac loai thué tai san
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10.3 Cac loi ich cua viéc thué tai san
10.4 Thué va céc van dé thué tai san
10.5 Phan tich ngan luu cta cong ty khi quyét dinh thué so véi mua tai san

10.6 Tac dong cua thué tai san dén bao cac tai chinh
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1. Tén hoc phan NGUYEN LY KE TOAN
2. Mi hoc phin 3107082005
3. SO tin chi 3(3,0,6)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén 16p : 45 tiét
- Thuyc tap phong thi nghiém : 0 tiét
- Thyuc hanh - 0 tiét
- Tu hoc - 90 tiét

6. Piéu kién tién quyét: Tai chinh tién té (a)
7. Muc tiéu ciia hoc phén:
7.1 Muc tiéu chung:

- Sau khi hoan tit hoc phan sinh vién c6 kha ning nim viing nhiing kién thirc
tong quat vé ké toan, tao nén tang d€ sinh vién ti€p thu hoc tap nghién ctru ké
toan sau hon, cao hon theo chuong trinh dao tao chuyén nganh ké toan;

- Co6 k¥ nang co ban trong viéc hiéu va st dung thong tin ké toan, thuc hién
nhiing budc trong quy trinh ké toan.

- Budc dau c6 nhan thic dung vé nghé nghiép, trach nhiém va dao duc nghé
nghiép.

7.2 Muc tiéu cu thé:
7.2.1 Kién thirc: Sau khi hoc xong mon sinh vién c6 thé:

- Trinh bay muc ti€u bao cdo tai chinh giai thich y nghia va thong tin trén bao
cao tai chinh trong vi¢c ra quyét dinh;

- Giai thich nguyén tic ghi s6 kép va vai trd cua tai khoan trong ké toan;

- Giai thich cac nguyén tic ké toan va anh huéng cta ching dén phuong phap
ké toan;

- Trinh bay quy trinh ké toan va timg dung cong nghé thong tin vao ké toan;

- Trinh bay ndi dung co ban cta hé thdng ké toan Viét Nam.

7.2.2 Ky néng: Sau khi hoc xong mén sinh vién c6 thé:

- Nhan dang phan tich cac nghiép vu ké toan co ban dé phan anh trén s6 sach va
bao céo tai chinh;

- DPoc, hi€u, giai thich va phan tich so6 li¢u ké toan & mirc ban dau;
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Str dung ban tinh excel phuc vu cho cong viéc ké toan & mirc co ban;

Suy nghi, phé phan mirc co ban (thap hon ra quyét dinh);

Truyén thong tin (lam viéc nhém, thao luan, thuyét trinh);

Viét bao cdo ngan;
7.2.3 Thai do: Nhan thirc dung dang vé vao tro va nghé nghiép ké ‘toan trong hoat
dong kinh té, su can thiét ciia s6 liéu trung thue, khach quan cua sé liéu khoan.

8. M6 ta vin tit ndi dung hoc phan

Nguyén 1y ké toan 1a hoc phan thudc phan kién thtrc co s¢ nganh nham trang
bi cho sinh vién nhitng kién thtc co ban vé khai niém, ddi tuong, nguyén tic,
chtrc nang nhiém vu, vai trd cta ké toan; cic phuong phap ke todn va viéc van
dung cac phuong phap ké toan vao qua trinh hoat dong chu yéu ctia mot don vi
cu thé. Gitp cho sinh vién co6 kién thirc tong quat vé cong vic ké toan va nén
tang dé hoc tlep tuc cac hoc phan cao hon nhu: ké toan tai chinh doanh nghiép, ké
toan quan tri, ké toan Nha nuéc.

9. Nhiém vu cua sinh vién
Tham dy hoc va thao ludn, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM,
Quyeét dinh s6: 1780/QD-LTT va quy ché hién hanh cua nha truong.

- Dulop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh
[1] TS Tran Phudc, Gido trinh Nguyén Iy Ké todn, Nha XB Phuong Pong, 2012.

- Tai liéu tham khdo
[1] V5 Vian Nhi, Giéo trinh K¢é todn dai cwong, Nha xuat ban Thong ké, 2004.
[2] Luat Ké toan, Nha XB Tai chinh, 2005.
[3] Hé thong chuan muc ké toan Viét Nam, Nha XB Tai chinh, 2006.

[4] V& Van Nhi, Gido trinh Nguyén Iy Ké todn (Ly thuyét - Cau héi trac nghiém -
Bai Tédp Bai Gidi - Ludt ké toan & chudn muc chung), Nha xuat ban Giao thong
Van tai, 2010.

[5] Tran Phudc, Giao trinh Nguyén ly Ké toan (Ly thuyét - Cdau héi trdc nghiém -
Bai Tap Bai Giai), Nha xuat ban Thong ké, 2012.
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[6] TS. L& Thanh Ha & TS. Tran Thi Ky, Gido trinh Neuyén 1y Ké todn, Nha xuét
ban Tai chinh, 2014.

- Khac

11. Tiéu chuin danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu lugn: C6

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Kh&c: theo yéu cau cta giang vién
12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

B Phan b thoi gian )
TT Ndi dun o0 Ghi
o1 aung tiét | Li |Thye| Ty | chd
thuyet | hanh | hoc
1 C}luqng 1: Mot s0 van dé chung vé 3 3 6
ké toan
2 Chuong 2: Bang can d6i ké toan va 5 5 12
Bang Két qua hoat dong kinh doanh
3 | Chuong 3: Tai khoan va Ké toan kép 6 6 12
4 Cl}uong 4: Tinh gi4 cac do1 tugng ké 5 5 12
toan
5 | Chuong 5: Chtng tir — Kiém ké 6 6 12
5 CI}u’O'ng 6: SO ké toan — hinh thuc ké 8 8 16
toan
Chuong 7: Ké toan cac qua trinh
! SXKD chi yéu trong doanh nghiép 10 10 20
Téong 45 45 90
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http://sachkinhte.com.vn/san-pham/tac-gia/ts.-le-thanh-ha-ts.-tran-thi-ky

CHUONG 1: MOT SO VAN PE CHUNG VE KE TOAN

1.1 Khai niém vé ké toan:

o 1.1.1 Ké toan

e 112 K& toan tai chinh

o 1.1.3 Ké toan quan tri

1.2 Béi tuong ké toan

1.2.1 Dbi tugng ké toan.

1.2.2 Dbi tugng sir dung thong tin ké toan.
1.3 Vai tro - Chirc nang - Nhiém vu cia ké toan:
1.3.1 Vai tro.

1.3.2 Churc nang.

1.3.3 Nhiém vu.

1.4 Cac nguyén tac co ban ké toan:
1.4.1 Co s& don tich

1.4.2 Gia gbc

1.4.3 Hoat dong lién tuc

1.4.4 Phu hop

1.4.5 Nhat quan

1.4.6 Than trong

1.4.7 Trong yéu

1.5 Céac yéu cau co ban ké toan:
1.5.1 Trung thuc

1.5.2 Khéach quan

1.5.3 D& hicu

1.5.4 Pay du

1.5.5 Kip thoi

1.5.6 So sanh duoc )
1.6 Cac phuong phap ke toan :

1.6.1 Phuong phap 1ap chimg tir ké toan.
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1.6.2 Phuong phap tinh gia cac d6i twong ké toan.
1.6.3 Phuong phéap can d6i ké toan.

1.6.4 Phuong phap tai khoan ké toan.

1.6.5 Phuong phap ké toan kép

1.6.6 Phuong phap tinh gia thanh

1.6.7 Phuong phap kiém ké

1.6.8 Phuong phap Bao cao ké toan

1.7 Gi6i thiéu Luat ké toan va Chuan muc ké toan Viét nam

CHUONG 2 : BANG CAN POI KE TOAN VA BAO CAO KET QUA HOAT
PONG KINH DOANH

2.1 Bang can d6i ké toan.

2.1.1 Khai niém Bang cin déi ké toan

2.1.2 Muc dich Bang cin doi ké toan

2.1.3 Noi dung va két cau

2.1.4 Cac truong hop thay déi ciia Bang can ddi ké toan
2.2 B4o c4o két qua hoat dong kinh doanh.

2.2.1 Khai niém B4o cdo két qua hoat dong kinh doanh
2.2.2 Muc dich Bao cao qua hoat dong kinh doanh

2.2.3 Noi dung va két cau

CHUONG 3 : TAI KHOAN VA KE TOAN KEP
3.1 Tai khoan
3.1.1 Khai niém :
3.1.2 Noi dung va két cau tai khoan
3.1.3 Phén loai tai khoan ké toan
3.1.4 Nguyén tic ghi chép vao tai khoan
3.1.5 H¢ thong tai khoan ké toan Viét Nam
3.2 Ke toan kép
3.2.1 Khai niém
3.2.2 Cach ghi chép vao tai khoan ké toan
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3.2.3 Cac moi quan h¢ cua tai khoan

CHUONG 4 : TINH GIA CAC POI TUQONG KE TOAN
4.1 Khai niém va y nghia ciia phwong phap tinh gia.
4.2 Nguyén tic tinh gia mot sé ddi tuong ké toan chu yéu
4.2.1 Tai san ¢6 dinh.
4.2.2 Hang ton kho.
4.2.3 Céac loai chung khoan.
4.2.4 Ngoai t¢.

CHUONG 5 : CHUNG TU KE TOAN VA KIEM KE
5.1 Chimg tir ké toan:
5.1.1 Khainiém .
5.1.2 Y nghia va tac dung ctia chtng tir ké toan.
5.1.3 Tinh chét phap 1y ctia chtng tir ké toan
5.1.4 Phan loai chimg ttr.
5.1.5 Mot s6 quy dinh va nguyén tic vé 1ap, luan chuyén va luu trit chtng tir ké
toan
5.2 Kiém ké:
5.2.1 Khai niém.
5.2.2 Céc loai kiém ké.
5.2.3 Phuong phép kiém ké.

5.2.4 Vai trd cua ké toan trong kiém ke.

CHUONG 6 : SO KE TOAN VA HINH THUC KE TOAN
6.1 S6 ké toan:
6.1.1 Khai niém.
6.1.2 Y nghia cta s6 ké toan.
6.1.3 Tinh phap 1y cua so ké toan.
6.1.4 Cac loai sb ké toan.

6.1.5 Phuong phap ghi so ké toan.
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6.1.6 Phuong phap sira chira so ké toan.
6.2 Hinh thirc ke toan:

6.2.1 Khai niém

6.2.2 Cac hinh thirc ké toan

6.2.2.1 Hinh thtrc nhat ky chung.
6.2.2.2 Hinh thirc chimg tir ghi s0.
6.2.2.3 Hinh thirc nhat ky sb cai.
6.2.2.4 Hinh thtrc nhat ky ching tur.

CHUONG 7 : KE TOAN CAC QUA TRINH SAN XUAT KINH DOANH
CHU YEU TRONG DOANH NGHIEP

7.1 Khai niém, dic diém, nhiém vu ké toan trong doanh nghiép
7.2 Ké toan cac qua trinh chi yéu trong doanh nghiép

7.2.1 K& toan qué trinh mua hang

7.2.2 Ké toan qua trinh san xuét

7.2.3 Ké toan qua trinh ban hang

7.2.4 K& toan hoat dong khac

7.2.5 B4o cdo ké toan
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1. Tén hoc phan TOAN TAI CHINH
2. Mi hoc phin 3107082101
3. SO tin chi 3(3,0,6)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén 16p : 45 tiét
- Thuyc tap phong thi nghiém : 0 tiét
- Thyuc hanh - 0 tiét
- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Tai chinh —tién té (a)
7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phan sinh vién c6 kha ning nam viing nhiing kién thirc, cach
tinh 131 suat, thot gian dau tu, tinh chi phi von stir dung trong doanh nghiép...

8. M ta vin tit ndi dung hoc phin

Hoc phan Toan tai chinh bao gdm céc van dé 1y luan lién quan dén hoat dong dau
tu tai chinh trong doanh nghiép. Noi dung co ban ctia hoc phan nay nham nghién
ctru 1ai suat, thot gian dau tu, tinh chi phi von str dung trong doanh nghiép...

9. Nhiém vu ciia sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh quy
theo hoc ché tin chi tai truong Cao déng K¥ thuat Ly Tu Trong TP.HCM, Quyét
dinh so6: 1780/QD-LTT va quy ché hién hanh ctia nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1] GS. Nguyén Tién Diing va GS. B Puc Théi, Nhdp mén Toén tai chinh, Sputnik
Education, 2014.

- Tai liéu tham khdo
[1] TS. Lai Tién Dinh, Gido trinh Toan Tai chinh, NXB Théng K&, 1998.
[2] TS. Nguyén Ngoc Dinh, Th.S Nguyén Thi Lién Hoa, Th.S Bui Hitu Phuéc, Gido
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trinh Toan Tai chinh, NXB Théng ké, 1999.

[3] PGS. TS. Nguyén Ngoc Dinh, PGS. TS. Nguyén Thi Lién Hoa, Th.S Duong

Kha, ThS Phung DPtrc Nam, Gido trinh Toan Tai chinh, NXB Théng ké, 2004.
[4]. Ahmad Nazri Wahidudin, Financial Mathematics and its Applications, 2011,
Ahmad Nazri Wahidudin, Ph. D & Ventus Publishing ApS.

[5]. Marek Capinski & Tomasz Zastawniak, Mathematics for Finance: An

Introduction to Financial Engineering, 2e. 2011, Springer.

Khac

11. Tiéu chuan danh gia sinh vién

Du l6p: trén 70%
Thao luan theo nhom
Tiéu ludn: khong
Kiém tra thuong xuyén
Thi giita hoc phan

Thi két thiic hoc phan

Kh&c: theo yéu cau cta giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

2 Phén bo thoi gian :
T Noi dung 50 i Ghi
: tiet Li Thue Tuh chu
thuyét | hanh whoe
1 NI}u’ng van dé chung vé toan tai 1 1 5
chinh
2 | Heé thong 13i don 8 8 16
3 | Hé thong 1ai kép 8 8 16
4 C‘ac khoan thanh téan theo chu 10 10 20
ky
5 Tinh toan hiéu qua cua du an 10 10 20
dau tu
6 | Chung khodn ng — Tréi khoan 8 8 16
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TONG CONG 45 45 60

CHUONG 1: NHUNG VAN PE CHUNG VE TOAN TAI CHINH
1.1 Poi twong va ing dung ciia toan tai chinh:
1.1.1 Khai niém
1.1.2 Ung dung
1.2 Cac yéu té co ban ciia toan tai chinh:
1.2.1 Thoi gian
1.2.2 Lai suat

1.2.3 Phuong thtrc tinh 1ai trong toan tai chinh
1.3 Cac bang tinh tai chinh

1.3.1 Bang tai chinh 1
1.3.2 Bang tai chinh 2
1.3.3 Bang tai chinh 3
1.3.4 Bang tai chinh 4

1.4 St dung may tinh trong toan tai chinh

CHUONG 2: HE THONG LAI PON
2.1 Cac cong thirc co ban
2.1.1 Tinh tién 13i
2.1.2 Tinh 1ai suét
2.1.3 Tinh thoi gian dau tu
2.1.4 Tinh tri gia von dau tu
2.2 Pinh gia von theo hé thong 1di don
2.2.1 Nguyén tac dinh gia
2.2.2 Phuong trinh twong duong
2.3 Vén twong duong theo hé thong lii don
2.3.1 Tuong duong ciia mot von

2.3.2 Tuong duong cta nhiéu von
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2.4 Cac 4p dung ciia h¢ thong lii don
2.4.1 Chiét khau thuong phiéu
2.4.2 Mua ban tra gop

CHUONG 3: HE THONG LAI KEP
3.1 Cac cong thirc co ban
3.1.1 Tinh tién lai
3.1.2 Tinh li suat
3.1.3 Tinh thoi gian dau tu
3.1.4 Tinh trj gia vn dau tu
3.2 Pinh gia von theo hé thong lai kép
3.2.1 Nguyén tic dinh gia
3.2.2 Phuong trinh tuong duong
3.3 Von twong dwong theo hé thong lai kép
3.3.1 Tuong duong ciia mdt von
3.3.2 Tuwong dwong cua nhiéu vén
3.4 Cac ap dung ciia hé thong lai don
3.4.1 Chiét khau thuong phiéu
3.4.2 Mua ban tra gop

CHUONG 4: CAC KHOAN THANH TOAN THEO CHU KY

4.1 Binh Nghia - Phan Loai

4.1.1 Dinh nghia

4.1.2 Phan loai

4.2 Cac khoan tién thanh toan cudi ky

4.2.1 Do thi biéu dién

4.2.2 Gia tri twong lai ciia cac khoéan thanh toan cudi ky
4.2.3 Gia tri hién tai ciia cac khoan thanh toan cudi ky
4.3 Cac khoan tién thanh toan dau ky

4.3.1 Do thi bicu dién
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4.3.2 Gia tri twong lai ciia cac khéan thanh toan dau ky
4.3.3 Gia tri hién tai ciia cac khéan thanh toan dau ky

4.4 Dinh gia cac khoan thanh toan theo chu ky

4.4.1 Pinh gia cac khéan thanh toan cudi ky

4.4.2 Han ky trung binh ciia ciac khéan thanh toan cudi ky
4.4.3 Pinh gia cac khéan thanh toan diu ky

4.4.4 Han ky trung binh ciia cac khoéan thanh toan diu ky
4.5 Cac khoan thanh toan dac biét

4.5.1 Céc khoan thanh toan theo cap sb cong

4.5.2 Céc khoan thanh toan theo cép s nhan

4.5.3 Cac khoan thanh toan véi lii suat thay doi

4.6 Mot sd bai toan ap dung

CHUONG 5: TINH TOAN HIEU QUA KINH TE CUA DU AN PAU TU
5.1 Cac van dé vé dau tu
5.1.1 Chi phi trong hoat dong dau tu
5.1.2 Thu nhap trong hoat dong dau tu
5.1.3 Lai suét str dung tién trong hoat dong dau tu
5.2 Hién tai hoa cac khoan dau tu
5.2.1 Nguyén tic
5.2.2 Gia tri hién tai rong trén thang thoi gian
5.2.3 Loi suat cua dau tu
5.2.4 Chi s6 loi nhuén cta dau tu
5.2.5 Thoi gian hoan vén
5.3 Tinh hiéu qua dau tw trong diéu kién rai ro
5.3.1 Khai niém
5.3.2 Rui ro trong hoat dong dau tu

5.3.3 Tinh toan hiéu qua dau tu trong diéu kién rdi ro

CHUONG 6 :CHUNG KHOAN NO - TRAI KHOAN
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6.1 Dinh nghia

6.2 Phan loai

6.3 Cac phwong thirc thanh toan trai khoan
6.3.1 Trai khoan thanh toan cudi ky

6.3.2 Trai khoan thanh toan dau ky
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1. Tén hoc phan THI TRUONG CHUNG KHOAN

2. Mi hoc phin 3107082013
3. SO tin chi 3(3,0,6)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén l6p : 45 tiét
- Thuc tap phong thi nghiém : 0 tiét
- Thuc hanh - 0 tiét
- Tuhoc 1 90 tiét

6. Piéu kién tién quyét: Toan tai chinh (c)
7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phan sinh vién c6 kha ning nam vimng nhiing kién thtic co ban
vé thi truong von, chu yéu la thi truong von dai han.

8. M ta vin tit ndi dung hoc phin

Hoc phan Thi trudng chimg khoan bao gdm céc 1y luan lién quan dén hoat dong cia
thi truong von, chii yéu 1a thi trudong tai chinh dai han. Noi dung cta hoc phan nay
1a nghién ctru vao thi trudng chimg khoan, cac k¥ thuat phan tich va dau tu chimg
khoan. Thong qua do, sinh vién s€ co kién thirc ndm bét dugc tinh hinh hoat dong
cua thi truong chig khodn & Viét Nam.

9. Nhiém vu ciia sinh vién

Tham dy hoc va théo luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh so6: 1780/QD-LTT va quy ché hién hanh cia nha truong.

- Du lop: trén 70%

- Bai tap: trén [6p va o nha

- Khdc: theo yéu cau ciia giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1] TS Nguyén Thi My Dung, Bui Nguyén Hoan & ThS Tran Van Trung ,Giéo
trinh Thi Truong Chung khodn, Nxb Gido duc 2012.

- Tai liéu tham khdao
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[1] PGS TS Bui Thi Kim Yén, Thi truong chitng khodn, NXB Giao thong Van tai,
2009.

[2] Pinh Thé Hién, Excel g dung trong tai chinh, Nha xuét ban Thong ké, 2002.
[3]. PGS.TS.Hoang Vin Quynh, Gido trinh Thi trwong Tai chinh, Nha xuat banTai
chinh 2015.

[4]. Robert Fischer, Edward Halibozek & David Walters (2012), Introduction to
Security 9e., Butterworth-Heinemann.

[5]. Frederic Mishkin, Stanley Eakins (2015), Financial Markets and Institutions
8e., Pearson Education Ltd.

- Khéac

11. Tiéu chuan danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khac: theo yéu cau cua giang vién
12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

p Phén b6 thoi gian _
T Noi d So Ghi
ordung tiét | Li | Thwe| Tw | chi
thuyet | hanh | hoc
1 | Toéng quan vé thi trudng tai chinh 1 1 2
9 Dai cuong ve thi truong ching 9 9 4
khoan
3 | Cong ty c6 phan 3 3 6
4 Hang hoa cua thi truong ching 2 2 4
khoan
5 | Phan tich va dau tu chimg khoan 12 12 24
6 | Phat hanh ching khodn cong ty 9 9 18
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http://www.amazon.com/s/ref=dp_byline_sr_book_2?ie=UTF8&text=Edward+Halibozek+MBA&search-alias=books&field-author=Edward+Halibozek+MBA&sort=relevancerank
http://www.amazon.com/s/ref=dp_byline_sr_book_3?ie=UTF8&text=David+Walters&search-alias=books&field-author=David+Walters&sort=relevancerank
http://www.pearsoned.co.uk/bookshop/Results.asp?iCurPage=1&Type=1&Author=Frederic+Mishkin&Download=1&SearchTerm=Frederic+Mishkin
http://www.pearsoned.co.uk/bookshop/Results.asp?iCurPage=1&Type=1&Author=+Stanley+Eakins&Download=1&SearchTerm=+Stanley+Eakins
http://www.pearsoned.co.uk/

7 | So giao dich chung khoan 8 8 16

Céc thi truong chung khoan &

. . 8 8 16
nudc ngoai

Téng 45 45 90

CHUONG 1 : PAI CUONG VE THI TRUONG CHUNG KHOAN
1.1 Qua trinh hinh thanh va phat trién cua thi truong chimg khoan

1.2 Ban chit va co cdu cua thi trudng ching khoan trong nén kinh té thi trudong hién
dai

1.3 Muc ti€u va nguyén nhan khach quan thanh 13p thi truong chiing khoan
1.4 Céc diéu kién can thiét cho su hinh thanh thi truong chtmg khoan

1.5 Vai tro cua thi trudng ching khodn trong nén kinh té thi truong.

CHUONG 2 : CONG TY CO PHAN
2.1 Céc loai hinh t6 chirc kinh doanh
2.2 Cong ty ¢6 phan
2.2.1 PBinh nghia
2.2.2 Phan loai cong ty c6 phan
2.2.3 T6 chiic cong ty co phan

2.2.4 Uu nhuoc diém ciia cong ty co phan

CHUONG 3 : HANG HOA CUA THI TRUONG CHUNG KHOAN
3.1 Khai ni¢m ching khoan
3.2 Phan loai chtiing khoan
3.3 Pic diém céc loai chimg khoan
3.4 Co ché hinh thanh gia ching khoan

3.5 Cac yéu td mdi truong anh hudng dén san pham hang hoa luu hanh trén thi
truong chirng khoan.

3.6 Chi s6 chimg khoan

3.7 Céc chi s6 ching khoan anh hudng 16n trén thi truong chimg khoan trén thé giéi
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CHUONG 4 : PHAN TICH VA PAU TU CHUNG KHOAN
4.1 Su cén thiét va phwong phap phan tich chirng khoan
4.1.1 Su can thiét phai phan tich chimg khoan
4.1.2 Phuong phép phan tich chimg khoan
4.2 Noi dung phan tich chirng khoan
4.2.1 Phéan tich co ban
4.2.2 Phan tich k¥ thuat
4.3 Pinh gia cd phiéu
4.4 Pinh gia trai phiéu

CHUONG 5 : PHAT HANH CHUNG KHOAN CONG TY
5.1 Co cAu von cia cong ty co phan
5.2 Quy trinh phat hanh chirng khoan cong ty
5.3 bang ky phat hanh ching khoéan
5.4 Phat hanh chiing khoan cong ty

5.5 Vai tro cua ngan hang trong viéc phat hanh chimg khoéan

CHUONG 6 : SO GIAO DICH CHUNG KHOAN

6.1 Vai tro va to chic so giao dich chimg khoan
6.2 Nhitng nguyén tic co ban vé hoat dong ctia so giao dich chimg khoan
6.3 Phuong thirc hoat dong cua s¢ giao dich chimg khodn
6.4 Nghiép vu mua ban chirng khoan tra ngay
6.5 Nghi€p vu mua ban chiing khoan c6 ky han
6.6 Thi truong ban tip trung
6.7 Thi truong phi tip trung

CHUONG 7 : CAC THI TRUONG CHUNG KHOAN O NUOC NGOAI
7.1 Bic My
7.2 Ving vién dong
7.3 Chau Uc
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7.4 Nam Phi
7.5 Luc dia Chau Au
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1. Tén hoc phan BAO CAO THUE

2. Mi hoc phin 3107082012

3. SO tin chi 3(2,2,6)

4. Trinh d9 Danh cho sinh vién nam thir 2
5. Phén bd thoi gian

- Lén l6p : 30 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh 1 30 tiét

- Tu hoc - 90 tiét

6. Piéu kién tién quyét: Khong

7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phan sinh vién c6 kha niang nam viing nhiing kién thirc co ban
veé thué va k¥ nang tinh toan s tién thué phai ndp ngan sach cua tung sac thué¢ lién
quan dén hoat dong san xuat kinh doanh cua cac doanh nghi¢p theo ché do hién
hanh; Lam co s& dé€ hoc tap cac Hoc phan nghi¢p vu cua nganh va van dung chung
vao thuc t€ cong tac chuyén mon.

8. Mo ta van t{it ngi dung hoc ph?m ‘ , ’

Hoc phan nay gom nhing van dé co ban vé thu¢ va nhiing chinh sach thué€ cua nha
nudc lién quan dén hoat dong san xuat kinh doanh cua doanh nghiép. Noi dung co
ban cua hoc phﬁn nham nghién ctru cac sac thué hién‘ he‘mh2 lam ro dac diém cQa
tung loai thué€, phuong phap tinh toan va cac thu tuc can thiét ké khai nop thué doi
v6i nha nude

9. Nhiém vu cua sinh vién

Tham dy hoc va thao luén, kiém tra, theo Qui dinh ddo tao cao déng hé chinh quy
theo hoc ché tin chi tai truong Cao dang K§ thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh cta nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1]TS Lé Quang Cuong, TS Nguyén Kim Quyén, Gido Trinh Thué 1, Nha xuit ban
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Kinh Té, 2013.

- Tai liéu tham khdao

[1] Cac vin ban quy pham phap luat vé thué.

[2] Cac tap chi, tai liéu dang trén cac phuong tién thong tin dai chung.
[3]. Nguyén Viét Hung, Biéu thué 2015, Nha xuit ban Toéng hop, 2015.

[4] PGS.TS. Nguyén Ngoc Hung, Gido Trinh Qudn Ly Thué, Nha xuat ban Kinh Té,
2012.

[5]TS Lé Quang Cuong, Ky Thudt Khai Bdo Thué, Nha xuit ban Lao Pong, 2010.
- Khac

11. Tiéu chuan danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khac: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

B Phén bo thoi gian _

TT | Noid 5D ' Ghi

0i dung tidt Li ] Thl_rc Tu hoc cha

thuyet | hanh C o
1 | Nhitng van dé chung vé thué 3 3 5 6

2 | Thué xuat nhap khau 6 4 5 12
3 | Thué tiéu thy dic biét 6 4 5 12
4 | Thué gia tri gia ting 11 5 5 22
5 | Thué thu nhap doanh nghiép 11 5 S) 22
6 | Thué thu nhap ca nhan 8 6 5 16
TONG CONG 45 30 30 90
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CHUONG 1 : NHUNG VAN DPE CHUNG VE THUE
1.1 Khai niém, vai tro ciia thué
1.1.1 Su ra doi va phat trién cia thué
1.1.2 Khai niém
1.1.3 Vai tro
1.2 Céc yéu to cAu thanh mét sic thué
1.2.1 Tén goi
1.2.2 Béi tuong ndp thué
1.2.3 Péi tuong tinh thué
1.2.4 Thué suat
1.2.5 Qui trinh khai bao va thu tuc thu nop thué
1.3 Phén loai thué
1.3.1 Cén ctr vao phuong thic danh thué
1.3.2 Cén cr vao ddi tugng danh thué
1.3.3 Cin ctr theo ché d6 phan cip va diéu hanh ngan séach
1.3.4 Can cur theo phuong thire str dung
1.4 Cac tiéu thirc xay dung hé thong thué, chinh sich thué
1.4.1 Tinh hi¢u qua
1.4.2 Tinh cong bang
1.4.3 Tinh 6n dinh
1.4.4 Tinh thuan loi
1.5 Tac dong cia chinh sach thué dén cac hoat dong kinh té
1.5.1 Tac dong Ién gid ca hang hoa, dich vu
1.5.2 Tac dong vao tién luong
1.5.3 Tac dong vao thu nhap c4 nhan
1.5.4 Tac dong vao thuong mai qudc té
1.5.5 Tac dong dén hoat dong kinh té

CHUONG 2: THUE XUAT NHAP KHAU
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2.1 Khai niém, muc dich

2.1.1 Khai niém

2.1.2 Muyc dich

2.2 Pdi twong chiu thué, ddi tweng ndp thué

2.2.1 Pbi tuong chiu thué

2.2.2 Béi tuong ndp thué

2.3 Cin cir tinh thué va phwong phap tinh thué

2.3.1 B6i voi hang héa ap dung thué suét theo ti 1¢ phan tram
2.3.2 B6i voi hang héa ap dung thué tuyét ddi

2.4 K& khai thué, thoi diém tinh thué, thoi han ndp thué
2.4.1 Ké khai thué

2.4.2 Thoi diém tinh thué

2.4.3 Thoi han ndp thué

2.5 Mién thué, xét mién thué, giam thué, hoan thué xuat nhap khau
2.5.1 Mién thué

2.5.2 Xét mién thué

2.5.3 Xét giam thué

2.5.4 Hoan thué

2.6 Xir li vi pham

2.6.1 Xt li vi pham vé thué ddi véi doi tuong nodp thué

2.6.2 Xt 1i vi pham d61 voi cong chire hai quan hodc cd nhan khac c6 lién quan

CHUONG 3: THUE TIEU THU PAC BIET
3.1 Khai niém, muc dich
3.1.1 Khai niém
3.1.2 Muc dich
3.2 Péi twong chiu thué, ddi tweng ndp thué
3.2.1 Boi tuong chiu thué
3.2.2 Bdi tugng nop thué
3.3 Cin cir tinh thué va phwong phap tinh thué
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3.3.1 Gi4 tinh thué
3.3.2 Thué suét

3.4 Ping ky thué, ké khai thué, nop thué, quyét toan thué, giam mién thué,
hoan thué

3.4.1 Dang ky thué

3.4.2 Ké khai thué

3.4.3 Nop thué

3.4.4 Quyét toan thué

3.4.5 Giam thué, mién thué

3.4.6 Hoan thué

3.5 Xir li vi pham

3.5.1 Béi vé6i dbi tuong ndp thué

3.5.2 Bo61 vo1 can bd thué va ca nhan khac

CHUONG 4 : THUE GIA TRI GIA TANG
4.1 Khai niém, muc dich
4.1.1 Khai niém
4.1.2 Muc dich
4.2 Poi twong chiu thué, d6i twong ndp thué
4.2.1 Pbi tugng chiu thué
4.2.2 Pbi tugng ndp thué
4.3 Cin cir tinh thué va phwong phap tinh thué
4.3.1 Cén ct tinh thué
4.3.2 Phuong phap tinh thué
3.4 Hoa don, chirng tir mua ban hang héa, dich
3.5 Ping ky thué, ké khai thué, ndp thué, quyét toan thué
3.5.1 Bang ky ndp thué
3.5.2 Ké khai thué
3.5.3 Nop thué
3.5.4 Quyét toan thué
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4.6 Hoan thué

4.6.1 Béi tuong va truong hop dugc hoan thué
4.6.2 Ho so hoan thué

4.6.3 Tham quyén va trinh tu giai quyét hoan thué
4.7 Xir li vi pham

4.7.1 Vi pham vé thué

4.7.2 Tham quyén xt li vi pham vé thué

CHUONG 5: THUE THU NHAP DOANH NGHIEP
5.1 Khai niém, muc dich
5.1.1 Khéi niém
5.1.2 Muc dich
5.2 Pdi twong ndp thué
5.3 Cin cir tinh thué va phwong phap tinh thué
5.3.1 Thu nhép chiu thué trong ky
5.3.2 Thué suat

5.4 Xac dinh thu nhéap chiu thué va thué thu nhip tir chuyén quyén sir dung

dat, chuyén quyén thué dat

5.4.1 P6i tuong chiu thué thu nhap tir chuyén quyén sir dung dat, chuyén quyén

thué dat

5.4.2 Dbi tugng ndp thué thu nhap tir chuyén quyén st dung dat, chuyén quyén thué

dat
5.4.3 Can ctr va phuong phap tinh thué

5.4.4 Thu tuc ké khai, nop thué thu nhap tir chuyén quyén st dung dat, chuyén

quyén thué dat

5.5. Ping ky thué, ké khai thué, ndp thué, quyét toan thué
5.5.1 Pang ky thué

5.5.2 Ké khai thué

5.5.3 Nop thué

5.5.4 Quyét toan thué

5.6 Mién, giam thué
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5.6.1 Diéu kién vu dai thué
5.6.2 Thué suét wu dai va thoi han 4p dung thué suat uu dai
5.6.3 Mtic va thoi gian mién thué, giam thué

5.7 Xir li vi pham

CHUONG 6: THUE THU NHAP CA NHAN
6.1 Khai niém, muc dich
6.1.1 Khai niém
6.1.2 Muc dich
6.2 Pdi twong ndp thué
6.3 Ciin cir va phwong phap tinh thué
6.3.1 Thu nhap chiu thué
6.3.2 Thué suét
6.4 Ping ky, ké khai, nop thué, quyét toan thué, thoai tra thué
6.4.1 Dang ky thué
6.4.2 Ké khai thué
6.4.3 Nop thué
6.4.4 Quyét toan thué
6.4.5 Thoai tra thué

6.5 Trach nhiém cua cac to chirc, ca nhan trong viéc thu nop thue

6.5.1 Trach nhiém cua cac ca nhan c6 thu nhap chiu thué

6.5.2 Trach nhiém cta co quan chi tra thu nhép, t6 chirc don tiép, quan 1y nguoi

nudc ngoai va cac co quan quan ly Nha nudce
6.6 Ché d6 giam thué, mién thué

6.6.1 Boi tuong dugc gidm thué, mién thué
6.6.2 Thu tuc va thim quyén xét mién,giam thué
6.7 Xir li vi pham, khen thwéng

6.7.1 Xt li vi pham

6.7.2 Khen thudng

6.8 Khiéu nai
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1. Tén hoc phan KE TOAN TAI CHINH DOANH NGHIEP 1

2. Mi hoc phin 3107082104

3. SO tin chi 4 (3,2,8)

4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian

- Lén l6p : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh : 30 tiét

- Tu hoc - 90 tiét

6. Piéu kién tién quyét: Nguyén 1y ké toan (a)
7. Muc tiéu ciia hoc phén
7.1 Muc tiéu chung:

Sau khi hoan tat hoc phan sinh vién c6 kha ning nim ving nhimg kién thuc
chuyén mon chil yéu vé ké toan tai chinh doanh nghiép san xuat va cac nghiép vu ké
toan & muc do chuyén sau phu hop véi chuyén nganh dao tao, két thuc hoc phan
nay sinh vién c6 kha niang van dung thanh thao nghiép vu ké toan lién quan dén ké
toan doanh nghiép san xuat.

7.2 Muc tiéu cu thé:
7.2.1 Kién thire: Sau khi hoc xong phan hoc nay sinh vién c6 thé:

- Giai thich céc yéu cau chuan muc ké toan Viét Nam trén bang can doéi ké toan
va cao cdo két qua kinh doanh;

- Trinh bay co s dé ghi nhan vao hé thong tai khoan ké toan Viét Nam cac
nghiép vu kinh t€ phat sinh li€én quan dén tién;

- Nhan dién sy khac biét s6 liéu ké toan va sb liéu tinh thué.
7.2.2 Ky nang:

- Doc hiéu & mirc dd co ban cac thong tin trén bang can doi ké toan va bao cao
két qua kinh doanh;

- Sir dung bang tinh excel phuc vu tinh todn & cac phan hanh co ban;

- Suy nghi phé phan murc trung binh vé viéc lya chon céc chinh sach va phuong
phap ké toan;

- Viét bdo cdo ngan kém muc ti€u phan tich.
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7.2.3 Thai do:

Rén luyén tinh than trong trong xur 1y s6 liéu ké todn, tao tinh than trach nhiém
va long yéu nghé.

8. M6 ta vin tit ndi dung hoc phin

Ké Toan Tai Chinh Doanh Nghiép Phan 1 1a hoc phan thudc phan kién thirc
chuyén nganh nhim trang bi cho sinh vién nhiing kién thirc chuyén sau vé cac noi
dung ké toan tién, ké toan cac khoan dau tu ngan han, ké toan cac khoan phai thu,
ké toan cac khoan ung trudce, ké toan hang tdn kho, ké toan tai san cd dinh, ké toan
cac khoan dau tu dai han.
9. Nhiém vu cua sinh vién

Tham du hoc va thao ludn, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.
- Du lop: trén 70%
- Bai tap: trén lop va o nha
- Khdc: theo yéu cau ciia giang vién
10. Tai liéu hoc tap
- Sach, giao trinh chinh
[1] PGSTS V& Vin Nhi, Ké toan tai chinh, Nha Xuat Ban Kinh Té, 2015.
- Tai liéu tham ,khtio ’
[1] Giao trinh K¢ toan tai chinh, Nha Xuat Ban Tai chinh, 2013.
[2] Luat Ké Toan, Nha Xuét Ban Tai chinh, 2005.
[3] H¢ thong chuan muc ké toan Viét Nam, Nha Xuat Ban Tai chinh, 2006.
[4] Che d6 ké toan doanh nghi¢p, B4 Tai Chinh, 2014.
[5] Tran Xuan Narp, K¢ toan tai chinh, Nha Xuat Ban Tai chir}h, 2015.
[6] GSTS Ngo6 Thé Chi, Giao trinh Ké todn tai chinh, Nha Xuat Ban Tai chinh, 2010
-Khac N 7 ,
[1]. H¢ thong cac thong tu hudng dan cac chuan myc ké toan do B Tai Chinh ban
hanh
[2]. Cac thong tu hudng dan ’Vé thué thu nhap doanh nghiép va thué GTGT do B9
Tai Chinh hodac Tong cuc thué ban hanh. ,
[3]. QD 206/2003/Qb — BTC vé trich khau hao tai san c¢6 dinh v.v...
[4]. Thong tu s6 45/2013/TT-BTC veé trich khau hao tai san ¢6 dinh v.v...
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[5]. Thong tu s6 200/2014/TT-BTC
11. Tiéu chuin danh gia sinh vién
- Du l6p: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thuong xuyén

- Thi giita hoc phan
- Thi két thiic hoc phan

- Kh&c: theo yéu cau cua giang vién
12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

) S 6 Phan bo thoi gian Ghi
TT | Noi dung tiet | Li | Thye | Ty | chu
thuyét | hanh | hoc
1 To chure cong vice ké toan trong 35 3 1 7
doanh nghiép
9 To6 chirc bd may va mo hinh ké toan 35 3 1 7
trong doanh nghi¢p
3 | Ké toan tién 8 6 4 | 16
4 | Ké toan cac khoan dau tu ngan han 4 5 4 8
5 | Ké toan cac khoan phai thu 5 3 4 10
6 | Ké toan cac khoan tng trudc 5 4 4 12
7 | K& toan hang ton kho 11 9 4 22
8 | K& toan tai san c6 dinh g 5 4 | 16
9 | Ké toan cac khoan dau tu dai han 11 9 4 | 22
TONG CONG 60 45 30 120
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PHAN A
TO CHUC CONG VIEC - BO MAY - MO HINH
KE TOAN TRONG DOANH NGHIEP
CHUONG 1: TO CHUC CONG VIEC KE TOAN TRONG DOANH NGHIEP
1.1 Muc dich va y nghia
1.1.1  Muc dich t6 chtic cong viéc ké toan
1.1.2 Y nghia
1.2 Té chirc vin dung ché dd chirng tir ké toan
1.2.1 Nhitng quy dinh vé ché do ching tir ké toan
1.2.2  T6 chirc van dung ché d6 chung tir ké toan
1.3 Té chirc vin dung hé thong tai khoan ké toan
1.3.1 Hé théng tai khoan ké toan Viét Nam
1.3.2  T6 chirc van dung hé thong tai khoan ké toan
1.4 T6 chirc van dung hé thong so ké toan va hinh thirc ké toan
1.4.1  Céc hinh thirc ké toan
1.4.2  T6 chuc van dung hé thdng s6 ké toan toan va hinh thirc ké toan
1.5 To chirc thue hién ché dd bao cdo tai chinh va bio cdo quan tri
1.5.1  Cac hé thong bao cdo dbi vi ké toan tai chinh doanh nghiép
1.5.2  T6 chtrc thuc hién ché d6 bao céo tai chinh va bao céo quan tri
1.6 To chirc hé thong kiém soat ndi bd dé thuc hién kiém tra ké toan
1.6.1 Cac yéu td co ban cta hé théng kiém soat ndi bd
1.6.2  To chirc hé thong kiém soat ndi bo dé thuc hién kiém tra ké toan
1.7 T6 chirc bd may ké toan
1.7.1  T6 chirc bd may ké toan theo mé hinh tap trung
1.7.2  Té chic bo may ké toan theo mo hinh phan tan

1.7.3  T6 chirc bd may ké toan theo mé hinh vira tap trung vira phan tan

CHUONG 2: TO CHUC BO MAY VA MO HINH KE TOAN TRONG DOANH
NGHIEP

2.1  Co céu to chirc ctia bd phan ké toin
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2.11
2.2.2
2.2

2.2.1
2.2.2
2.2.3
2.3

2.3.1
2.3.2

Dbi voi doanh nghiép c6 quy mé 16n

Péi voi doanh nghiép c6 quy mo nho va vira

T6 chirc bd may ké toan

T6 chirc bd may ké toan theo mo hinh tip trung

T chirc bd may ké toan theo md hinh phan tan

T chirc bd may ké toan theo mo hinh vira tip trung vira phan tan
Té chirc hé thong kiém soat ndi by dé thuc hién kiém tra ké toan
Cac yéu td co ban cta hé théng kiém soat ndi bo

T6 chuirc h¢ thong kiém soat ndi bd dé thuc hién ki€ém tra ké toan

PHAN B
KE TOAN TAI SAN NGAN HAN

CHUONG 3: KE TOAN TIEN VA CAC KHOAN TUONG DUONG TIEN

3.1

3.11
3.1.2
3.1.3
3.2

3.2.1
3.2.2
3.2.3
3.2.4
3.3

3.3.1
3.3.2
3.3.3
3.34
3.4

34.1
3.4.2

Tong quan ve tién va cac khoan twong duwong tién

Cac khai niém

Nhiém vu ké toan

Céac nguyén tic hach toan vé tién va cac khoan tuong duong tién
K¢ toan tién mit

Chimg tir ké toan

S6 ké toan va quy trinh ghi s6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s6 nghiép vu kinh té phat sinh chil yéu
K¢ toan tién géi ngan hang

Chtng tir ké toan

S6 ké toan va quy trinh ghi s6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s nghiép vu kinh té phat sinh chu yéu
K¢ toan tién dang chuyén

Chtng tir ké toan

SO ké toan

Churong trinh CPDCQ nganh Ké Todn — CPKT Ly T Trong TP.HCM 176



3.4.3 Tai khoan str dung
3.4.4 Phuong phap hach toan mot s nghiép vu kinh té phat sinh chu yéu

CHUONG 4: KE TOAN CAC KHOAN DAU TU NGAN HAN
4.1 Khai niém va nguyén tic
41.1 Khaéiniém
4.1.2 Cac nguyén tic hach toan vé cac khoan du tu ngin han
4.2 K¢ toan diu tw chirng khoAn ngin han
4.2.1 Chimg tir ké toan
4.2.2 SO ké toan va quy trinh ghi s6 ké toan
4.2.3 Tai khoan str dung
4.2.4 Phuong phap hach todn mot s nghiép vu kinh té phat sinh chi yéu
4.3 K¢ toan dau tw ngin han khac
4.3.1 Chung tir ké toan
4.3.2 S0 ke toan
4.3.3 Tai khoan str dung
4.34 Phuong phap hach todn mot s6 nghiép vu kinh té phat sinh chu yéu
4.4 K¢ toan du phong giam gia dau tw ngin han
4.3.1 Nguyén tic lap du phong
4.3.2  Chung tir ké toan
433 S0 ke toan
4.3.4 Tai khoan st dung
4.3.5 Phuong phap hach toan

CHUONG 5: KE TOAN CAC KHOAN PHAI THU
5.1 Khai niém va nguyén tic
511 Khainiém
5.1.2 Cac nguyén tic hach toan vé cac khoan phai thu
5.2 K¢ toan cac khoan phai thu khach hang
5.2.1 Chimg tir ké toan
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5.2.2  So ké toan va quy trinh ghi s6 ké toan

5.2.3 Tai khoan st dung

5.2.4  Phuong phap hach toan mot s nghiép vu kinh té phat sinh chu yéu
5.3 K¢ toan cac khoan phai thu ndi bd

5.3.1 Chimg tir ké toan

532  S6ké toan

5.3.3 Tai khoan st dung

5.3.4 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh chu yéu
5.4 K¢ toan cac khoén phai thu khac

5.4.1 Chung tir ké toan

5.4.2 S0 ké toan

5.4.3 Tai khoan st dung

5.4.4 Phuong phap hach toan mot s nghiép vu kinh té phat sinh chu yéu
5.5 K¢ toan du phong cac khoan phai thu khé doi

5.5.1 Nguyén tic 1ap du phong

5.5.2 Chung tir ké toan

5.5.3 S0 ke toan

5.5.4 Tai khodan str dung

5.5.5 Phuong phap hach toan

CHUONG 6: KE TOAN CAC KHOAN UNG TRUOC
6.1 Khai niém va nguyén tic
6.1.1 Khainiém
6.1.2 Céac nguyén tic hach toan vé cac khoan tmg trudc
6.2 K¢ toan cac khoén tam trng
6.2.1 Chung tir ké toan
6.2.2 SO ké toan va quy trinh ghi s6 ké toan
6.2.3 Tai khoan sir dung
6.2.4 Phuong phap hach toan mot so nghiép vu kinh té phat sinh chu yéu

6.3 K¢ toan chi phi tra trwéc ngin han
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6.3.1 Chumg tir ké toan

6.3.2 S0 ké toan va quy trinh ghi s6 ké toan

6.3.3 Tai khoan sur dung

6.3.4 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh cha yéu
6.4 K¢ toan cam cd, ky quy, ky cwgc ngin han

6.4.1 Ching tir ké toan

6.4.2 S6ké toan

6.4.3 Tai khoan sur dung

6.4.4 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh cha yéu

CHUONG 7: KE TOAN HANG TON KHO
7.1 Tong quan vé hang ton kho
7.1.1 Khai niém vé hang ton kho
7.1.2  Céac nguyén tac hach toan vé hang ton kho
7.2 K¢ toan nguyén vit liéu
7.2.1 Nhiing van dé chung vé nguyén vat liéu
7.2.2  Chung tir ké toan
7.2.3 SO ké toan va quy trinh ghi s6 ké toan
7.2.4 Tai khoan st dung
7.2.5 Phuong phap hach toan mot so nghiép vu kinh té phat sinh chu yéu
7.3 K& toan cong cu dung cu
7.3.1  Chung tir ké toan
7.3.2 S ké toan va quy trinh ghi s6 ké toan
7.3.3 Tai khoan str dung
7.3.4 Phuong phap hach toan mot sd nghiép vu kinh té phat sinh chu yéu
7.4 K¢ toan chi phi san xuat kinh doanh dé dang
7.4.1 Nhimng van dé chung vé chi phi san xuét, chi phi san xuit d& dang va tinh
gia thanh san pham
7.5 K¢ toan thanh pham
7.5.1 Chung tir ké toan
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7.5.2
7.5.3
754
7.6

7.6.1
7.6.2
7.6.3
7.6.4
7.7

7.7.1
7.7.2
7.7.3
7.7.4
7.7.5

8.1

8.1.1
8.1.2
8.1.3
8.1.4
8.15
8.1.6
8.1.7
8.2

8.2.1
8.2.2
8.2.3

S6 ké toan

Tai khodn str dung

Phuong phap hach todn mot s6 nghiép vu kinh té phét sinh chi yéu
K¢ toan hang hoa kho bao thué ™

Chung tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s6 nghiép vu kinh té phat sinh chi yéu
K¢ toan du phong giam gia hang ton kho

Nguyén tac 1ap du phong

Chtng tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phéap hach toan

PHAN C
KE TOAN TAI SAN DAI HAN
CHUONG 8: KE TOAN TAI SAN CO BPINH
K& toan tai san ¢6 dinh (TSCP) hiru hinh
Khai niém
Tiéu chuan ghi nhan
Céac nguyén tic hach toan vé TSCP hitu hinh
Chtng tir ké toan
S6 ké toan
Tai khoan str dung
Phuong phéap hach toan mot s nghiép vu kinh té phat sinh chu yéu
K¢ toan tai san ¢6 dinh (TSCP) vé hinh
Khai niém
Tiéu chuan ghi nhan

Céc nguyén tic hach toan vé TSCP v6 hinh
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8.24
8.2.5
8.2.6
8.2.7
8.3

8.3.1
8.3.2
8.3.3
8.3.4
8.3.5
8.3.6
8.4

8.4.1
8.4.2
8.4.3
8.44
8.4.5
8.4.6
8.4.7

9.1

9.11
9.1.2
9.1.3
914
9.1.5
9.1.6
9.1.7
9.2

Chtng tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s6 nghiép vu kinh té phat sinh chi yéu
K¢ toan khiu hao tai sén c6 dinh (TSCD)

Khai niém

Céc phuong phap khiu hao

Chung tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s nghiép vu kinh té phat sinh chi yéu
K& toan tai san ¢ dinh (TSCP) thué tai chinh

Khai niém

Tiéu chuan ghi nhan

Céc nguyén tic hach toan vé TSCP vo hinh

Chtng tir ké toan

S6 ké toan

Tai khoan st dung

Phuong phéap hach toan mot s6 nghiép vu kinh té phat sinh chil yéu

CHUGONG 9: KE TOAN CAC KHOAN PAU TU DAI HAN
K¢ toan bat dong sian dau tu
Khai niém
Diéu kién ghi nhan
Céc nguyén tic hach toan vé bat dong san dau tu
Chung tir ké toan
S6 ké toan
Tai khoan str dung
Phuong phéap hach toan mot s6 nghiép vu kinh té phat sinh cha yéu

Ke toan cac khodan dau tu vao cong ty con
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9.2.1 Khainiém

9.2.2 Diéu kién ghi nhan

9.2.3  Cac nguyén tic hach toan

9.2.4  Chimg tir ké toan

9.25  S6 ké toan

9.2.6 Taikhoan sir dung

9.2.7 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh chu yéu
9.3 K¢ toan cac ké toan khoan diu tw vao cong ty lién doanh

9.3.1 Khainiém

9.3.2 biéu kién ghi nhan

9.3.3  Cac nguyén tic hach toan

9.3.4 Chung tir ké toan

9.35  S6 keé toan

9.3.6 Tai khoan sur dung

9.3.7 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh chu yéu
9.4 K¢ toan cac khoan dau tw vao cong ty lién két

9.4.1 Khainiém

9.4.2 Piéu kién ghi nhin

9.4.3 Cac nguyén tic hach toan

9.4.4 Chung tir ké toan

9.45 SO ké toan

9.4.6 Taikhoan st dung

9.4.7 Phuong phap hach toan mot sé nghiép vu kinh té phat sinh chu yéu
9.5 K¢ toan cac khoan dau tw dai han khac

9.5.1 Cac nguyén tic hach toan

9.5.2 Chung tir ké toan

9.5.3 SO ké toan

9.5.4 Tai khoan str dung

9.5.,5 Phuong phap hach toan mot s6 nghiép vu kinh té phét sinh cha yéu

9.6 K¢ toan 1ap du phong cic khoan dau tw dai han

Churong trinh CPDCQ nganh Ké Todn — CPKT Ly T Trong TP.HCM 182



9.6.1 Nguyén tac lap du phong

9.6.2 Chung tir ké toan

9.6.3 SO ke toan

9.6.4 Taikhoan sur dung

9.6.,5 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh cha yéu

Churong trinh CPDCQ nganh Ké Todn — CPKT Ly T Trong TP.HCM 183



1. Tén hoc phan KE TOAN TAI CHINH DOANH NGHIEP 2

2. Mi hoc phan 3107082105

3. SO tin chi 4 (3,2,8)

4. Trinh do Danh cho sinh vién ndm thu 3
5. Phén bd thoi gian

- Lén l6p : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thyc hanh : 30 tiét

- Tu hoc - 60 tiét

6. Piéu kién tién quyét: Ké toan tai chinh doanh nghiép 1 (a)
7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phan sinh vién c6 kha ning nim viing nhimg kién thuc
chuyén mon chu yéu vé ke toan tai chinh doanh nghi¢p san xuat va cac nghi¢p vu ké
toan ¢ murc d0 chuyén sau phu hgp vo1 chuyén nganh dao tao, két thic hoc phan
nay sinh vién c6 kha nang van dung thanh thao nghiép vu ké toan lién quan dén ké
todn doanh nghiép san xuat.
7.2 Muc tiéu cu thé:
7.2.1 Kién thire: Sau khi hoc xong phan hoc nay sinh vién c6 thé:
- €0 kién thuc chuyén siu vé tai khoan ké toan, chung tir ké toan, nghiép vu ké
todn phat sinh hang ngay tai doanh nghiép;
- Trinh bay co s6 dé ghi nhan vao hé théng tai khoan ké toan Viét Nam xac dinh
két qua ti€u thu,so sach ké toan, bao cdo tai chinhv.v
- Phan tich duogc tinh hinh hoat dong va két qua kinh doanh ctia DN ¢ cac mat
cong ng, von chu s& hitu, chi phi... nham d€ xuat cac giai phap nang chat lugng
doanh nghiép.
7.2.2 Ky nang:
- Hoc phén nay gitp cho sinh vién co kién thtrc chuyén sau vé ké toan dé co thé
van dung vao cong tac ké toan thyc té tai doanh nghiép

- Str dung bang tinh excel phuc vu tinh toan & cac phan hanh chuyén sau;

- Suy nghi ph€ phan muc trung binh vé viéc lya chon céc chinh sach va phuong
phap ké toan;

- Viét bdo cdo ngan kem muc ti€u phan tich.
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7.2.3 Thai do:

Reén luyén tinh than trong trong xur ly s6 liéu ké toan, tao tinh than trach nhiém;
hi€u biét va cang gan bd vdi doanh nghiép ; long yéu nghé ngay cang cao.

8. M6 ta vin tit ndi dung hoc phin

Ké Toan Tai Chinh Doanh Nghiép Phan 2 nham trang bi cho sinh vién nhiing kién
thirc chuyén sau ve€ ke toan ng phai tra, ké toan von chu so hiru, ke toan doanh thu
va chi phi kinh doanh, k& toan thu nhdp va chi phi khac, ke toan thue thu nhép
doanh nghiép va ke toan xac dinh két qua kinh doanh, b&o céo tai chinh.

9. Nhiém vu ciia sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao dfmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh ctia nha trudong.

- Du lop: trén 10%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1] PGS TS V& Vian Nhi, K¢ todn tai chinh, Nha Xuat Ban Kinh Té, 2015.

- Tai liéu tham khdo

[1] Gi4o trinh K& toan tai chinh, Nha Xuit Ban Tai chinh, 2013.

[2] Luat Ké Toan, Nha Xuét Ban Tai chinh, 2005.

[3] Hé thong chuan muc ké toan Viét Nam, Nha Xuét Ban Tai chinh, 2006.

[4] Ché do ké toan doanh nghiép, Bo Tai Chinh, 2014.

[5] Tran Xuan Nam, K& toan tai chinh, Nha Xuat Ban Tai chinh, 2015.

[6] GSTS Ngo Thé Chi, Gido trinh K& toan tai chinh, Nha Xuat Ban Tai chinh, 2010

- Khéac

[1]. Hé thong cac thong tu hudng dan cac chuan muc ké toan do B Tai Chinh ban
hanh

[2]. Cac thong tu hudng dan vé thué thu nhap doanh nghiép va thué GTGT do Bo
Tai Chinh hodc Tong cuc thué ban hanh.

[3]. QP 206/2003/QP — BTC vé trich khau hao tai san c¢6 dinh v.v...

[4]. Thong tu s6 45/2013/TT-BTC vé trich khau hao tai san c¢b dinh v.v...

[5]. Thong tu s6 200/2014/TT-BTC

11. Tiéu chuan danh gia sinh vién
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- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Kh&c: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phén

. Phan b thoi gian _
So Ghi
TT | N§i dung tidt Li ] Thuc Tw | cha
thuyét | hanh | hoc
1 | Ké toan no phai tra 10 8 4 10
2 | Ké toan von chii s¢ hiru 10 8 4 10
Ké toan doanh thu va chi phi
3| kinh doanh 11| 8 6 |12
4 I A e 11 4 4
K& toan thu nhip va chi phi khac 6 4
Ké toan thué thu nhap doanh
5 | nghiép va ké toan xac dinh két 11 8 6 12
quad kinh doanh
6 | Bao céo tai chinh 12 | 9 6 |12
PHAN D

KE TOAN NOQ PHAI TRA VA KE TOAN VON CHU SO HU'U

CHUONG 10: KE TOAN NO PHAI TRA

10.1 Tong quan vé ng phai tra

10.1.1 Cac khai ni€ém va phan loai ng phai tra
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10.1.2
10.2

10.2.1
10.2.2
10.2.3
10.2.4
10.3

10.3.1
10.3.2
10.3.3
10.3.4
10.4

104.1
10.4.2
10.4.3
104.4
10.5

105.1
10.5.2
10.5.3
10.5.4
10.5.5
10.6

10.6.1
10.6.2
10.6.3
10.6.4
10.7

10.7.1
10.7.2

Céc nguyén tic hach toan

K¢ toan vay ngin han

Chtng tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s nghiép vu kinh té phat sinh chi yéu
K¢ toan n¢ dai han dén han tra

Chung tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phap hach todn mot s6 nghiép vu kinh té phat sinh chu yéu
K¢ toan thué va cac khoan phai nép cho Nha nuéc

Chtng tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phap hach toan mot sd nghiép vu kinh té phat sinh chu yéu
K¢ toan cac khoan phai tra ngudi lao dong

Tong quan vé luong va cac khoan trich theo luong

Chimg tir ké toan

S6 ké toan

Tai khoan st dung

Phuong phéap hach toan mot s6 nghiép vu kinh té phat sinh chil yéu
K¢ toan chi phi phai tra

Chtng tir ké toan

S6 ké toan

Tai khoan str dung

Phuong phéap hach toan mot s nghiép vu kinh té phat sinh chu yéu
K¢ toan phai tra ndi bd

Chtng tir ké toan

SO ké toan
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10.7.3 Tai khoan sir dung

10.7.4 Phuong phap hach toan mot sé nghiép vu kinh té phat sinh chu yéu
10.8 K& toan phai tra theo tién d9 hop dong xay dung (*)

10.8.1 Chtng tir ké toan

10.8.2 S ké toan

10.8.3 Tai khoan sir dung

10.8.4 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh cha yéu
10.9 K& toan phai tra phai ndp khac

10.9.1 Chtng tir ké toan

10.9.2 S ké toan

10.9.3 Tai khoan sir dung

10.9.4 Phuong phap hach toan mot sé nghiép vu kinh té phat sinh chu yéu
10.10 K& toan trai phiéu phat hanh

10.10.1 Chimng tir ké toan

10.10.2 S6 ké toan

10.10.3 Tai khoan sir dung

10.10.4 Phuong phap hach toan mot s6 nghiép vu kinh té phét sinh cha yéu
10.11 K& toan dw phong no phai tra

10.12.1 Chung tir ké toan

10.12.2 S6 ké toan

10.12.3 Tai khoan st dung

10.12.4 Phuong phap hach toan mot s6 nghiép vu kinh té phét sinh cha yéu

CHUONG 11: KE TOAN VON CHU SO HUU
11.1 Tong quan vé von chii s¢ hiru
11.1.1 Khai niém
11.1.2 Céac nguyén tic hach toan
11.2 K& toan ngudn von kinh doanh
11.2.1 Chung tir ké toan
11.2.2 So ké toan
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11.2.3 Tai khoan sir dung

11.2.4 Phuong phap hach toan mot sé nghiép vu kinh té phat sinh chu yéu
11.3 K& toan chénh léch danh gia lai tai san

11.3.1 Chtng tir ké toan

11.3.2 So ké toan

11.3.3 Tai khoan stir dung

11.3.4 Phuong phap hach toan mot s6 nghiép vu kinh té phat sinh cha yéu
114 K& toan chénh léch ty gia

11.4.1 Chtng tir ké toan

11.4.2 S6 ké toan

11.4.3 Tai khoan sir dung

11.4.4 Phuong phap hach toan mot sé nghiép vu kinh té phat sinh chu yéu
11.5 K& toan lgi nhuin sau thué va phan phéi loi nhuin sau thué
11.5.1 Khai niém

11.5.2 Chung tir ké toan

11.5.3 So6 ké toan

11.5.4 Tai khoan st dung

11.5.5 Phuong phap hach toan mot s6 nghiép vu kinh té phét sinh cha yéu

PHAN E
KE TOAN DOANH THU - CHI PHi VA XAC DPINH KET QUA KINH DOANH
CHUONG 12: KE TOAN DOANH THU VA CHI PHI KINH DOANH
12.1 Khai niém
12.2 Ké toan doanh thu ban hang va cung cap dich vu
12.3 Ké toan doanh thu hoat dong tai chinh
12.4 Ké toan chi phi tai chinh
12.5 Ké toan gia von hang ban
12.6 Ké toan chi phi ban hang
12.7 Ké toan chi phi quan 1y doanh nghiép
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CHUONG 13: KE TOAN THU NHAP VA CHI PHi KHAC
13.1 Khai niém va nhiém vu ké toan
13.2 K& toan thu nhép khéc
13.3 K& toan chi phi khac

CHUONG 14: KE TOAN THUE THU NHAP DOANH NGHIEP VA KE TOAN
XAC BINH KET QUA KINH DOANH

14.1 Ké toan thué TNDN hién hanh

14.2 K& toan tai san thué TNDN hoan lai
14.3 K& toan thué TNDN hoén lai phai tra
14.4 K& toan xac dinh két qua kinh doanh

PHAN F
LAP BAO CAO TAI CHINH
CHUONG 15: BAO CAO TAI CHINH

15.1 Mot s6 van dé chung vé bao céo tai chinh
15.2 Bang can dbi ké toan
15.3 Béo cao Két qua hoat dong kinh doanh
15.4 B4o céo luu chuyén tién té
15.5 Thuyét minh béo céo tai chinh
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1. Tén hoc phan KE TOAN TAI CHINH DOANH NGHIEP 3
2. Mi hoc phin 3107083114
3. SO tin chi 3(2,2,8)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phén bd thoi gian
- Lén l6p : 30 tiét
- Thuc tap phong thi nghiém  : 0 tiét
- Thyc hanh - 30 tiét
- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Ly thuyétTai chinh — tién té (a)
7. Muc tiéu ciia hoc phén:
7.1 Muc tiéu chung:

Sau khi hoan tat hoc phan sinh vién c¢6 kha nang nam vitng co so 1y thuyét vé
phuong phap ké toan cac khoan muc tai san, nguon vén c6 tinh dic thu trong cac
t6 chirc tai chinh, tap trung chu yéu vao ké todn cac cong cu tai chinh va ké toan
cac hoat dong kinh doanh ngoai té

7.2 Muc tiéu cu thé:

7.2.1 Kién thire: Cung cap cho sinh vién kién thtc cy thé vé:

- Trang bi vé van dé nghién ctru/ky niang nghién ctru: cac van dé lién quan dén
ké toan tai san tai chinh, cong n¢ tai chinh, cac cong cu phai sinh, cac cong cu lai
ghép; 1ap va phan tich bao céo tai chinh cua cac TCTC; quan tri tai chinh va quan
tri rui ro trong cac TCTC va cac doanh nghiép.

7.2.2 Ky nang:

- Rén luyén cho sinh vién k¥ ning thu thap dit lidu tai chinh dé phan tich, 1y giai
nhitng hién tugng lién quan dén tai chinh doanh nghiép.

- K¥ ndng tng dung cac khai niém, cac cong cu va ddc biét la cac mo hinh tai
chinh dé phan tich va ra cac quyét dinh tai chinh doanh nghiép.

7.2.3 Thdi do:

- Lam thay doi dan thai d6 hoc tap tich cuc, tir chd may moéc st dung cac cong
thirc, mo6 hinh vé dir liéu cho sang sang vi¢c bi€t to chtrc, ty tim kiém dir li¢u va
ung dung cac cong thirc, mo hinh xéac véi thuc té tai chinh ctia doanh nghiép.

8. M6 ta vin tit ndi dung hoc phin
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Hoc phﬁn gidi thiéu vé ké toan tai chinh tai cac don vi thudc nganh dich vu tai
chinh nhu cic to chic tai chinh, cic cong ty ching khoan, bao hiém, quy tin
dung,.... v6i ndi dung chu yéu 1a ké todn cac cong cu tai chinh; phuong phéap ké
toan da t&; va phuong phap ké toan dbi vi mot sb loai hinh dich vu nhu phuong
tién thanh toan, dich vu luu ky va uy thac... Hoc phan ciing gi6i thiéu cac yéu
cau vé thuyét minh va cong bd thong tin trén bao cdo tai chinh dic thu cho linh
vuc dich vu tai chinh.

9. Nhiém vu cua sinh vién
Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Ty Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau cia gidng vién

10. Tai liéu hoc tap
- Sach, giao trinh chinh
[1] PGSTS V& Vin Nhi, Ké toan tai chinh, Nha Xuat Ban Kinh Té, 2015.
- Tai ligu tham khao ’
[1] Giao trinh K¢ toan tai chinh, Nha Xuat Ban Tai chinh, 2013.
[2] Luét K€ Toan, Nha Xuat Ban Tai chinh, 2005.
[3] H¢ :[héng ,chuén muc ké toan Viét Nam, Nha Xuat Ban Tai chinh, 2006.
[4] Che do ke toan doanh nghiép, Bo Tai Chinh, 2014.
[5] Tran Xuan Nam, K¢ toan tai chinh, Nha Xuat Ban Tai chinh, 2015.
[6] GSTS Ngb6 Thé Chi, Gido trinh K¢ toan tai chinh, Nha Xuat Ban Tai chinh, 2010
- Khéac
[1]. HE thong céc thong tu hudng dan cac chuan muc ké toan do B Tai Chinh ban
hanh
[2]. Cac thong tu hudng dan ,Vé thué thu nhap doanh nghiép va thué GTGT do Bo
Tai Chinh hodc Tong cuc thué ban hanh. , ,
[3]. QD 206/2003/Qb — BTC vé trich khau hao tai san ¢6 dinh v.v...
[4]. Thong tu 6 45/2013/TT-BTC vé trich khau hao tai san ¢6 dinh v.v...
[5]. Thong tu s6 200/2014/TT-BTC

11. Tiéu chuin danh gia sinh vién

- Duw lop: trén 70%

- Thao ludn theo nhdm
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- Tiéu lugn: khéng

- Kiém tra thuwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Kh&c: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

Phén bo thoi gian

N S6 Ghi
i Noi dung tét [ Li | Thye || chd
thuyét | hanh | ¥ "¢
1 Chuong 1: Téng quan vé ké 3 3 0 5
toan trong cac to churc tai chinh
Chuong 2: Ké toan no phai tra
2 cua cac TCTC 6 4 4 12
Chuong 3: K¢é toan cac khoan
3 dau tu ching khodn 6 4 4 12
4 Chuong 4: K¢ toan cac khoan 5 4 4 12

cho vay va phai thu

Chuong 5: Ké toan cac phuong
5 | tién thanh toan cung cap va hoat | 6 4 4 12
dong thanh toan von

Chuong 6: Ké toan céc giao

6 dich ngoai t& ! > 4 14
7 }Cliéllllm’ng 7: K& toan Von chu s& 5 3 4 10
8 | Chuong 8: Béo cdo tai chinh 6 3 6 12

Tong cong 45 30 30 90

CHUONG 1: Tong quan vé ké toan trong cac té chirc tai chinh
1.1 Khai quat vé cac to chirc tai chinh va dich vu tai chinh cung cip
1.2 Céc dic diém cua nganh dich vu tai chinh tac dong dén ké toan

1.3 Khai niém va phan loai cong cu tai chinh theo chuan muc ké toan quoc té
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1.4 Khai quat vé khung phap 1y vé ké toan cac TCTC tai Viét Nam
1.5 T6 chirc cong tac ké toan tai cac TCTC

CHUONG 2: Ké toan no phai tra ciia cic TCTC

2.1. Khéi niém va nguyén tic ké toan cac cong cu no phat hanh theo IAS/IFRS
2.2. Ké toan céac khoan tién giri va ching chi tién guri phat hanh

2.3. Ké toan cac khoan vay NHTW va cac TCTD khac

2.4. Ké toan trai phiéu va ky phiéu phat hanh

CHUONG 3: Ké toan cac khoan dau tw chirng khoan

3.1. Tai séan tai chinh: khai niém va phan loai

3.2. C4c co so dinh gia va nguyén tic ké toan cac nhom tai san tai chinh
3.3. Ké toan chtmg khoan kinh doanh

3.4. Ké toan ching khoan dau tu giit dén khi dao han 3.5. Ké toan ching khoan dau
tu san sang dé ban

CHUONG 4: Ké toan cac khoan cho vay va phai thu

4.1. Khai quat vé cac khoan cho vay va phai thu

4.2. Ké toan cac khoan cho vay timg lan va cho vay theo han mirc tin dung

4.3. Ké toan cac khoan cho vay khac (dong tai trg, chiét khiu, cho thué tai chinh)
4.4. Ké toan dy phong rui ro tin dung

4.5. Ké toan xir 1y ng x4u va hoat dong mua ban ng 4.6. K& toan hoat dong bao lanh

CHUONG 5: Ké toan cac phuong tién thanh toan cung cap va hoat dong thanh
toan von

5.1 Khai quat vé cac phuong tién thanh toan cung cap va yéu cau ké toan
5.2 Ké toan céc cong cu thanh toan ndi dia
5.3 K& toan cac cong cu thanh toan quc té
5.4 K& toan thanh toan von giita cac TCTC

CHUONG 6: Ké toan cac giao dich ngoai té
6.1. Khai quat vé cac hoat dong kinh doanh ngoai hdi cta cac TCTC
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6.2. Ké toan giao dich ngoai té giao ngay

6.3. K& toan giao dich ngoai t€ ky han 6.4. Ké toan giao dich hoan ddi tién té 6.5.
K¢ toan giao dich quyén chon tién t&

CHUONG 7: Ké toan Von chii sé hiru

7.1 K& toan cac cong cu von phat hanh (ty nghién ctru)
7.2 K& toan loi nhuan va phan phéi lo1 nhuan

7.3 K& toan cac khoan thu nhap

7.4 K& toan cac khoan chi phi (tap trung vao chi phi hoat dong)
7.5 Ké toan XDKQKD va phan phdi loi nhuén
CHUONG 8: Bao cao tai chinh

8.1  Nhiing van dé chung vé BCTC cila cac TCTC
8.2  Bang Can ddi ké toan

8.3  Bé&o cdo KQHDDKD

8.4  Bio cao luu chuyén tién té

8.5  Thuyét minh BCTC
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1. Tén hoc phan : KE TOAN QUAN TRI 1

2. Mi hoc phin 13107083110

3. S0 tin chi : (3,0,6)

4. Trinh do : Danh cho sinh vién nam thtr 3
5. Phén bd thoi gian

- Lén l6p : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh - 0 tiét

- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Nguyén 1y Ké toan (a)
7. Muc tiéu ciia hoc phén:
7.1 Muc tiéu chung:

Sau khi hoan tat hoc phan sinh vién c6 kha nang nhan thirc vé moi lién h¢
gifta K¢ toan chi phi, Ké toan tai chinh va ké toan quan tri. Trén co s& do trang bi
cho sinh vién kién thtrc co ban 1y ludn vé tam quan trong cua ké todn quan tri dé ra
quyét dinh sir dung thong tin ké toan, thong tin vé chi phi, cac k¥ nang thyc hanh dé
ra quyét dinh trong ngan han, phuong phap lap ké hoach kinh doanh.

7.2 Muc tiéu cu thé:

7.2.1 Kién thirc: Sau khi hoc xong sinh vién c6 thé:
- Giai thich vai tro ké toan quan tri doanh nghiép va cac diém giéng khac nhau ké
toan chi phi, ké toan quan tri.
- Giai thich chi phi, phan tich chi phi va cac nhan t6 anh huong dén cac quy dinh
veé gia ban san pham dich vu.
- Giai thich ban chat va noi dung ké toan quan tri danh gia hiéu qua quan tri cua
cac bg phan.
- Phan tich thong tin va tinh toan thich hop cho viéc ra cac quyét dinh ngin han,
quyét dinh day du.

7.2.2 Ky nang:
- St dung cac cong cu dinh lugng va bang tinh excel cho viéc tinh toan va phan
tich thong tin ké todn quan tri nhu phan tich chi phi —kho6i luong — lgi1 nhuén, 1ap du
toan ngan sach tong hop...
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- Suy nghi phé phan mic co ban vé danh gia cac thong tin dé dua ra quyét dinh
quan ly.

7.2.3: Thai d¢ : Rén lu}{én cho sinh vién tinh ‘thém trong trong xur ly s((? lidu ké toan,
tu 1ap tinh than yéu nghé va nhan thirc ding v€ dao dirc nghé nghiép ké toan.

8. M6 ta vin tit ndi dung hoc phin

Hoc phén nay trang bi nhiing kién thic co ban c6 lién quan dén viée ké toan
quan tri bao gdm ké toan chi phi va gia thanh, 14p du toan ngén sach va kiém soat
chi phi, phan tich mdi quan hé chi phi-khdi lvgng-loi nhuén, sir dung thong tin cta
ké toan quan tri dé dua ra quyét dinh.

9. Nhiém vu cua sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao dfmg hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh ctia nha trudong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh , , ‘
[1] Nguyén Thi Loan, Ké todn quan tri, Nha xuat ban Pai hoc Kinh té TP. H6 Chi
Minh, 2012.

- Tai liéu tham khdo

[1] Khoa Ké toan - Kiém toan Truong Dai hoc Kinh té TP.HCM, K¢é toan chi phi.
[2] PGS.TS Pham Vin Duoc, ThS. Pao Tat Thang, Bai tap Ké toan chi phi.

[3]. Pham vin Duoc, (2006), Ké toan Quan Tri, Nha xuat ban thong ké

[4]. Huynh Loi, Nguyén Khac Tam, (2002), Ké todn chi phi, Nha Xuat Ban Thong
ké

[5]. V& Vin Nhi, Pham Thanh Liém, Ly Kim Hué, (2002), Huéng dan thyc hanh vé
ké toan chi phi san xut va tinh gia thanh san pham trong doanh nghiép, Nha xuat
ban Théng ké.

[6]. Nguyén Dinh D, Trwong Thi Thuy, Nguyén Trong Co, Nghiém Thi Ha,
(2006), Ké toan va phan tich chi phi — Gia Thanh trong doanh nghiép, Nha xuét ban
tai chinh.

[7]. TS Pham Van Duoc, Ths Pao Tét Théng, Bai tap Ké toan Quan tri, Nha Xuat
ban Thong ké, 2004.
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[8]. Ths Huynh Loi, Ths Nguyén Khéc Tam - H¢ thong bai tap va bai giai ké toan
quan tri - Nha xuat ban Thong ké, 2001. ,

[9]. VO Thélqh Danbh, Bﬁi Van Trinh, La Xuan DPao, (2000), Gido trinh ké toan Phan
tich, Nha xuat ban Thong ké.

[10]. Ray H. Garrison, Eric W. Noreen va Peter C. Brewer (2014), Managerial
Accounting, 15e., McGraw-Hill.

[11]. Jerry J. Weygandt, Paul D. Kimmel, Donald E. Kieso (2015), Managerial
Accounting: Tools for Business Decision Making, 7th e., John Wiley & Sons, Inc.

- Khéc

[1]. Hé thong cac thong tu hudng dan cac chuan myc ké toan do Bo Tai Chinh ban
hanh

[2]. Céc thong tu hudng dan \{é thué thu nhap doanh nghiép va thué GTGT do Bo
Tai Chinh hoac Tong cuc thué ban hanh. ,

[3]. QD 206/2003/QD — BTC v¢ trich khau hao tai san c¢o dinh v.v...

11. Tiéu chuan danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khac: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi

13. Noi dung chi tiét hoc phin

N Sf; Phan bo thoi gian Ghi
T Noi dung tiet Li Thuc | Ty | chu
thuyét | hanh | hoc
1 | Chuong 1: Tong quan vé ké toan quan 4 4 8
tri
2 | Chuong 2: Phan loai chi phi 6 6 12
3 | Chuong 3: Tién doan sy tng xtr cia chi | 7 7 14
phi
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4 | Chuong 4: Phan tich chi phi - khbi 7 7 14
lugng - lgi nhuan

5 | Chuong 5: Béo c4o bd phén 7 7 14

6 | Chuong 6: Thong tin thich hop cho 7 7 14
viéc ra quyéet dinh ngan han

7 | Chuong 7: Ké hoach c6 dinh 7 7 14

TONG CONG 45 45 90

Chuwong 1: Tong quan vé ké toan quan tri

1.1. Ké toan quan tri 1a gi

1.2.Vai tro ciia ké toan quan trj vién trong to chirc

1.3. Cac k¥ thuat va chién lugc str dung trong ké toan quan tri
Chuwong 2: Phan loai chi phi

2.1. Thong tin ké toan quan tri

2.2. Khai niém vé chi phi

2.3. Phan loai chi phi trong qu4 trinh san xuét

2.4. B4o cdo san xuét

2.5. Phan loai chi phi dung cho muc tiéu quan tri
Chwong 3: Tién doan su rng xir cia chi phi

3.1. Mdi lién hé gilra mg xur cua chi phi, danh gia va tién doan chi phi

3.2. Khai niém ve sy ing xir cua chi phi

3.3. Chi phi kha bién

3.4. Chi phi bat bién

3.5. Chi phi hén hop

3.6. Mot s6 van dé trong danh gia chi phi
Chuwong 4: Phan tich chi phi - khdi lwong - 1gi nhuin

4.1. Phan tich CVP

4.2. Cac chi s6 sir dung trong phan tich CVP

4.3. Phan tich diém hoa von

4.4. Phan tich loi nhuan muc tiéu

4.5. Gia ban tbi thiéu

4.6. Ung dung cvp cho cac quyét dinh quan tri

4.7. Phan tich cvp cho nhiéu san pham

Chuwong 5: Bao cao by phan

4.1. Thiét lap bao cao bd phan
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4.2. Cac chi sd trong phan tich bao cdo bo phan ,
4.3. So sanh bao cao thu nhép theo phuong phap truc tiép va toan bo
4.4, Ung dung ctia phuong phap bao cao bd phan

Chuwong 6: Thong tin thich hop cho viéc ra quyét dinh ngin han

6.1.
6.2.
6.3.
6.4.

Ké toan quan tri vién trong qua trinh ra quyét dinh
Phan tich thong tin thich hop
Céc loai quyét dinh thuong gip

(Gia ban to1 thiéu

Chuong 7: Ké hoach c6 dinh

7.1
7.2.
7.3.
7.4,

Hé théng ngan sach va ké hoach chién luoc
Muc dich cuaa hé théng ké hoach
Tién trinh 1ap ké hoach

Quan 1y ké hoach
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1. Tén hoc phan : KE TOAN QUAN TRI 2

2. Mi hoc phin 13107083112

3. SO tin chi 1 (3,0,6)

4. Trinh do : Danh cho sinh vién nam thtr 3
5. Phén bd thoi gian

- Lén l6p : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh - 0 tiét

- Tuhoc - 90 tiét

6. Piéu kién tién quyét: Nguyén 1y Ké toan (a)
7. Muc tiéu ciia hoc phén:

7.1 Muc tiéu chung:

Sau khi hoan tat hoc phan sinh vién c6 kha ning nhéan thic vé méi lién hé
giita Ké toan chi phi, Ké toan tai chinh va ké toan quan tri. Trén co s& d6 trang bi
cho sinh vién kién thirc co ban 1y luan vé cac phuong phap phan b chi phi, xay
dung dinh mirc, cac ky nang thuc hanh dé ra quyét dinh trong dai han, phuong phap
lap ké hoach kinh doanh cho nhiéu murc hoat dong khéac nhau, dinh gia san phém
dich vu, phan tich bao c4o tai chinh.

7.2 Muc tiéu cu thé:

7.2.1 Kién thire: Sau khi hoc xong sinh vién co thé:
- Giai thich vai tro ké toan quan tri doanh nghiép va cac diém giéng khac nhau ké
toan chi phi, ké toan quan tri.
- Giai thich chi phi, phan tich chi phi va cac nhan t6 anh huong dén cac quy dinh
veé gia ban san pham dich vu.
- Giai thich ban chat va ndi dung ké toan quan tri danh gia hiéu qua quan tri cta
cac bo phan.
- Phan tich thong tin va tinh toan thich hop cho viéc ra cac quyét dinh ngin han,
quyét dinh day du.

7.2.2 Ky nang:
- St dung cac cong cu dinh lugng va bang tinh excel cho viéc tinh toan va phan
tich thong tin ké toan quan tri nhu phan tich chi phi —kho6i luong — 1g1 nhuén, 1ap du
toan ngan sach tong hop...
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- Suy nghi phé phan mic co ban vé danh gia cac thong tin dé dua ra quyét dinh
quan ly.

7.2.3: Thai d¢ : Rén luyén cho sinh vién tinh than trong trong xu ly s((? lidu ké toan,
tu 1ap tinh than yéu nghé va nhan thirc ding v€ dao dirc nghé nghiép ké toan.

8. M6 ta vin tit ndi dung hoc phin

Hoc phan nay trang bi nhiing kién thirc co ban c6 lién quan dén viéc ké toan
quan tri bao gé)m phan b6 chi phi cho cac b phan phuc vu, thiét 1ap dinh muc chi
phi, ké hoach linh hoat va phan tich bién dong chi phi, dnh gia san phém, dich vu
phuc vu, hoach dinh von dau tu dai han, khia canh x hoi va méi truong trong ké
toan quan tri.

9. Nhiém vu cua sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh quy
theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh ctia nha trudong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau cia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh , , ‘
[1] Nguyén Thi Loan, Ké foan quan tri, Nha xuat ban Pai hoc Kinh té¢ TP. H6 Chi
Minh, 2012.

- Tai liéu tham khdo

[1] Khoa Ké toan - Kiém toan Truong Dai hoc Kinh té TP.HCM, K¢ toan chi phi.
[2] PGS.TS Pham Vin Duoc, ThS. Pao Tat Thing, Bai tip K& toan chi phi.

[3]. Pham vin Duoc, (2006), Ké toan Quan Tri, Nha xuat ban thong ké

[4]. Huynh Loi, Nguyén Khac Tam, (2002), Ké todn chi phi, Nha Xuat Ban Thong
ké

[5]. V& Vin Nhi, Pham Thanh Liém, Ly Kim Hué, (2002), Hudng dan thuc hanh vé
ké toan chi phi san xut va tinh gi4 thanh san pham trong doanh nghiép, Nha xuat
ban Thong keé.

[6]. Nguyén Dinh D, Truong Thi Thuy, Nguyén Trong Co, Nghiém Thi Ha,
(2006), Ké toan va phan tich chi phi — Gia Thanh trong doanh nghiép, Nha xuét ban
tai chinh.

[7]. TS Pham Van Duogc, Ths Pao Tét Théng, Bai tap Ké toan Quan tri, Nha XUt
ban Thong ké, 2004.
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[8]. Ths Huynh Loi, Ths Nguyén Khéc Tam - H¢ thong bai tap va bai giai ké toan
quan tri - Nha xuat ban Thong ké, 2001. ,

[9]. VO Thélqh Danbh, Bﬁi Van Trinh, La Xuan DPao, (2000), Gido trinh ké toan Phan
tich, Nha xuat ban Thong ké.

[10]. Ray H. Garrison, Eric W. Noreen va Peter C. Brewer (2014), Managerial
Accounting, 15e., McGraw-Hill.

[11]. Jerry J. Weygandt, Paul D. Kimmel, Donald E. Kieso (2015), Managerial
Accounting: Tools for Business Decision Making, 7th e., John Wiley & Sons, Inc.

- Khéc

[1]. Hé thong cac thong tu hudng dan cac chuan muc ké toan do Bo Tai Chinh ban
hanh

[2]. Céc thong tu hudng dan \{é thué thu nhap doanh nghiép va thué GTGT do Bo
Tai Chinh hoac Tong cuc thué ban hanh. ,

[3]. QD 206/2003/QD — BTC v¢ trich khau hao tai san c¢o dinh v.v...

11. Tiéu chuin danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khac: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi

13. Noi dung chi tiét hoc phin

N S é Phan bo thoi gian Ghi
T N¢i dung tiet Li Thuc | Ty | chu
thuyét | hanh | hoc
Chuong i: Phan bo chi phi cho cac bo
1 | phan phuc vu 5 5 10
5 Chuong ii: Thiét lap dinh mure chi phi 8 3 16
Chuong iii: K¢é hoach linh hoat va phan
3 | tich bién dong chi phi 8 8 16
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Chuong iv: Pinh gia san pham, dich vu
4 ohuc vu 8 8 16
5 }Clihu’orng v: Hoach dinh von dau tu dai 3 3 16
an
Chuong vi: Khia canh x@ hoi va moi
6 | truong trong ké toan quan tri 8 8 16
TONG CONG 45 45 90

Chwong I: PHAN BO CHI PHi CHO CAC BQ PHAN PHUC VU
L. Su can thiét phai phan b6 chi phi cua cac b phan phuc vu
II. Cac nguyén tac chung dé phan bo chi phi gian ti€p dén doi tugng chiu chi phi

I1I. Cac van dé lién quan dén lya chon can ¢t phan bo

IV. Cac phuong phap phan b chi phi ctia cac bo phan phuc vu

V. Mot s6 van dé can luu ¥ khi phéan b6 chi phi

VI. Anh hudng cua viéc phan bo dén qua trinh xac dinh chi phi cua bd phan phuc vu
Chuwong II: THIET LAP PINH MUC CHI PHi

[. Binh nghia dinh muc

I1. Vai trd va nguyén tac xay dung dinh muc chi phi

[II. Phuong phép xac dinh chi phi dinh murc

IV. Xay dung dinh murc cho cac loai chi phi

Chuong III: KE HOACH LINH HOAT VA PHAN TiCH BIEN PONG CHI
PHI

I. K& hoach linh hoat

I1. Phén tich bién dong chi phi |

Chwong IV: PINH GIA SAN PHAM, DICH VU PHUC VU

I. Cac nhan t anh huong dén quyét dinh vé gia

II. Cac phuong phap xac dinh gia ban san phém, dich vu phuc vu

Chuong V: HOACH PINH VON PAU TU DAI HAN

I. Dic diém vén dau tu dai han

I1. Cac budc hoach dinh von dau tu dai han

II1. K¥ thuat phan tich du an dai han

IV. Cac phuong phap khong chiét khau dong tién

V. Céac phuong phap chiét khau dong tién

Chuong VI: KHIA CANH XA HQI VA MOI TRUONG TRONG KE TOAN
QUAN TRI

[. Trach nhiém xa hdi cua doanh nghiép

I1. Ké toan quan tri moi truong
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[11. Loi ich cua viéc nhan ra cac tac dong ctia moi truong va xa hdi
IV. Cac kho khan khi ti€p can khia canh xa hoi va moi truong
V. Do luong cac hoat dong thudc khia canh xa hdi va méi truong
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1. Tén hoc phan KE TOAN NHA NUOC

2. Mi hoc phin 3107082108

3. SO tin chi 3(3,0,6)

4. Trinh do Cho sinh vién nam thtr 3
5. Phén bd thoi gian

- Lén l6p : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh - 0 tiét

- Tu hoc - 90 tiét

6. Piéu kién tién quyét: Nguyén 1y Ké toan (a)
7. Muc tiéu ciia hoc phén

Sau khi hoan tat hoc phan sinh vién c6 kha ning nim viing nhimg kién thuc
chuyén mon chu yéu vé ké toan Nha nudc va c6 khd nang van dung thanh thao
nghiép vu ke toan lién quan dén nd1 dung da gidi thi¢u trong Hoc phan

8. Mo ta vzfin tit noi dung hgc‘phﬁn , ‘

Mon Ké Toan Nha nudc nham trang bi cho sinh vién nhiing kién thirc vé cong
tac ké toan, hach toan trong nhiing don vi Nha nudc, don \{i hanh vchinh su nghiép
nhu: sy nghi€p van hoa, sy nghiép giao duc, sw nghi¢p y t&, cac to chuc doan the,
cac don vi hanh chinh thuan tuy...

Ké toan Nha nudc 1a mot nghiép vu ludén gan chit voi luat ngan sach nha nudc,
gitip cho nha quan trj c¢6 thé kiém tra, kiém soat va quan 1y tot don vi co sir dung
kinh phi nha nudc va khong stir dung kinh phi Nha nuéce
9. Nhiém vu cua sinh vién
Tham dy hoc va thao luan, kiém tra, theo Qui dinh ddo tao cao déng hé chinh quy
theo hoc ché tin chi tai truong Cao dang K§ thuat Ly Tu Trong TP.HCM, Quyét
dinh s6: 1780/QD-LTT va quy ché hién hanh cta nha truong.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia giang vién
10. Tai liéu hoc tap

- Sach, giao trinh chinh
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[1] PGS TS Pham Van bang, PGS TS Phan Thi Ctc va tap t}lé giang vién Khoa Tai
chinh K¢ toan, PH Cong Nghi¢p TP. HCM, Giao trinh K& toan Nha nudc, NXB
Thong Ké, 2007.

- Tai liéu tham khdo

[1] H¢ thong ké toan hanh chanh sy - nghiép, NXB Tai chinh, 2004.

[2]. Hé thong céc thong tu hudng dan cac chuan muc ké toan do Bo Tai Chinh ban
hanh

[3]. Cac thong tu hudng dan \fé thué thu nhap doanh nghiép va thué GTGT do B
Tai Chinh hodc Tong cyc thué ban hémh. , .

[4] Quyét dinh 206/2003/QD — BTC v€ trich khau hao tai san ¢6 dinh.

[5]. Phan Thi Thiy Ngoc, ké toan hanh chanh sy nghiép, NXB Lao Dong, 2012.

[6] Thong tu s6 45/2013/TT-BTC vé trich khau hao tai san c6 dinh v.v.. i

[7] PGS TS Pham Van Dang, TS Tran Phudc, Th. S,Nguyen Kinh; ThS. Nguyén Thi
Thuy Hanh Gido trinh K& toan Nha nudc, NXB Thong K&, 2009.

11. Tiéu chuin danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thuong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khac: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi

13. Noi dung chi tiét hoc phin

X Phan b6 thoi gian .
TT | Noi dung S? P Ghi
: tiét Li Thue | Tw | chud
thuyet | hanh | hoc
1 | Tong quan vé ké toan Nha Nudc 3 3 6
Ké toan ngan sach Nha nudc va
2 | hoat dong nghiép vu kho bac Nha | 12 12 24
nudc
3 | Ké toan hanh chinh sy nghiép 25 25 50
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4 Ké toan CE:lC don vi dac thu thuodc 5 5 10
linh vuc ké toan Nha nudc
TONG CONG 45 45 90

CHUONG 1: TONG QUAN VE KE TOAN NHA NUOC
1.1 Khai niém, vi tri va vai tro ciia ké toan Nha nwéc
1.2 Poi twong cia ké toan Nha nwéc
1.3 T6 chirc cong tac ké toan trong cac don vi Nha nuée

1.4 T6 chirc bd may ké toan trong cac don vi Nha nuée

CHUONG 2: KE TOAN NGAN SACH NHA NUGC VA HOAT PONG
NGHIEP VU KHO BAC NHA NUOC

2.1. Nhirng vin dé chung vé ké toan Ngin sich Nha nwéc va hoat dong nghiép
vu Kho bac Nha nuwéc

2.1.1 Nhiém vu, yéu cu cua ké toan Nha nudc va hoat dong nghiép vu Kho bac
Nha nuodc

2.2.2 Pic diém cua ké toan Ngan sach Nha nudc va hoat dong nghi¢p vu Kho bac
Nha nudc

2.1.3 T6 chue cong tac ké toan Kho bac Nha nudc
2.2 . K¢ toan thu - chi Ngan sach Nha nuéc
2.2.1 Ké toan thu, chi Ngan sach Nha nuéc

2.2.2 Ké toan thanh toan von dau tu

2.2.3 Ké toan quy hoan thué Gia trj gia ting

2.3 Ké toan no phai tra

2.3.1. Ké toan cho vay theo muc tiéu chi dinh

2.4. Ké toan thanh toin qua Kho bac Nha nwéc
2.4.1 Thanh toan lién kho bac

2.4.3 K& toan von bang tién

2.4.4 Ké toan diéu hoa von Kho bac Nha nudc

2.4.5 K& toan quyét toan von Kho bac Nha nuéc
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CHUONG 3: KE TOAN HANH CHINH SU NGHIEP
3.1 Nhiém vu, dic diém va t6 chirc cong tic ké toan Hanh chinh su nghiép
3.2 Ké to4n tién, vit tw, dung cu, tai sin ¢ dinh
3.3.K¢é toan cac khoan thanh toan
3.3 Ké toan ngudn von, ngudn kinh phi va quy co quan
3.4 K& toan cac khoan thu
3.5 K&é toan cac khoan chi
3.6.Ké toan hoat dong san xuét kinh doanh
3.7.Bé&o céo tai chinh
CHUONG 4: KE TOAN CAC PON VI PAC THU
THUQC LINH VUC KE TOAN NHA NUOC
4.1 K¢ toan ngan sach va tai chinh xa/phwong

4.2 Ké toan du trir quoc gia
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N S~ W N =

. Tén hoc phan HE THONG THONG TIN KE TOAN 1
. Mi hoc phin 3107082106
. S6 tin chi 3(2,2,6)
. Trinh do Danh cho sinh vién ndm thur 2
. Phén b6 thoi gian
- Lén 16p: 30 tiét
- Thuyc tap phong thi nghiém: 0 tiét
- Thuc hanh: 30 tiét
- Ty hoc: 90 tiét

6. Piéu kién tién quyét: Tin hoc img dung (a)

7. Muc tiéu ciia hoc phin

Sau khi hoan tit hoc phan sinh vién c6 kha nang nam bét cac phuong phap
thiét ké ké toan trén Excel hodc dugc hoc mot phan mém ké toan thong dung cua
Viét Nam, trong pham vi chuong trinh chi tiét nay bién soan ung dung ké toan
trén Excel, tuong lai sé thay thé bang phidn mém ké toan Viét Nam khi du diéu
kién cho phép (trang thiét bi, ban quyén phan mém)..

. M6 ta vin tit ndi dung hoc phan

Hoc phan Ké toan Excel bao gom hai phan. Phan 1, gitp sinh vién trinh bay
duoc bang tinh Excel va ap dung mdt s6 ham thong dung cho cac bai tap co ban.
Phén 2, hudng dan cho sinh vién 4p dung mot s6 ham, mot sé chirc ning cao cap
ctia Excel dé hoan thanh céac bao céo trong ké toan. Sinh vién s& duoc thuc tap
nhirng bai tdp mang tinh thuc té nhu : Bdo céo tién lwong, bao cdo nhap xuét ton,
bao cao thu chi, bdo cdo cong ng, bao cdo thué va cac bao céo tai chinh.

. Nhiém vu cia sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao dang K¥ thuat Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.

- Du lop: trén 70%
- Bai tdp: trén 16p, phong thi nghiém va o nha
1. Dung cu va hoc liéu:gidao trinh, may tinh

2. Khac: Theo yéu cau cua giang vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh :
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[1]. Tap thé giang vién Khoa Tai chinh Ké to4n, Gio trinh Hé théng thong tin Ké
Toan P.1 (K¢ toan Excel), Luu hanh noi bg, 2012.

- Tai li¢u tham khdo N )

[1]. Tran Van Thang, Huéng dan thyc hanh ke toan trén Excel.

[2]. Ong Van Thong, Hudéng dan thuc hanh Excel.

[3]. Misty E. Vermaat (2013), Microsoft Office 2013: Introductory, Cengage
Learning.
11. Tiéu chuin danh gia sinh vién

- Du I6p:1y thuyét trén 70%, thuc hanh bat budc 100%

- Thao luan theo nhom

- Tiéu ludgn: khong

3. Bdo cdo thuc hanh

Kiém tra thuong xuyén

Thi giita hoc phan
Thi két thiic hoc phan

Kh&c: theo yéu cau cta giang vién
12. Thang diém thi: Theo qui ché tin chi
13 Noi dung chi tiét hoc phan

Sé Phén bo thoi gian
TT | Noi dung tiét Li Thuc | Tw | Ghi
thuvét | hanh | hoe chil
1 | Chuong 1: Excel can ban 1 2 6
2 | Chuong 2: Dinh dang bang tinh 3 2 2 6
3 | Chuong 3: Ké toan tién luong 5 2 4 6
4 Cl}uong il K¢ toan vat tu hang hoa 6 4 4 12
thanh pham
5 | Chwong 5: Ké toan tién mit 6 4 4 12
6 | Chuong 6: Bao cdo thué 6 4 4 12
7 | Chuong 7: Ké toan cong no 6 4 4 12
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Chuong 8: Lap so6 cai va Bao Cao 6 4 4 12

8 Tai Chinh - Kiém tra
Chuong 9 Tao tu dong cz}c bao
9 | cao va kiém soat dir liéu Ké Toan 6 4 4 12

(Macro)

TONG CONG 45 30 30 | 90

PHAN 1 : EXCEL CAN BAN

CHUONG 1 : EXCEL CAN BAN

1.1 Tong quan vé Excel

1.2 Thao tac co ban trong Excel

1.3 Thao tac lya 6 - chon khoi

1.4 Thao tac nhap li¢u va hi¢u chinh
1.5 Xt 1y dong, cot, Sheet

CHUONG 2: PINH DANG BANG TiNH
2.1 Cac kiéu dinh dang bang tinh

2.1.1 Dinh dang font chir

2.1.2 Trinh bay vi tri dit li€u trong 6

2.1.3 Ké khung — t6 nén

2.1.4 Pinh dang kiéu s6 c¢6 dau phan cach hang nghin
2.1.5 Pinh dang kiéu %

2.1.6 Pinh dang kiéu ngay

2.1.7 Pinh dang kiéu chudi

2.2 Cac chirc nang khac

2.2.1 Churc nang dién sb lién tiép, tu dong theo cot hodc hang
2.2.2 Sao chép dit liéu hodc cong thirc xudng dudi
2.2.3 Sao chép dir li¢u hoac cong thurc qua phai

2.2.4 Sao chép dac biét

2.3 Ham thuong dung trong Excel

2.3.1 Ham (Function)

2.3.2 Dia chi tuyét doi va dia chi tuong ddi

2.3.3 Dit tén khéi

2.3.4 X6a tén khéi
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CHUONG 3 : KE TOAN TIEN LUONG

3.1 Thiét ké co sé div liéu

3.1.1 Huéng dan thuc hién 1ap Sheet HO so nhén vién

3.1.2 Huéng dan thyc hién lap Sheet Cham cong- Xép loai

3.1.3 Hudng dan thuc hién lap sheet Thué thu nhap

3.1.4 Hudng dan thyc hién 1ap sheet Thanh toan tién lwong

3.1.5 Cac nghiép vu ké toan lién quan dén tién luong va cac khoan trich theo lwong
3.2 Cac ham str dung

3.2.1 Ham Vlookup

3.2 Dir liéu irng dung

CHUONG 4: KE TOAN VAT TU HANG HOA THANH PHAM
4.1 Thiét ké co sé dir liéu
4.1.1 Hudng dan thuc hién 1ap Sheet Danh muc hang hoa
4. 1.2 Huéng dan thuc hién lap Sheet Danh muc khach hang —Danh muc ngudi cung
cap
4.1.3 Hudng dan thuc hién 1ap sheet Chi tiét mua ra
4.1.4 Hudng dan thyc hién 1ap sheet Chi tiét ban ra
4.1.5 Hudng dan thuc hién 1ap sheet bao cdo nhap xuét ton
4.1.6 Céc nghiép vu ké toan lién quan
4.2 Phwong phap thuc hién
4.2 1 Tao Sheet Danh muc hang héa (DMHH)
4.2 2 Tao Sheet Danh muc khach hang va danh myc nguoi cung cép
4.2 3 Tao Sheet Chi tiét mua hang
4.2 4 Tao Sheet Chi tiét ban ra
4.2 5 Tao Sheet Bao cdo nhap Xuét ton
4.2 5 Thiét ké cac nghiép vu ké toan
4.3 Cac ham st dung
4.3.1 Cac ham co ban
4.3.2 Ham Sumif

CHUONG 5 : KE TOAN TIEN MAT
5.1 Thiét ké co sé dir liéu
5.1.1 Huéng dan thuc hién 14p Sheet Nhat ky thu chi tién mat
5.1.2 Hudng dan thuc hién 1ap Sheet Téng hop thu chi ting ngay
5.1.3 Hudng dan thuc hién 1ap sheet S6 quy tién mit
5.2 Cac ham sir dung — co s& ly thuyét
5.2.1 St dung phiéu thu - phiéu chi tién mat
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5.2.2 Str dung cong thirc mang
5.2.3 Chure nang loc (Auto Filter)
5.2.4 Chuc nang Advanced Filter
5.2.5 Mot sd vi du

CHUONG 6: BAO CAO THUE
6.1 Thiét 1ap co s& dir liéu
6.1.1 Huéng dan thyc hién lap Sheet Chi tiét hoa don mua vao
6.1.2 Hudng dan thyc hién lap Sheet Chi tiét hoa don ban ra
6.1.3 Hudéng dan thuc hién 1ap sheet bao cao nhap Xuét ton
6.1.4 Hudng dan thyc hién 1ap sheet Tong hop gid tri mua vao theo thué suét
6.1.5 Hudng dan thyc hién 1ap sheet Tong hop gia tri ban ra theo thué sut
6.1.6 Hudng dan thyc hién 1ap sheet To khai thué GTGT
6.2 Phwong phap thuc hién
6.2.1 Sr dung ching tir hoda don mua vao , ban ra
6.2.2 Dung chtric nang trich dir liéu
6.2.3 Dung ham Sumif
6.2.4 Dung cong thitc mang
6.2.5 Dung dia chi ¢ dinh va dia chi twong ddi

CHUONG 7 : KE TOAN CONG NOQ
7.1 Thiét ké co' s¢' dir ligu
7.1.1 Huong dan thyc hién 1ap Sheet Nhat ky chung
7.1.2 Hudng d?}n thuc hién 13p Sheet S6 cé,i ta1 khoan 331
7.1.3 Huong dan thyc hién 1ap sheet chi tiét cong ng nguoi ban theo tung nha cung
cap 7
7.1.4 Huong dan thyc hién 1ap sheet Bao cao tong hop cong ng nguoi ban
7.1.5 Huong de:m thuc hién 13p sheet S6 céj tai khoan 331
7.1.6 Huong dan thuc hién 1ap sheet chi tiét cong ng nguoi1 mua theo ting khach
hang
7.1.7 Hudng dan thyc hién 1ap sheet Bao cdo tong hop cong no ngudi mua
7.2 Phuong phap thuc hién
7.2.1 Dung chirc nang trich dir liéu v ’
7.2.2 Dung ham IF dé kiém tra diéu kién dé ghi vao céc cdt TK Doi img, Phat sinh
no, phat sinh co.
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CHUONG 8 : LAP SO CAl VA BAO CAO TAI CHINH
8.1 Huéng dan 1ap sheet Nhit ky chirng tir
8.2 Huéng dén 1ap sheet Bang can ddi tai khoan
8.3 Huwéng din 1ap sheet S6 nhat ky thu tién
8.4 Huéng din 1ap sheet S6 nhat ky chi tién
8.5 Hudng din 1ap sheet So cii cac tai khoan lién quan
8.6 Huéng din 1ap sheet Bao cao két qua hoat dong kinh doanh

CHUONG 9 : TAO TU PONG CAC BAO CAO

VA KIEM SOAT DU LIEU KE TOAN
9.1 Tao va sir dung Macro
9.2 Chirc nang Validation
9.3 Bdo vé 6 cong thirc
9.4 G& bo ché d6 bao vé
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1. Tén hoc phan HE THONG THONG TIN KE TOAN 2

2. Mi hoc phin 3107082107

3. SO tin chi 3(2,2,6)

4. Trinh do Dung cho sinh vién nam thir 3

5. Phén bd thoi gian

- Lén l6p : 30 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh : 30 tiét

- Ty hoc - 90 tiét

6. Pi¢u kién tién quyét Tin hoc tmg dung nganh Ké Toan (a)

7. Muc tiéu ciia hoc phén

Sau khi hoan tit hoc phan sinh vién c6 kha nang nim duoc co so Iy luan va
phuong phap thiét ké co so dit liéu ké toan va lap so ké toan, bao cao ké toan trén
phan mém ké toan thong dung Trong pham vi chuong trinh chi tiét ndy, bd mon He
théng thong tin ké toan bién soan ung dung ké toan trén Microsoft Access, tuong lai
s¢ thay the bang mot phan mém ké toan khi du diéu kién thuc hién (trang thiét bi,
ban quyén phan mém,...).

8. Mé ta vin tit ndi dung hoc ph?ln

Moén hoc Ung dung K& toan trén Access, sinh vién s& duogc trang bi nhirng kién
thirc chuyén mon chii yéu vé ké toan trén phan mém Microsoft Access gitp sinh
vién ¢6 kha ning van dung thanh thao nghiép vu ké toan lién quan co sé dir liéu cua
Microsoft Access.

9. Nhiém vu cua sinh vién
Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM,
Quyét dinh s6: 1780/QD-LTT va quy ché hién hanh cua nha truong.
- Du lop: trén 70%
- Bai tap: trén lop, phong thi nghiém va ¢ nha
- Dung cu va hoc liéu:giao trinh, may tinh
- Khdc: Theo yéu cau ciia gidng vién

10. Tai liéu hoc tap
Séch, giao trinh chinh :
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[1] Tap thé giang vién Khoa Tai chinh Ké toan, Gido trinh Hé thong théng tin Ké
Toan P.2 (Ké toan trén Access ), Luu hanh ndi bo, 2012,

- Tai liéu tham khdao

[1]. Tran Vin Thing, Hudng dan thuc hanh ké toan trén Excel.

[2]. Ong Vin Thong, Hudéng din thyc hanh Excel.

[3]. Misty E. Vermaat (2013), Microsoft Office 2013: Introductory, Cengage
Learning.

[4] Truong Pai hoc Khoa hoc Tu Nhién, Gido trinh Microsoft Access.
11. Tiéu chuin danh gi sinh vién

- Dur 16p:1y thuyét trén 70%, thuc hanh bét bude 100%

- Thao luan theo nhom

- Tiéu ludn:khéng

4. Bao cado thuc hanh

Kiém tra thiong xuyén

Thi giita hoc phan
Thi két thiic hoc phan

Kh&c: theo yéu cau cia giang vién
12. Thang diém thi: Theo qui ché tin chi
13 Noi dung chi tiét hoc phan

) S ‘,A,’ Phan bo thoi gian Ghi
TT | Noi dung tiét Li | Thye | . cha
thuyét | hanh | " ¥ "¢
1 | Mé dau 1 1
2 | Table va relationship 5 1 4 6
3 1\/{()‘[‘ §o thao tac trén co s& 6 5 4 6
dir licu
4 | Query 12 4 8 10
Kiém tra 1 1
5 | Form 6 2 4 10
6 | Report 6 2 4 10
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7 | Truyén tham sd 5 1 4 4

8 | Macro 3 1 2 4

Lap trinh module véi

Access basic 10

TONG 45 15 30

CHUONG 1: MO DAU
1.1 Céc khai niém vé co sé dir li¢u
1.1.1 Mbi quan hé gitra cac Table trong co s& dir liéu
1.1.2 Field khoa chinh
1.2 Gi6i thiéu vé microsoft access
1.1.1 Khoi dong Access. Ctra sO lam viée clia Access
1.1.2 Tao, m&, dong mdt Database
1.1.3 Céc thanh phan trong mot Database
1.1.4 Lam viéc trong ctra s6 Database
1.1.5 Quan 1y cac thanh phan cua Database
1.1.6 Str dung Toolbar
1.1.7 Hién thi cac Toolbar, ToolTip, va Status Bar
1.1.8 M& Menu tit
1.1.9 Thoat khoi Access

CHUONG 2 : TABLE VA RELATIONSHIP
2.1 Cu tric logic ciia 1 table
2.2 Tao table bing wizard
2.3 Thiét ké table - ché d¢ design view
2.3.1 Vao ra ché do Design view
2.3.2 Céc thanh phan cta mot Table & ché 46 Design View
2.3.2.1 Field Name
2.3.2.2 Data type
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2.3.2.3 Description

2.3.2.4 Field properties

2.3.3 Chi tiét vé mot s6 thudce tinh cua field
2.3.4 Céc thao tac xu 1y thiét ké Table
2.3.4.1 Chen 1 field

2.3.4.2 Xo0a field

2.3.4.3 Thay d6i vi trf field

2.3.5 Khoé chinh(Primary Key)

2.3.5.1 Khai niém

2.3.5.2 Tao khoa

2.3.5.3 Xo04a khoda

2.4 Ché d6 datasheet

2.4.1 Vao ra ché do datasheet

2.4.2 Cac thao tac cap nhat dir liéu

2.4.2.1 Thém record

2.4.2.2 Stra chira record

2.4.2.3 Xoa record

2.4.2.4 Tim kiém

2.4.2.5 Thay thé

2.4.2.6 Sao chép va di chuyén

2.4.2.7 Nhép va stra chira dit liéu kiéu OLE Object
2.4.3 Sap xép record

2.4.4 Loc record

2.5 Sao chép, xo4, ddi tén table

2.5.1 Sao chép: cung co s& dir licu, khac co so dit li¢u
2.5.2 X06a

2.5.3 Poi tén

2.6 Quan hé giira cac table

2.6.1 Cac loai mbi quan hé

2.6.2 Khai bao quan h¢ gitra cac Table
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2.6.3 Xba, sta day quan hé

CHUONG 3 : MOT SO THAO TAC TREN CO SO DU LIEU

3.1 Téng quan

3.2 Import va attach

3.2.1 Import hay Attach n6i chung

3.2.2 Import hay Attach Table tir Foxpro
3.2.3 Import hay Attach Table tir Excel

3.2.4 Import hay Attach mot ddi tuong tir 1 co s& dit liéu khéc

3.2.5 Str dung cac doi tuong Attach

3.3 Export

3.3.1 Thao tac Export noi chung

3.3.2 Export sang Excel, Foxpro

3.3.3 Export sang mot co s¢& dit licu khac ciia Access

3.4 Stra chira m§t database hong

CHUONG 4 : QUERY
4.1 Khai niém
4.2 Tao méi - xem két qua mot query
4.2.1 Tao mé&i mdt Query
4.2.2 Xem két qua mot Query
4.2.3 Tao Field tinh todn trong Query
4.2.4 Chinh thugc tinh trong Query
4.3 Pit diéu kién trong query
4.4 Cac phép toan
4.4.1 Céc phép toan sé hoc
4.4.2 Phép toan ghép chudi
4.4.3 Céac phép toan so sanh
4.4.4 Cac phép toan Logic
4.4.5 Phép so sanh mau
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4.4.6 Phép toan Between...And...

4.4.7 Phép toan In

4.5 Xem cau Iénh sql phat sinh

4.6 Tong hop dir liéu bing select query
4.7 Crosstab query

4.7.1 Khai niém

4.7.2 Tao Crosstab Query biang Wizard

4.7.3 Tao Crosstab Query khong dung Wizard

4.8 Cac loai query wizard khac
4.8.1 Find Duplicate Query
4.8.2 Find Unmatched Query
4.8.43 Archive Query

4.9 Cac loai action query

4.9.1 Make Table Query

4.9.2 Update Query

4.9.3 Append Query

4.9.4 Delete Query

4.10 Query union

CHUONG 5
5.1 Tao form bing wizard
5.1.1 Single Column
5.1.2 Tabular
5.1.3 Main.Sub Form
5.1.4 AutoForm
5.2 Luu va xem két qua mot form
5.3 Thiét ké form
5.5.3.1 Cac thanh phan trong mot Form
5.3.2 Céc budc thiét ké

5.3.3 Céc nut cong cu

: FORM
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5.3.4 Thiét ké Form dang Main Sub Form

CHUONG 6 : REPORT
6.1 Tao report bing wizard
6.1.1 Single Column
6.1.2 Groups.Totals
6.1.3 Summary
6.1.4 Tabular
6.1.5 Mailing Label
6.1.6 AutoReport
6.2 Luu va xem két qua mét report
6.3 Thiét ké report
6.3.1 Cac thanh phan trong mot Report
6.6.3.2 Céc bude thiét ké
6.3.3 Céc nlt cong cu
6.3.4 Thiét ké Report dang Groups.Totals
6.4 In report

CHUONG 7 : TRUYEN THAM SO

7.1 Tén day di ciia mot doi twong

7.1.1 Béi tugng nam trong Table hodc Query
7.1.2 DB6i tugng nam trong Form

7.2 Truyén tham s6 tir ban phim vao query
7.2.1 Céch dit tham s6

7.2.2 Khai bao kicu dit liéu ciia tham s6

7.3 Truyén tham s6 tir form vao query

7.4 Truyén tham sé giira cic thanh phén cia form

CHUONG 8 : MACRO

8.1 Khai niém
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8.2 Tao méi mot macro

8.3 Thi hanh m{t macro

8.4 Action va action argument
8.5 Macro group

8.6 Macro c6 diéu kién

8.7 Macro

8.8 Ap dung macro vao form va report

CHUONG 9 : LAP TRINH TRONG MODULE VOI ACCESS BASIC

9.1 Gidi thiéu access basic

9.2 Cac module va thu tuc trong access basic
9.3 Module trén form va report

9.3.1 Tao mdt thu tyc mau

9.3.2 Thao tac trén Module cho Form va Report
9.3.3 Dung Toolbar dé tao, stra doi thu tuc
9.4 Module toan cuc

9.4.1 Tao mé1 mét Module

9.4.2 Tao ra cac Function mau

9.5 Mé va sira chira mot module

9.6 Pham vi cua thu tuc va ham

9.7 Bién, hang va kiéu dir liéu

9.7.1 Khai béo bién

9.7.2 Bién toan cuc

9.7.3 Bién tinh

9.7.4 Hang

9.7.5 Mang

9.8 Kiéu dir liéu do nguoi ding dinh nghia
9.9 Khai bao tham s6 cho ham va thi tuc
9.10 CAu triic ré nhanh

9.10.11f
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9.10.2 Select Case
9.11 Céu tric lap
9.11.1 Do ... Loop
9.11.2 While...Wend
9.11.3 For..Next
9.12 Bay 16i
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1. Tén hoc phan PHAN TiCH HOAT PONG KINH DOANH

2. Mi hoc phin 3107082101

3. SO tin chi 3(3,0,6)

4. Trinh do Danh cho sinh vién ndm thu 3
5. Phén bd thoi gian

- Lén lép : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thyc hanh - 0 tiét

- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phén

Sau khi hoan tit hoc phan sinh vién c6 kha ning nim vimng nhitng kién thuc va
cac phuong phap phan tich hi¢u qua hoat dong kinh doanh cua mdt doanh nghiép.

8. M ta vin tit ndi dung hoc phin

Hoc phan Phan tich hoat dong kinh doanh bao gém céc van dé Iy luan lién quan
dén viéc phan tich hoat dong kinh doanh trong sudt qua trinh hoat dong ctia doanh
nghiép trén thi truong. Hoc phan nay nham gitip cho cac nha lanh dao, cac nha dau
tu, cadc co quan nha nudc c6 cai nhin chinh xac hon vé tinh hinh thuc té hoat dong
kinh doanh ctia doanh nghiép trén cac linh vuc: san xuat, tiéu thy, tai chinh .

9. Nhiém vu cua sinh vién
Tham du hoc va thao ludn, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh
quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM,
Quyét dinh s6: 1780/QD-LTT va quy ché hi¢n hanh cua nha truong.
- Du lop: trén 70%
- Bai tap: trén [0p va o nha
- Khdc: theo yéu cdu cua giang vién
10. Tai liéu hoc tap

- Sach, giao trinh chinh
[1] GS TS Nguyén Van Céng, Phdn tich Hoat dong Kinh doanh, NXB Dai Hoc
Kinh T€ Quoc Dan 2013.

- Tai li¢u tham khdo ’ )
[1] Khoa K¢ toan - Kiém toan Truong Pai hoc Kinh t€ TP.HCM, K¢ toan chi phi.
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[2] PGS.TS Pham Vin Dugc, ThS. Pao Tat Thang, Bai tap Ké toan chi phi.
[3] TS. Pham Van Dugc, Phan tich Hoat dong Kinh doanh, NXB Thong Ké.

11. Tiéu chuin danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khong

- Kiém tra thuwong xuyén

- Thi gitta hoc phan

- Thi két thiic hoc phan

- Khéc: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

) Phén b6 thoi gian
TT | Ngid 50 ' Ghi
o1 dung tiét Li | Thwe | Tw | chy
thuyet | hanh | hoc
1 Co s¢ ly luan phan tich hoat 2 2 4
dong kinh doanh
2 | Cac phuong phap phan tich 9 9 18
3 | Phén tich chi phi, gia thanh 7 7 14
4 | Phan tich tiéu thu san pham 9 9 18
5 | Phan tich doanh thu, loi nhuan 9 9 18
6 | Phan tich bao cao tai chinh 9 9 18
TONG CONG 45 45 90

CHUONG 1 : COSO LY LUAN VE PHAN TICH HOAT PONG KINH DOANH
1.1 Poi twong va nhiém vu ciia phan tich hoat déng kinh doanh

1.1.1 Béi tuong

1.1.2 Nhiém vu

1.2 Noi dung va quy trinh phan tich hoat djong kinh doanh
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1.2.1 Noi dung
1.2.2 Cac budc trong quy trinh hoat dong kinh doanh

CHUONG2: CACPHUONG PHAP HOAT PONG KINH DOANH
2.1 Cac quan diém co bén trong hoat dong kinh doanh
2.2 Phuong phap so sanh
2.2.1 So sanh tuyét d6i
2.2.2 So sanh twong ddi
2.2.3 So sanh hi¢u suat %
2.3 Phwong phap phén tich nhan t6
2.3.1 Phan tich nhan t6 thuan
2.3.2 Phan tich nhén t6 nghich
2.4 Phwong phap can doi

CHUONG 3 : PHAN TiCH CHI PHI VA GIA THANH

3.1 Khai niém va phan loai chi phi

3.1.1 Phan loat theo tinh chat cta chi phi

3.1.2 Phan loat theo chirc nang

3.1.3 Phan loai theo tinh truc tiép va gian tiép cta chi phi
3.2 Phan tich tinh hinh bién dong tong chi phi

CHUONG 4 : PHAN TICH TIEU THU SAN PHAM
4.1 Phan tich tinh hinh tiéu thu san pham
4.1.1 Phan tich chung tinh hinh tiéu thy san pham
4.1.2 Phan tich tinh hinh tiéu thy san pham theo co cdu mat hang
4.2 Phan tich két qua tiéu thu sin pham

CHUONG 5 : PHAN TICH DOANH THU, LOT NHUAN

5.1 Phén tich chung tinh hinh thyc hi¢n l¢i nhuén
5.2 Phén tich tinh hinh l¢i nhuan theo co ciu mat hang
5.3 Phan tich tinh hinh l¢gi nhuin trong moi quan h¢ véi doanh thu va chi phi
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CHUONG 6 : PHAN TiCH BAO CAO TAI CHINH
6.1 Phan tich bao cio két qua hoat dong kinh doanh
6.2 Phan tich bang can d6i tai san
6.3 Phan tich bang luin chuyén tién té
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1. Tén hoc phan KIEM TOAN 1

2. Mi hoc phin 3107083111

3. SO tin chi 3(3,0,6)

4. Trinh do Danh cho sinh vién ndm thu 3
5. Phén bd thoi gian

- Lén lép : 45 tiét

- Thuc tap phong thi nghiém  : 0 tiét

- Thyc hanh - 0 tiét

- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Ké toan tai chinh doanh nghiép P2 (a)
7. Muc tiéu ciia hoc phén
Sau khi hoan tat hoc phén sinh vién c6 kha nang hiéu biét nhiing kién thirc co
ban vé cong viéc ki€ém toan.
8. M ta vin tit ndi dung hoc phin

Hoc phan Kiém toan bao gom cac van dé 1y luan co ban vé kiém todn, quy trinh
kiém toan, va thu tuc ki€m toan cac khoan muc chu yéu ctia B4o cdo tai chinh doanh
nghiép.

9. Nhiém vu ciia sinh vién
Tham du hoc va thao ludn, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh
quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QP-LTT va quy ché hién hanh caa nha trudng.
- Du lop: trén 70%
- Bai tap: trén lop va o nha
- Khdc: theo yéu cdu cia giang vién
10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1] Tap thé gidng vién Khoa Tai chinh Ké toan, Gido trinh Kiém toan, Pai hoc Cong
Nghiép Tp. HCM, Luu hanh ndi bg, 2007.

- Tai liéu tham khdao

[1] Tap thé tac gia Khoa Ké Toan Kiém Toan Truong PH Kinh Té, Gido trinh Kiém
toan, NXB Lao DPong Xa Hoi, 2014.
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[2]. ACCA, Audit and internal review, Foulks Lynch Publication, International
Edition, 2002

[3]. Karla M. Johnstone, Audrey A. Gramling, Larry Rittenberg (2014), Auditing: A
Risk-Based Approach to Conducting a Quality Audit, 9" e.

[4]. Messier, Glover & Prawitt, Auditing Assurance Service: A Sytematic Approach,
8e. 2012, McGraw-Hill/lrwin.

[5]. Beasley, Buckless, Glover & Prawitt, Auditing Cases: Interactive Learning
Approach, 5e. 2012, Prentice Hall.

[6]. Arens et. al (2011), Auditing: An Integrated approach.

[7]. Chuan myc kiém toan Viét Nam.

[8]. ACCA Study Text, Paper F8 — Audit and Asurance (International), BPP
Learning Media, 2011.

[9]. Chuan muc ké toan Viét Nam.

[10]. Chuan muc kiém toan Viét Nam.

[11]. Chuong trinh kiém todn mau cia VACPA.

[12]. International Standards on Auditing (ISAS)

11. Tiéu chuan danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu Iudn: khong

- Kiém tra thiwong xuyén

- Thi gitta hoc phan

- Thi két thiic hoc phan

- Khéc: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

) Phan b thoi gian
TT | Noid "y i e
0i dung tiét Li | Thwe | Tw | chg
thuyét | hanh | hoc
1 | Tong quan vé kiém toan 9 9 18
5 Céc kh? niém co ban sir dung 12 12 24
trong kiém todn
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3 | Phuong phap kiém toan 12 12 24

Quy trinh kiém todn Bdo céo tai

chinh 12 12 24

TONG CONG 45 | 45 90

CHUONG 1 : TONG QUAN VE KIEM TOAN
1.1 Khai niém
1.2 Poi twong nghién ciu kiém toan
1.2.1 Péi tuong chung
1.2.2 Pbi tugng cu thé
1.2 Phan loai
1.2.1 Phan loai theo muc dich (theo chiic ndng)
1.2.2 Phan loai theo chi thé kiém toan
1.3 Chirc ning, nhiém vu ciia kiém toan
1.3.1 Kiém toan doc lap
1.3.2 Kiém toan nha nudc
1.3.3 Kiém toan ndi bo
1.4 Kiém toan vién, Doanh nghiép kiém toan va hiép hoi nghé nghiép
1.4.1 Kiém toan vién
1.4.2 Doanh nghiép kiém toan
1.4.3 Hiép hoi nghé nghiép
1.5 Chuin muc kiém toan va dao dirc nghé nghiép
1.5.1 Chuan muc kiém toan

1.5.2 Pao dtc nghé nghiép

CHUONG 2 : CAC KHAI NIEM CO BAN SU DUNG TRONG KIEM TOAN
2.1 Bang chirng kiém toan
2.1.1 Bang chimng kiém toan

2.1.2 Co s& dan liéu
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2.2 Hé thong kiém soat ndi bd

2.2.1 Khai niém

2.2.2 Moi trudng kiém soat

2.2.3 Hé thong ké toan

2.2.4 Céc thu tyc kiém soat

2.3 Trong yéu

2.3.1 Khai niém

2.3.2 Céc budc xac dinh mic trong yéu

2.4 Riii ro kiém toan

2.4.1 Cac khai niém

2.4.2 Mbi quan hé giita cac loai riii ro kiém toan
2.4.3 Moi quan hé giita trong yéu va rui ro kiém toan
2.5 Gian 13n va sai sét

2.5.1 Cac khai niém

2.5.2 Céac nhan t6 anh huong dén gian 1an va sai sot
2.5.3 Trach nhiém cta kiém toan vién anh huong dén gian 1an va sai sot
2.6 Hoat dong lién tuc

2.6.1 Khai niém

2.6.2 Céc diu hiéu anh huong dén hoat dong lién tuc

CHUONG 3: PHUONG PHAP KIEM TOAN
3.1 Cac phuwong phap kiém ton co ban
3.1.1 Phuong phap phén tich danh gia tong quét
3.1.2 Phuong phap kiém tra chi tiét cac nghiép vu kinh té va s6 du tai khoan
3.2 K§ thuit liy miu kiém toan
3.2.1 Khéi niém
3.2.2 Phuong phap chon mau
3.2.3 K§ thuat phan t6

3.2.4 Chuong trinh chon mau kiém toan
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CHUONG 4 : QUY TRINH KIEM TOAN BAO CAO TAI CHINH
4.1 Lap ké hoach kiém ton
4.1.1 Ké hoach chién luoc
4.1.2 K& hoach kiém toan chi tiét
4.1.3 Chuong trinh kiém toan
4.2 Thue hién kiém toan
4.2.1 Panh gia hé théng kiém soat noi bd
4.2.2 Kiém toan cac khoan muc lién quan dén bao cdo tai chinh
4.2.3 Phan tich, danh gia
4.3 B4o cao kiém toan
4.3.1 Lap bao cdo kiém toan
4.3.2 Hoan chinh ho so kiém toan

4.3.3 Céc su kién phat sinh trudc va sau ngay phat hanh bao cio kiém toan
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1. Tén hoc phan KIEM TOAN 2

2. Mi hoc phin 3107083113

3. SO tin chi 3 (3,0,6)

4. Trinh do Dung cho sinh vién nam thir 3
5. Phén bd thoi gian

- Lén l6p : 45 tiét

- Thuc tap phong thi nghiém : 0 tiét

- Thuc hanh : 0 tiét

- Ty hoc 1 90 tiét

6. Piéu kién tién quyét: Khong
7. Muc tiéu ciia hoc phén

Sau khi hoan tit hoc phan sinh vién c6 kha ning nim vimg nhing kién thirc co
ban vé quy trinh kiém toan bao cao tai chinh doanh nghiép.

8. M ta vin tit ndi dung hoc phin

‘Hoc phan kiém toan phan 2 cung cap kién thtrc vé phuong phap thuc hién cudc
kiém toan cac khodn muc chu yéu cuia B4o cdo tai chinh doanh nghiép.
9. Nhiém vu ciia sinh vién

Tham du hoc va thao luan, kiém tra, theo Qui dinh dao tao cao d'fmg hé chinh
quy theo hoc ché tin chi tai truong Cao ding Ky thuat Ly Tu Trong TP.HCM,
Quyét dinh s6: 1780/QD-LTT va quy ché hi¢n hanh cua nha truong.
- Du lop: trén 70%
- Bai tap: trén l0p va o nha
- Khéc: theo yéu cdu ciia giang vién
10. Tai liéu hoc tap

- Sach, giao trinh chinh ’ 7
[1] Tap thé giang vién Khoa Tai chinh K& todn, Gido trinh Kiém toan, Pai hoc Cong
Nghiép Tp. HCM, Luu hanh néi bo, 2007.

- Tai liéu tham khdao

[1] Tap thé tac gia Khoa Ké Toan Kiém Toan Truong PH Kinh Té, Giao trinh Kiém
toan, NXB Lao Bong Xa Hoi, 2014.

[2]. ACCA, Audit and internal review, Foulks Lynch Publication, International
Edition, 2002
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[3]. Karla M. Johnstone, Audrey A. Gramling, Larry Rittenberg (2014), Auditing: A
Risk-Based Approach to Conducting a Quality Audit, 9" e.

[4]. Messier, Glover & Prawitt, Auditing Assurance Service: A Sytematic Approach,
8e. 2012, McGraw-Hill/lrwin.

[5]. Beasley, Buckless, Glover & Prawitt, Auditing Cases: Interactive Learning
Approach, 5e. 2012, Prentice Hall.

[6]. Arens et. al (2011), Auditing: An Integrated approach.

[7]. Chuan muyc kiém toan Viét Nam.

[8]. ACCA Study Text, Paper F8 — Audit and Asurance (International), BPP
Learning Media, 2011.

[9]. Chuan muc ké toan Viét Nam.

[10]. Chuan muc kiém toan Viét Nam.

[11]. Chuong trinh kiém todn mau cia VACPA.

[12]. International Standards on Auditing (ISAS)

[13]. W.B Meigs, O.R. Whitington, K.Pany and R.F Meigs, Principles of Auditing,
10e. Homewood, IL: Irwin.

11. Tiéu chuan danh gia sinh vién

- Du lop: trén 70%

- Thao luan theo nhom

- Tiéu ludn: khéng

- Kiém tra thiwong xuyén

- Thi giita hoc phan

- Thi két thiic hoc phan

- Khdc: theo yéu cdu cia gidang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phin

) Phan bé thoi gian
So Ghi
TT | Ngi dung tidt Li Thuc Tw chu
thuyét | hanh | hoc

Chuong 1: Tong quan kiém

1 | toan bao co tai chinh doanh | ' ! 14

2 Chuqong 2:‘.K}em ;coan cic| - 7 14
khodn muyc tai san ngan han

3 Chuong 3: Kiém toan khoan 7 7 14

muc tai san dai han
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4 glélu’orng 4: Kiém toan No phai 8 8 14
5 thu’gmg 5: Kiém todn Von chu 8 8 16
s& hiru
Chuong 6: Kiém toan Doanh
6 | thu - chi phi 8 8 16
TONG CONG 45 45 90

CHUONG1:  TONG QUAN KIEM TOAN BAO CAO TAI CHINH DOANH
NGHIEP

1.1 Kiém toan tai san ngin han

1.1.1 Muyc tiéu

1.1.2 Phuong phap

1.2 Kiém to4n tai san dai han

1.2.1 Muc tiéu

1.2.2 Phuong phéap

5.3 Kiém toan n¢ phai tra

1.3.1 Muc ti€u

1.3.2 Phuong phéap

1.4 Kiém toan von chii sé hiru

1.4.1 Muc tiéu

1.4.2 Phuong phap

1.5 Kiém toan doanh thu — thu nhép va chi phi
1.5.1 Muc tiéu

1.5.2 Phuong phap

1.6 Bao c4o tai chinh dwoc kiém todn
1.6.1 Muc ti€éu

1.6.2 Phuong phéap

CHUONG 2: KIEM TOAN TAI SAN NGAN HAN

2.1 Tong quan tai sin ngin han
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2.2 Quy trinh kiém toin

CHUONG 3: KIEM TOAN TAI SAN DAI HAN
3.1 Tong quan tai san dai han
3.2 Quy trinh kiém toan

CHUONG 4: KIEM TOAN NOQ PHAI TRA
4.1 Tong quan ng phai tra
4.2 Quy trinh kiém toan

CHUONG5:  KIEM TOAN VON CHU SO HUU
5.1 Tong quan von chii sé hiru
5.2 Quy trinh kiém toan

CHUONG 6: KIEM TOAN DOANH THU — THU NHAP VA CHI PHI
6.1 Tong quan doanh thu — thu nhap va chi phi
6.2 Quy trinh kiém toan
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1. Tén hoc phin KE TOAN TAI CHINH QUOC TE

2. Mi hoc phin 3107083199
3. SO tin chi 3 (3,0,6)
4. Trinh do Danh cho sinh vién ndm thur 2
5. Phan bé thoi gian
- Lén l6p : 45 tiét
- Thuc tap phong thi nghiém  : 0 tiét
- Thyc hanh - 30 tiét
- Tu hoc - 90 tiét
6. Picu kién tién quyét: Ly thuyétTai chinh — tién té (a)

7. Muc tiéu ciia hoc phén:
7.1 Muc tiéu chung:
Sau khi hoan tat h(_)cqphe‘in sinh vién ¢ kha nang nam virng nhing kién thirc co
ban cua ke toan theo chuan myc ké toan qudc té
7.2 Muc tiéu cu thé:
7.2.1 Kién thirc: Cung cap cho sinh vién kién thtc cu thé vé:
Giai thich dugc moi truong ké toan qudc té, cac thuat ngir chuyén nganh trong ké
toan quoc te;
So sanh duogc hé théng ké toan quéc té v6i ké toan Viét Nam; va
Van dung dugce kién thirc ké toan qudc té vao don vi ¢6 yéu cau.
. 7.2.2 Ky nang:
- Phan tich ké toan qudc té va ké toan Viét Nam; va
- Phat trién kha nang lap ké hoach va to chuc thue hién cong viée, ky nang tu

nghién cuu, ky nang lang nghe, k¥ ning giao tiép va ung xir, k§ ning lam viéc
nhom c6 lién quan dén chuyén

7.2.3Thdi do:

- C6 ban linh, ty tin, nhiét tinh, dam mé nghé nghiép; c6 kha ning thich nghi déi
véi su thay doi, san sang lam viéc ddc 1ap, lam vi¢c vo1 nguoi khac, cd kha nang
tiép thu va bao vé quan diém; va

- Trung thyc, trach nhi¢m, tin cdy, ti mi, nguyén tac, hanh xur chuyén nghi¢p, co6 y
thire to chirc ky luat, tuan thu cac quy dinh dic thu caa nghé nghiép.

8. M ta van tit ndi dung hoc phan
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Mon hoc ndy cung cip nhiing kién thic co ban cua ké toan theo chuan muyc ké
toan qudc té. Cu thé, ndi dung mon hoc trang bi cac kién thirc vé Tong quan vé ké
toan quéc té, To churc lap qui trinh soan thdo ban hanh chuan muc, Khuon mau ly
thuyét chuan muc BCTC qudc té, Hé thdng chuan muc BCTC. Tur d6, sinh vién van
dung dé thuc hién ddi chiéu hé thong chuan muc BCTC quéc té véi cac qubc gia
riéng biét.

9. Nhiém vu ciia sinh vién

Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao dfmg hé chinh
quy theo hoc ché tin chi tai truong Cao dang Ky thuat Ly Ty Trong TP.HCM,
Quyét dinh sb: 1780/QB-LTT va quy ché hién hanh cta nha trudng.

- Du lop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién
10. Tai liéu hoc tap

- Sach, giao trinh chinh

[1] Tap thé giang vién Khoa Ké toan Kiém toan, Gi4o trinh Ké toan Qudc té Truong
DH Ngan hang TP. HCM.

- Tai liéu tham khdo
[1] PGS.TS Tran Ngoc Tho, Tai chinh doanh nghiép hi¢n dai, NXB Gido duc.
[2] TS Nguyén Quang Thu, Quan tri tai chinh cin ban, NXB Giso duc.
[3] Nguyén Hai San, Quan tri tai chinh doanh nghiép, NXB Théng ké.

[4] TS Nguyén Vin Thuan, Quan tri tai chinh, NXB Tp HO Chi Minh.
[5] Financial Accounting, Truong Pai hoc Kinh t€ TP H6 Chi Minh, 2005

[6] International Accounting 2nd edition, Timothy Doupnik, Hector Perera,
McGraw-Hill Higher Education

- Khac

[1] Tap chi Tai chinh, Ngan hang, Tai chinh doanh nghiép, Chting khoan, K¢é toan,
Thi truong tién t¢ ......

[2] Hé thdng cac chuan muc ké toan quéc té IAS/IFRS
[3] Hé thong cac chuan muc ké toan MY US GAAP
11. Tiéu chuin danh gia sinh vién
- Du lop: trén 70%
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Thao luan theo nhom

Tiéu ludn: khong

- Kiém tra thuwong xuyén

Thi giita hoc phan
Thi két thiic hoc phan

Khac: theo yéu cau cua giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phén

. Phén bo thoi gian .
TT Noi dun >0 - Ghi
o qung tiét | Li [ Thye [ | chi
thuyét | hanh | ¥ 19¢
1 | CHUONG 1: TONG QUAN VE 5 5 12
KE TOAN QUOC TE
CHUONG 2 - TO CHUC LAP
5 | QUI VA QUI TRINH SOAN 10 10 20
THAO CHUAN MUC BAO CAO
TAI CHINH QUOC TE
CHUONG 3 - KHUON MAU LY
THUYET CHUAN
3 MUC BAO CAO TAI CHINH 10 10 20
QUOC TE
CHUONG 4 - HE THONG
4 | CHUAN MUC BAO CAO TAI 10 10 20
CHINHQUOCTE
CHUONG 5 - POI CHIEU HE
THONG CHUANMUC
5 | BAO CAO TAI CHINH QUOC 9 9 18
TE VOI CHUAN MUC
KE TOAN VIET NAM
Téng cong 45 45 90
CHUONG 1 - TONG QUAN VE KE TOAN QUOC TE
L.1. Lugc sir qua trinh hinh thanh va phat trién chuan
murc ke toan quoc té
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1.1.1. Giai doan hinh thanh

1.1.2. Giai doan phat trién

1.2. Pdi twong nghién ciru cia ké toan qudc te

1.3. Cac khai niém lién quan dén ké toan qudc té

1.3.1. Cac khai niém vé chuan muc ké toan va chuin muc
bo c4o tai chinh qudc té

1.3.2. Khai niém vé ké toan qudc té

1.4. Cac to chirc qudc té vé ké toan

1.4.1. T6 chic Lién doan ké toan qudc té

1.4.2. Hoi dong chuan muyc ké toan qudc té

1.4.3. Céc t6 chure lién quan khac

1.5. Nhirng nhan t6 tac dong dén ké toan quoc té

1.5.1. Vai trd cua cac nhan t6 tac dong dén ké toan qudc té
1.5.2. Noi dung va muc d6 anh hudng cac nhan to tac
dong dén ké toan qudc té

CHUONG 2 - TO CHUC LAP QUI VA QUI TRINH
SOAN THAO CHUAN MUC BAO CAO TAI CHINH
QUOC TE

2.1. T6 chirc 14p qui

2.1.1. Tong quan vé céac 1y thuyét 1ap qui

2.1.2. Noi dung cta to chire lap qui quéc té

2.2. Qui trinh ban hanh chuin muc bso cdo tai chinh
CHUONG 3 - KHUON MAU LY THUYET CHUAN
MU'C BAO CAO TAI CHINH QUOC TE

3.1. Tong quan vé IFRS Framework

3.1.1. Khai niém

3.1.2. Muc tiéu

3.1.3. Vai tro

3.2. N¢i dung co ban cia IFRS Framework

3.2.1. Bao cao tai chinh cho muc

tiéu chung

3.2.2. Doanh nghiép béo cao

3.2.3. Cac ddc diém chat lugng cua thong tin tai chinh
hiru ich

3.2.4. Khuén mau chuan muc bao céo tai chinh quéc té
CHUONG 4 - HE THONG CHUAN MUC BAO CAO
TAI CHINH QUOC TE

4.1. Tong quan vé hé thong chuin mye BCTC qudc té
4.1.1. Pac diém co ban

4.1.2. Vai tro

4.2. Nhirng ni dung co ban cia chuian mwe BCTC quéc
te

4.2.1. Cac chuan muc ké toan qudc té

4.2.2. Cac chuan muc BCTC qudc té
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4.2.3. Cac huéng dan chuin muyc

CHUONG 5 - POI CHIEU HE THONG CHUAN MUC
BAO CAO TAI CHINH QUOC TE VOI CHUAN MUC
KE TOAN VIET NAM

5.1. Hé thong chuin muec ké toan ciia Viét Nam

5.1.1. Qui dinh phap ly

5.1.2. T6 chuc lap qui |

5.1.3. Qui trinh ban hanh chuan muc

5.1.4. Hé thong chuin muc ké toan qudc gia

5.1.5. Trién khai 4p dung hé théng chuan myc ké toan trong
thuc té

5.2. P6i chiéu mdt s6 chuan muwe BCTC quéc té véi chuin
muec ké toan ciia Viét Nam.
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1. Tén hoc phin KE TOAN NGAN HANG

2. Mi hoc phin 3107083109
3. SO tin chi 3 (3,0,6)
4. Trinh d9 Danh cho sinh vién nam thir 2
5. Phén bd thoi gian
- Lén l6p : 45 tiét
- Thuc tap phong thi nghiém  : 0 tiét
- Thyc hanh - 30 tiét
- Tuhoc - 90 tiét
6. Picu kién tién quyét: Ly thuyétTai chinh — tién té (a)

7. Muc tiéu ciia hoc phén:
7.1 Muc tiéu chung:
Sau khi hoan tat hoc phan sinh vién c6 kha ning nam virng nhimg kién thirc co
ban cuia ke toan ngan hang.
7.2 Muc tiéu cu thé:
7.2.1 Kién thirc: Cung cap cho sinh vién kién thtc cu thé vé:
Giai thich dugc méi truong ké toan ngan hang, cac thuat ngit chuyén nganh trong
ké toan ngan hang;
Van dung dugce kién thirc ké toan ngan hang vao don vi c6 yéu cau.
. 7.2.2 Ky nang:
Van dung co ché, nghiép vu, nguyén tic chuan muc ké toan trong cong tac ké
toan ngan hang.
7.2.3Thai do:
- C6 ban linh, tu tin, nhiét tinh, dam mé_nghé nghiép; cé kha nang thich nghi ddi
voi sy thay ddi, sin sang lam viéc doc 1ap, lam viéc voi nguoi khac, c6 kha
nang tiép thu va bao vé quan diém; va
- Trung thyc, trach nhi¢m, tin cdy, ti mi, nguyén tac, hanh xur chuyén nghiép, co6 y
thirc t6 churc ky luat, tuan thu cac quy dinh ddc thu cua nghé nghiép.
8. M ta vin tit ndi dung hoc phin
Hoc phén nay trang bi kién thirc co ban vé cong tac t6 chuc, thyc hién nghiép
vu ké toan trong ngan hang, chu yéu 1a tai cac ngan hang thuong mai, cy thé nhu:

To chire cong tac ké toan trong hoat dong ngan hang; K¢é toan nghiép vu huy dong
v6n; Ké toan cac nghiép vu cho vay; Ké toan cac nghiép vu thanh toan khong dung
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tién mat; Ké toan thanh toan von giita cac ngin hang, Ké toan TSCD va cong cu lao
dong; Ké toan céc nghiép vu lién quan dén ngoai t&; Ké toan chi phi, thu nhap, xac
dinh va phan phéi két qua kinh doanh.

9. Nhiém vu cua sinh vién
Tham dy hoc va thao luan, kiém tra, theo Qui dinh dao tao cao déng hé chinh

quy theo hoc ché tin chi tai truong Cao ding Ky thuat Ly Tu Trong TP.HCM,
Quye¢ét dinh s6: 1780/QD-LTT va quy ché hién hanh cua nha truong.

- Dulop: trén 70%

- Bai tap: trén lop va o nha

- Khdc: theo yéu cau ciia gidng vién

10. Tai liéu hoc tap

- Sach, giao trinh chinh
[1] Tap thé giang vién Khoa Ké toan Kiém toan, Gido trinh Ké toan Ngan hang,
NXB Phuong Bong, 2012.

- Tai liéu tham khao
[1] TS Nguyén Thi Loan & Lam Thi Hong Hoa, Ké toan Ngan hang, NXB Théng
ké 20009.

[2]. TS.Truong Thi Hong, Ké Toan Ngan Hang Ly Thuyét & Bai Tap, NXB Tai
Chinh 2006.

[3]. Morton, Davis Walter (2014), Banking and Bank Accounting: An Advanced Set
On The Individual Business Practice Plan, Nabu Press.

[4]. Neal, E Virgil (2010), Modern Banking and Bank Accounting: Containing a
Complete Exposition of the Most Approved Methods of Bank Accounting; Designed
As a Text Book ..., Nabu Press.

[5]. Marsh, C. C (1978), The theory and practice of bank book-keeping and joint
stock accounts (The Development of contemporary accounting thought), Arno
Press.

- Khéac

[1] Tap chi Tai chinh, Ngén hang, Tai chinh doanh nghiép, Chimg khoan, Ké toan,
Thi truong tien t€ ......

[2] Thong tu s6 10/2014/TT-NHNN.
[3] Hé thong cac chuan muc ké toan MY US GAAP

11. Tiéu chuan danh gia sinh vién
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- Du I6p: trén 70%

Thao luan theo nhom

Tiéu ludn: khong

- Kiém tra thuong xuyén

Thi giita hoc phan
Thi két thiic hoc phan

Khac: theo yéu cau cta giang vién

12. Thang diém thi: Theo qui ché tin chi
13. Noi dung chi tiét hoc phan

< Phan bo thoi gian )
TT Néi dung 50 ° Ghi
: tiet Li ) Thuc Tu hoe chu
thuyet | hanh Co
L |CHUONGI: TONG QUAN VE | c 10
KE TOAN NGAN HANG
CHUONG II: KE TOAN
2 | NGHIEP VU NGUON VON 5 5 10
NGAN HANG
CHUONG III: KE TOAN
3 NGHIEP VU TIEN GU’I, VA 5 5 10
DICH VU THANH TOAN
QUA NGAN HANG ,
CHUGONG IV: KE TOAN CAC
4 | NGHIEP VU THANH TOAN 5 5 12
VON GIUA CAC NGAN
HANG
CHUONG V: KE TOAN
5 | NGHIEP VU TiN DUNG — 6 6 12
PDAU TU
6 | CHUONG VI: KE TOANCAC | 6 6 12
NGHIEP VU NGOAI TE.
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CHUONG VII: HACH TOAN

TSCh - CONG CU LAO
715 ONG. 6 6 12
CHUONG VIII: HACH TOAN
g | THU NHAP — CHI PHI VA| g4 6 12
KET QUA KINH DOANH.
Tong cong 45 45 90

CHUONG I: TONG QUAN VE KE TOAN NGAN
HANG

I. Khai niém vé ké toan ngan hang.

I1. P6i tugng phuc vu ctia Ké toan ngan hang.

I1I. Phan loai ngan hang va tinh hinh tai chinh.

IV. Méi truong ké toan va cac nguyen tac ké toan.

V. Tai khoan va hé thong tai khoan K¢é toan ngan hang.

VI. Chimg tir Ké toan ngan hang.

VIL Tb chirc ké toan ngan hang.
CHUONG II: KE TOAN NGHIEP VU NGUON VON
NGAN HANG.

I. Khai quat vé nguén von ngan hang.

IT. Nguyén tac ké toan.

[11. Phuong phép hach toan.
CHUONG III: KE TOAN NGHIEP VU TIEN GUI VA
DICH VU THANH TOAN QUA NGAN HANG.

I. Khai quat vé tién gui.

I1. Nguyén tic ké toan va bao cdo ap dung cho tién gui.

III. Tién giri c6 ky han, tién gii tiét kiém va phuong
phap hach toan.

IV. Tién gui thanh toan va dich vu thanh toan qua ngin
hang.
CHUONG IV: KE TOAN CAC NGHIEP VU THANH
TOAN VON GIUA CAC NGAN HANG.

1. Nhitng van dé chung vé nghiép vu thanh toan giira cac
ngan hang.
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1. Su can thiét va ¥ nghia nghiép vu thanh toan von.
2. Piéu kién thuc hién nghi¢p vu thanh toan von.
3. Cac hinh thtc thanh todn von giita cic ngan hang.

II. Phuong phap hach toan cac nghiép vu thanh toan von
chu yéu.

1. Thanh toan lién hang.

2. Thanh toan qua tai khoan tién gtri ngan hang Nha
nuoc.

3. Thanh toan bu trir gitta cac ngan hang.

CHUONG V: KE TOAN NGHIEP VU TiN DUNG -
PAU TU.

I. Ké toan nghiép vu tin dung.
1. Nhitng van dé chung vé ké toan nghi¢p vu tin dung.
2. Tai khoan hach toan.
3. Ké toan nghiép vu tin dung.
I1. Ké toan nghiép vu diu tu.
1. Mua ban chimg khoan.
2. Gop von mua c6 phan. ) )
CHUONG VI: KE TOAN CAC NGHIEP VU NGOAI
Tl% Nhiing van dé chung vé hoat dong ngoai t¢.
II. Tai khoan hach toan.

I11. Ké toan nghiép vu ngoai té.

II1.1. Nghiép vu kinh doanh ngoai t¢.

1. Ké toan cac Hop dong mua ban giao ngay
(Spot).

2. Ké toan cac hop dong mua ban c6 ky han
(Forward).

3. Ké toan Hop dong Swap.

4. Ké toan danh gia lai ngoai t& va két qua kinh
doanh ngoai té.

I11.2. Nghi€p vu thanh toan phi mau dich.

1. Quan ly tai khoan khong cu tra
2. Ké toan thanh toan chuyén tién.
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3. Thé tin dung (Credit card). ,
II1.3. Nghi¢p vu thanh toan mau dich (Thanh toan xuat
nhép khau).

1. Thanh toan uy théc thu.
2. Phuong thurc thanh toan thu tin dung.
3. Cac nghiép vu thanh toan trong nudc cia cac to
chtre kinh té.
CHUONG VII: HACH TOAN TSCP - CONG CU
LAO DONG.
1. Hach to4n tai san cb dinh (TSCD).

II. Hach toan xay dung co ban (cong trinh XDCB tu
lam).

III. Hach toan cong cu lao dong (CCLD).

CHUONG VIII: HACH TOAN THU NHAP — CHI
PHI VA qKET QUA KINH DOANH.
I. Bac diém co ché tai chinh trong ngan hang.

II. Hach toan thu nhéap.

II1. Hach toén chi phi.
V. Hach toan két qua va phan phdi két qua kinh doanh.
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1. Tén hoc phin : KHOA LUAN TOT NGHIEP
2. Ma hoc phin : 3107083198
3. S6 tin chi : 3(0,6,6)
4. Trinh do : Sinh vién nam thi 3
5. Phan bd thoi gian

— Lén lop s 0 tiét

—  Thuee tdp phong thi nghiém : 0 tiét

—  Thuc hanh : 90 tiét

— Tu hoc - 90 tiét

6. Piéu kién tién quyét:
7. Muc tiéu ciia hoc phan:

Sau khi hoan tit hoc phan sinh vién c6 kha ning tong hop kién thic vé
chuyén nganh Quan tri Kinh Doanh. Pay 13 luan vin can thiét cho sinh vién hoan
chinh kién thtrc da hoc.

8. Md ta vin tat ndi dung ciia hoc phan:

Luan vin chuyén nganh vé mot dé tai cy thé bao gém: phan md dau, phan
tong quan, nhitng nghién ctru thuc nghiém hodc 1y thuyét, danh gia phan tich cac
két qua va dua ra két luan ciing nhu céc kién nghi can thiét.

9. Nhi€m vu cua sinh vién:

Tham dy hoc va thao luin, kiém tra, theo Qui dinh dao tao cao déng hé chinh
quy theo hoc ché tin chi tai truong Cao dang K¥ thuit Ly Tu Trong TP.HCM,
Quyét dinh sb: 1780/QD-LTT va quy ché hién hanh cta nha trudng.

- Du I6p: theo yéu cau ciia giang vién
- Bai tdp: theo yéu cau ciia giang vién
- Khdc: theo yéu cau ciia gidng vién
10.Tai liéu hoc tap:
— Séach giéo trinh chinh
- [1]1 PGS.TS DPinh Phi HY, Phurong phdp nghién civu kinh té va viét ludn van
thac si, NXB Phuong Dong, 2014.
— Sdach tham khao
- [1] Nguyén Dinh Tho, Gido trinh Phirong phap nghién ciru trong kinh doanh,
NXB Lao dong Xa hoi, 2013.
- [2] Hoang Trong, Chu Nguyén Mong Ngoc. Phan tich dir lieu nghién cuu
voi SPSS. TP.HCM. NXB Thong K¢, 2005.
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- [3] D. Cooper and P. Schindler (2013). Business Research Methods 12e.
McGraw-Hill Education.
- [4] William G. Zikmund, Barry J. Babin, Jon C. Carr, Mitch Griffin (2012),

Business Research Methods 9e. South-Western College Pub.
- [5] Darren George, Paul Mallery (2013). IBM SPSS Statistics 21 Step by

Step: A Simple Guide and Reference, 13e. Pearson Education In.
- [6] Charles Lipson (2005). How to Write a BA Thesis: A Practical Guide
from Your First Ideas to Your Finished Paper. University of Chicago Press.

- [7] Rowena Murray (2011). How to Write a Thesis (Open Up Study Skills) 3e.
Open University Press.

11. Tiéu chuin danh gia sinh vién:

— Du lop

— Thao luan theo nhom

— Tiéu lugn: khong

— Thi két thiic hoc phan

— Khdc: theo yéu cau ciia gido vién
12. Thang diém: Theo hoc ché tin chi
13. Noi dung chi tiét hoc phan:

Phén bo thoi gian
TT Noi dung Sé tiét | Ly | Thue | Tu Shhl::

thuyét| hanh | hoc
CHUONG 1: GIOI THIEU

1 |TONG QUAN VE DE TAL 9 18 18

5 CHUONG 2 : CO SO LY LUAN. 9 18 18
CHUONG 3 : PHUONG PHAP

3 INGHIEN CUU 9 18 18
CHUONG 4 : PHAN TICH VA

4 |DIEN GIAI 9 18 18
CHUONG 5 : KET LUAN VA

> GIAI PHAP 9 18 18
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CHUONG 1: GIOI THIEU TONG QUAN VE PE TAI

Trong chuong nay, sinh vién phai thuc hién cac ndi dung sau
1.1. Ly do chon dé tai
Trong ndi dung nay, yéu cau sinh vién trinh bay ngan gon ndi dung sau :
Sinh vién néu tong quan vé van dé bét cap can nghién ctru hodc su quan trong
ctia d6i twong nghién ctru tir d6 cho thiy dé tai can duogc thuc hién dé giai quyét
van dé.

1.2.  Muc dich nghién ctru.
1.3.  Ddi tuong nghién cau.
1.4. Pham vi nghién curu.

1.5. Phuong phap nghién ctru.
1.6. BO cuc de tai.

Yéu Cau :
Sinh vién trinh bay cic ndi dung trén mot cach ro rang. Cac ndi dung phai gan véi
1y do nghién ctru.

CHUONG2: COSOLY LUAN.

Trong chwong 2, sinh vién phai trinh bay phan co s¢ Iy luan dé minh hoa, giai
thich cho phan xac dinh mé hinh nghién ctru ¢ chuong 3 va phan tich thuc trang cua
chuong 4.

Yéu cau :
1. Sinh vién trinh bay ngan gon nhiing ndi dung c6 lién quan dén phan phan

tich thyuc trang ctia dé tai. Nhimg ndi dung 1y thuyét khong lién quan dén

phan phan tich thuc trang tuy co trong nhiing gido trinh, tai li¢u tham khao

ctia hoc phan ciing khong nén trinh bay vi diéu nay s& lam dé tai ting s trang
1én.
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2. Trong chuong 2, khuyén khich sinh vién nghién ctru thém cac téli li¢u khac
dé dua ra nhitng ndi dung méi, quan diém moi.

CHUONG 3: PHUONG PHAP NGHIEN CUU
Trong chuong 3, sinh vién thuc hién cac ndi dung sau :
3.1. Toéng quan tai liéu nghién ctu
Trong phan nay, sinh vién phai trinh bay rd nhiing tai liéu ma minh nghién ctu dé
thuc hién dé tai. Trén co s d6 sinh vién dua ra khung nghién ctru hay tién trinh
nghién ctru cho dé tai cua minh.
3.2. Tién trinh nghién ctru
Phan nay, sinh vién phai trinh bay rd tién trinh nghién ctru qua may giai doan. Trinh
bay cu thé, rd rang nhimng giai doan, nhimng budc thuc hién.
3.3. Pé xuat mo hinh nghién ctru va gia thuyét nghién ctru
3.4. Xay dung thang do va bang cau hoi
- Phong véan chuyén gia, nghién ciru 1y thuyét...
- Nghién ctru so bo
3.5. Phuong phép thu thap thong tin
Trong ndi dung nay, sinh vién phai trinh bay cu thé cach thu thap thong tin
thir cap va thong tin so cap. Doi v6i viéc thu thap thong tin so cap qua bang khao
sat diéu tra can phai trinh bay cu thé cac ndi dung sau :
Céch thirc tién hanh :
Poi tuong dugc diéu tra khao sat, kich thudc mau:
Phét phiéu diéu tra khao sat: (S6 lugng phiéu, thoi gian phét va thu thap
phiéu, thoi gian xir 1y thong tin....)
3.6. X4ac dinh nd1 dung phan tich va tinh chinh xac, d tin cdy cua dir li¢u (Xt ly
thong tin)
Ly thuyét xir Iy thong tin khao sat (Tan suat (Frequency), M6 ta thong ké
(Statistic), Gia tri trung binh (Mean), Tinh chinh x4c, do tin cay (EFA, Cronbach
Alpha), ANOVA, héi quy...)

CHUONG 4: PHAN TiCH VA DIEN GIAI

4.1. Phan tich thong tin thir cap:
4.1.1. Gi6i thiéu tong quan vé dia ban (cong ty hay khu vuc) lién quan dén ddi
tuong nghién cuu
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4.1.2. Phan tich va danh gia thuc trang trong thoi gian qua
4.2. Phan tich thong tin so cap (bang cau hoi)
Sinh vién trinh bay va phan tich cac thong tin sau : (tuy theo h¢ dao tao da dugc quy
dinh & trén)
- Tan suét (Frequency)
- M6 ta thong ké (Statistic)
- Gia tri trung binh (Mean)
- Panh gia do tin cdy, phan tich nhan t6 (Cronbach Alpha, EFA)
- Hoi quy tuyén tinh
- Kiém dinh gia thuyét.

oooooooo

Trong qua trinh phan tich, khi két thic mot ndi dung phan tich, sinh vién phai dua
ra nhan x¢ét, danh gia ctia minh.

CHUONG 5: KET LUAN VA GIAI PHAP

Trong ndi dung nay, trén co sd phan tich cac thong tin, s6 lidu & chuong 4,
sinh vién phai dua ra nhitng két luan danh gia vé thuc trang hoat dong cua DN hay
dé tai nghién ctru. Can ctr vao nhiing két lun nay va cin cit vao dinh hudng phat
trién (6 chuong 1), muc tiéu ké hoach nhitng nam t6i (néu c6) sinh vién s& dé xuat
nhimg giai phap kha thi nham gitup cho hoat dong dang nghién ciru dugc phat trién
t6t hon. Ngoai ra, sinh vién ciing c6 thé kién nghi 1én cdp chi quan vé nhimg van dé
dang gap kho khan, khong thé tu giai quyét dugc.

Két cau cua chuong nay nhu sau :

5.1. Két luan chung vé nghién ctru (dua theo két qua nghién ctru & chuong 4 dé
nhan xét va két luan cac yéu t6 theo md hinh nghién ctru & chuong 3)

5.1.1. Thuan loi.

5.1.2. Kho khin, han ché.
5.2. Muc tiéu phat trién
5.3. Bé xut giai phap.
5.4. Kién nghi (néu co).

Yéu cau :
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Cac giai phap phai ngan gon, stc tich, nd1 dung giai phap, kién nghi phai gan véi
vi€c thuc cac muc ti€u phat trién cua doanh nghiép, gan véi cac ndi dung két luan
danh gia @ muc 5.1.

KET LUAN

Nhan xét vé dé tai

Nhirng kham pha sau khi nghién ctru

Nhirng han ché trong nghién ctru va huéng nghién ciru sip téi (néu co)
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MUC LUC

(G262 D)
Noi dung Trang
1. BT CANML..evveeieiiieeeiieeerieeeriieeertteeraseeersnneerssneersnnserssnneenns 1
2. Gi6i thi€u chwong trinh.......coviiiiiiiiiiiiiiiiiiiiiiiiiieiaieinecsseronnes 4
3. Muc tiéu chuwong trinh.......ccociiiiiiiiiiiiiiiiiiiiiiiieiesiercossescssnssosnes 4
4. Pinh hwéng nghé nghiép ciia sinh vién tot nghiép.......ceeevveveeernnnnnnne. 5
5. Chuin diu ra ciia chuwong trinh..........oeevuvereniirneernnieernnerneeennnen. 6
6. Cac diéu kién thue hién chuwong trinh.........ccoeveeeeveieereneernenennnnennn. 12
7. Quy trinh dio tao, dicu Kién tot NghitP......ceuverrreeeneerneerenennenenn. 12
8. ThaNg @ifIM...euuerrnniruneeriiirieerrieeerieereeereeeesneeerseersneesseersnnens 13
9. NOi dung chuong trinh dao t20......cccccvvviiiniiiniiiiiiiiiiiiiiiieiiinieinnens 13
10. K€ hoach GIANg day......ceuuueeruneereneerrneerreerrneersneeerseerseesseerses 16
11. M6 ta van tit ndi dung va khdi lwong cac hoc phan nganh Ké Toan...18
12. Huwéng din thue hién chuong trinh........ceveveeeeenieeneneeeeenneennennnn. 24
13. PE CUONG CHI TIET CAC HQC PHAN........cuovvvnerennernnneennnn. 26
TOAN CAO CAP 1 ..ottt 26
ANH VAN cttittteetet oottt 47
TIN HQC UNG DUNG NGANH KE TOAN ........ccocooovvovvieieerereeeeeeenens 71
KINH TE VIMO ..ot sn s 76
LUAT KINH DOANH .......oooooiiiiitieeeeeeeeeeeeee s, 82
KY NANG GIAO TIEP ........coooiiiirieieeeeeeeeeeeee e enan s 88
GIAO TIEP KINH DOANH ........cooooiiiiieieeeeeeeee oo 94
LY THUYET TAI CHINH TIEN TE........c.cooooiiiiiiieeeeeeeeeeeeeee e, 103
MARKETING CAN BAN .......oooiiiiiiiiieeeeetes et 107
01 07N\ 21 1 2 (0 R 113
QUAN TRI HANH CHINH VAN PHONG .........ccocvvovviiieiesesrenerernne, 120
PIA LY KINH TE VIET NAM.........cooooiiiiiieeeeieeeeeeees e 127
LY THUYET TAI CHINH = TIEN TE..........cccooovviivvieieeieeeeeeeeeee e, 131
TAI CHINH DOANH NGHIEP 1 ..o, 141
NGUYEN LY KE TOAN ........oooiiiiiieeeeeeeeeeeeeee et 147
TOAN TAI CHINH ...oovioiieceeeeeeeee e 154
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THI TRUONG CHUNG KHOAN ........ooooimiiiiieeeeeeeeeeeeeee e, 160

BAO CAO THUE ..ot 165
KE TOAN TAI CHINH DOANH NGHIEP 1.......ccocooooviiiiiiieieeien. 172
KE TOAN TAI CHINH DOANH NGHIEP 2 ..........co.oooovvvieirereieeene, 184
KE TOAN TAI CHINH DOANH NGHIEP 3 ........cooooiiiiiieeeeeeee, 191
KE TOAN QUAN TRI L.....coooiviiiieeieereeeieeeeeesseses s 196
KE TOAN QUAN TRI 2ot 201
KE TOAN NHA NUOC ..ot 206
HE THONG THONG TIN KE TOAN 1......coooiiiiiieieeeeeeeeeeeeerenn. 210
HE THONG THONG TIN KE TOAN 2........cooviiivnineeieseeeeeeee e, 216
PHAN TiCH HOAT PONG KINH DOANH...............ccccoovvvvirnirnrrenenn, 225
KIEM TOAN T ..ottt 229
KIEM TOAN 2 ..ottt ane st 234
KE TOAN TAI CHINH QUOC TE ....coooooeoeeeeeeeeeoeeeeeeeeeeeeeeee e, 238
KE TOAN NGAN HANG. .......cooovviiiieieseeeeseee e sss s 243
KHOA LUAN TOT NGHIEP ...........cocoooovoiioiieieeeeeeeeeeeeeeeeeesee e, 249
MUGC LUC.ccuuuiettieeeiieeerieeersneeersnneerssneeesssseessseeesssessssneeesnns 255
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